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Preface

As an avid fan and user of The Master Genealogist, generally referred to as TMG, I have
participated in the user-to-user email support list on RootsWeb for some years and in the
Wholly Genes Forum since it was introduced. I began posting articles on my Terry’s TMG Tips
website several years ago and there are now over 75 of them. In 2003 I authored two chapters
in Getting the Most Out of The Master Genealogist, edited by Lee Hoffman.

As I have exchanged notes with new users of TMG on the TMG-List and the Wholly Genes
Forum, and talked with them in person at genealogy conferences, it has become apparent to me
that there is no resource specifically targeted at helping the new user of TMG. I have observed
that many new users would appreciate some assistance in becoming comfortable with a
program that is more capable, but also more complex, than their previous genealogy programs.
Because of its flexibility, TMG requires users to make decisions about how they enter data in
the program. Making choices aligned with one’s objectives early can save hours of work that
might otherwise be required if one decided to change course later.

This guide is intended to fill that void — provide basic understanding of how TMG works and
get new users started on defining just how they can best make use of its capabilities. Some
intermediate features are introduced because I believe many new users will want to get started
using them. However, this volume does not intend to provide in-depth coverage of the more
advanced features. In fact, some advanced features, such as exhibits, styles, language, and the
task list, are not addressed at all. There are other resources, some listed in the Appendix A —
Other Resources, which provide considerable information on those topics.

Much of the material in this guide is newly written. Some chapters are adapted from articles
previously published on my website, rewritten and rearranged to better address the specific
needs of the new user of TMG.

This book would not have been possible without the support and encouragement of many
people. First, I must acknowledge the continuing support and encouragement of my wife,
Nancy, as well as her painstaking reading of the manuscript and many helpful suggestions.
Experienced TMG users Virginia Blakelock and Jim Byram encouraged me to undertake the
project and provided valuable assistance. Virginia spent weeks carefully proofreading seemingly
endless revisions. New user Mark Cunningham reviewed early drafts and provided valuable
suggestions in meeting the needs of my target readers. Sue Johnson applied her considerable
experience working with new users to help ensure that the explanations are understandable.
Judy Madnick suggested many helpful improvements in grammar, punctuation, and wording.
Bob Velke provided access to advance copies of TMG and offered advice and support.

Terry Reigel

Boone, North Carolina
December 2007



Preface to the Second Edition

This edition is issued to reflect changes in The Master Genealogist with the release of
Version 8. The central focus of this update to TMG was a total re-write of the report writing
module to make it compatible with 64-bit operating systems, which have become popular since
the prior release. As part of that re-write, a number of useful enhancements to the reporting
features were introduced. In addition, a number of other useful features were added. The
majority of these changes fall outside the scope of this guide, which is directed primarily at new
users. As a result, the changes in this edition of the book are modest. Only a few sections have
been revised because the description in the text differed from the operation of the new version
of the program. A number of screenshots have been updated to reflect new buttons or labels
on the associated screens, though in most cases those new features fall outside the scope of this
book.

Owners of the first edition may prefer to download updated versions of the pages with
significant changes from my website, at: tmg.reigelridge.com/primer

Terry Reigel

Boone, North Carolina
December 2011



Introduction

The Master Genealogist is widely seen as the most capable genealogy program on the market.
While a few researchers adopt TMG as their first genealogy program, I believe the majority of
new TMG users have used one or more other genealogy programs previously. Therefore, this
guide addresses what is unique about TMG and what a new user needs to know in order to
become comfortable using it and to realize the expected advantages that drove the decision to
adopt TMG.

The topics are arranged in an order designed to introduce a new user to TMG in a logical
progression. Chapters 1 through 3 lay the foundation, covering TMG’s basic concepts, how to
get your initial data into TMG, and how to find your way around your data.

I believe it is important to establish some personal standards for data entry in order to provide
consistency in your data. Chapter 4 discusses some considerations for arriving at your own
standards.

With this foundation, Chapters 5 and 6 discuss the basic data management functions — adding
or editing people, events, and sources.

Reports are both research tools and the means for sharing your work. They are covered in
Chapters 7 through 9. If sharing your work is important, I suggest you should try some reports
early in your data entry process to ensure you are entering the data in a way that produces the
output you have in mind.

Chapter 10 provides some guidance in utilizing the many ways TMG offers to customize the
program to your needs and preferences.

Chapters 11 through 15 provide an introduction to some of the features that may have attracted
you to TMG in the first place — Sentences, Witnesses, Roles, custom Tag Types, and
customizing Sources. These tools provide powerful ways to manage your data and to provide
the high-quality narrative output for which TMG is known.

Chapter 16 covers Projects and Data Sets, a topic that is important if you are planning on
importing additional data into your TMG Project or dividing your data into separate sections. If
you are not planning to do either, it can safely be ignored.

A new user will probably want to read through the first few chapters, then take some time to
try out TMG’s basic features and make some test reports. The more advanced subjects can be
explored when you are ready to take them on. It is probably helpful to have a copy of TMG
open as you read so you can try out features as you read about them.

TMG offers both “Beginner” and “Advanced” modes of operation. The Beginner mode is
intended to provide simpler data entry screens by hiding some more advanced functions. 1
believe many new users will want to use some of those functions; therefore many of them are
discussed in this guide. If you set TMG to Beginner mode when you first opened it, see page 43
for details on switching to the Advanced mode.

The descriptions in this guide include features introduced in version 8 of TMG. If you are using
an older version you may find that some of the features described are not available in your



version. New features and improvements are frequently added to TMG. If program changes
cause information in this guide to become incorrect, updated information will be posted on the
updates page on my website: tmg.reigelridge.com/primer

Conventions Used in This Guide

® Terms specific to TMG appear in bold italics at their first appearance and are defined in
the following text. Example: Principal.

® The names of functions and fields within TMG are always capitalized. Example: Principal.
® The names of buttons appear in a distinctive font. Example: Save.

® Menu commands are in the same font and are shown with menu levels separated by angle
brackets. Example: Report > List of ... > People.

® References to Preferences are shown similarly. Example: Preferences > Program Options >
Data Entry means that the setting being described appears on the Data Entry page in the
Program Options section of the Preferences screen.

The Preferences screen can be opened with the File > Preferences menu command or by
right-clicking on many of the windows and choosing Preferences from the menu that

appears.
b Tips describing useful techniques that may not be obvious to the new user are
marked with this icon.
TIP
® Jike most modern programs, there are usually several ways to | Optional Commands
accomplish any task in TMG. They often include using a Toggle Primary
command from the main menu, a Toolbar icon, a keyboard Tag box Toolbar:
shortcut, and a right-click menu. The text generally describes
how to carry out each task using the main menu commands. s
Where alternate methods exist, they are listed in a sidebar like Eﬁ%%?y
the one shown to the right. A list of the more commonly used
shortcut keys is also found in Appendix B — Shortcut Keys. Shortcut Key: *

® Instructions to use two keyboard keys, such as Cttl+V, mean
you are to press and hold the first key while pressing the second.

® Screenshots were made using the Sample Project that is included with the program where
possible, so readers can find the same screens on their own computers. Other data is used
in the screens only where necessary to illustrate specific points.



The Parts of TMG’s Standard Screen

@ Menu Bar — menu commands, like File > New Project, are made from this menu.

® Toolbars — many commands can optionally be made with Toolbar buttons, as

described in the “Optional Commands” boxes. The Standard and
Layout Toolbars are displayed. See page 89 for more information.

® Details Window — displays details of the current Focus Person, here
displaying the Person View — see next page.

Children Window — shows the children of the current Focus
Person and their spouses.

E sa nple__.pjc - 1he Master Ge wealogist =0 5[
File Edit Wew Ad Web Repoft Window Tools Help
o #Vé 4 e O bl ga P
Open GoTo  Search L' Pé%dun Webh  Tasks Exhibits  DMA Explarer ils ~ Flags | Children | Siblings ~ Assoc.  Image gf&u’%
\:
1o x| R _oix
Person | Family I Tree | | |Iﬁ tiNQgath |(hildrer: 8 |Sex|5pm|se
Hame | Frs I value | L S i amugl Lee ALEXANDER (3) M
Frank ALEXANDER (1) (1838-1925) Reference 508 ﬁl : 1867 1391 JEHE\IE,?::E?;{EXA:EE:P&S) ,: RobartMoxeE...
Father B L it E v € 1870 1935 Annie Eiiza ALEXANDER (5) F  John Keys FUGA.
Mother Delilsh WOODS (11) (1817-1879) Soundex A425 LI i
s 1871 William Franklin ALEXANDER (7) ™
Type [Date [name/Place ImM]s e v 1874 Carrie Tipton ALEXANDER (8)  F
=Birth 03 Oct 1838 Hlizabethton, Carter County, Tennessee 4 1876 1858 Mary Virginia ALEXANDER: (3) F  Thomas Jeffers...
Mame-Var  ____ Frankin ALEXANDER — Edit * 1882 1956 Frank ALEXANDER (35) M
MName-Var _ ___ B.F.ALEXANDER, The Carter Co. marriage recordis  + ——
T (1w); John ALEXAMNDER (10); Carter County, -
[EFTRELEN] (w); John ALEXANDER {10); Carter County, - Primary
©__ ___ 13854 Duffield Academy, Elizabethton, Carter County,
Education ©___ 1858 Emory &Henry College, Washington County, Virginia
RERENEEELG] (w); John ALEXANDER {10); Elizabethton, Carter -
= Education ________ FHlizabethton, Carter County, Tennessee, Frank +
Residence bt 1861-1865 Elizabethton, Carter County, Tennessee a | ILI
Qccupation bt 1861-1865 Elizabethton, Carter County, Tennessee, "a + =5
*Marriage 24 Dec 1861 Mary Catherine KEEBLER (2); the John W. Tipton -
*Qccupation bt 1861-1910 Elizabethton, Carter County, Tennessee, Between — + =] 5'
* Son-Bio 17 Dec 1862 Samuel Lee ALEXAMDER (3); Elizabethton, Carter T
*Dau-Bio 13 Mar 1865 Lulz Elizabeth ALEXANDER. (4); Elizabethton, Carter [Birth peath| 2 [sex_[spouse |
Residence bt 1365-1883 Marion, Smyth County, Virginia 1836 1874 Samuel ALEXANDER. (35) M Isabela Cox ROOKER. ..
Occupation bt 1865-1925 Marion, Smyth County, Virginia, proprietors in a men's + 1843 1869 Eliza Jane ALEXANDER (37) F
* Son-Bio 10 Oct 1867 John Wright ALEXAMDER (5); Johnson City,
* Dau-Bio 10 Jan 1870 Annie Eliza ALEXANDER (8); Marion, Smyth County,
= Son-Bio 06 Nov 1871 William Franklin ALEXANDER (7}
*Dau-Bio 11 Mar 1874 Carrie Tipton ALEXANDER (8) e
* Dau-Bio 13 May 1876 Mary ¥irginia ALEXANDER. (5)
*Son-Bio 30 Aug 1882 Frank ALEXANDER (38) /
Occupation bt 1885-1910 a Methodist minister in the Holston Conference, +
Residence bt 1885-1885 Union, Floyd County, Virginia
Witness FERNBEET Marriage: Robert Moore BALDWIN (60) and Lula
Residence bt 1385-1387 Lebanon, Russell County, Virginia
Name-Var ev. Frank ALEXANDER =
dl i | _>|_I
/ 4
|Aooent OFF / |CAPS ‘ NUM |INS SCRL

Ablings Window — shows the siblings of the current
Focus person and their spouses.

Status Bar — displays current Accent condition. See page 91 for more information.



The Details Window offers three views, selected by the tabs at the top:

Person View

See page 2 for more information.

@letails ] =[] Tabs for selecting view
Person | Family | Tree « L
Name | |Type Value
Frank ALEXANDER (1) (1838-1925) Reference S08 ﬂ L Other Info Box
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Chapter 1 - Basic Concepts

Congratulations! By adopting The Master Genealogist, you are adding a powerful tool to your
genealogy kit. No doubt you are anxious to start experimenting with TMG’s many useful
capabilities. This primer is designed to help you get off to a good start and then let you explore
the more advanced features as you are ready for them.

Before we get started with the nuts and bolts of how to enter your data and produce reports,
let’s take a few minutes to gain an understanding of some key concepts used in TMG.
Understanding these concepts will make it easier to use the program, because the meaning of
the windows and screens will be more apparent, and the various features will operate in a more
expected way.

If you have used another genealogy program before, you will find that TMG works a bit
differently in several aspects. This chapter should help you understand those differences. If
TMG is your first genealogy program, you won’t have anything to “unlearn,” but getting started
is still easier with some understanding of these concepts.

Each of the features outlined here will be discussed more fully in later chapters.

Everyone Is a Number

It really helps to grasp this point — every person you enter in TMG is really nothing but a
number — an ID number to be exact. Every bit of information you record about that person is in a Tag
or a Flag: Even the person’s name is nothing but a Tag. Birth and death dates and places,
marriages, relationships with parents or children — all are recorded in Tags. Simpler bits of
information, like the person’s sex, are recorded in Flags.

ID numbers are assigned automatically by TMG to each person you add and are the way the
program keeps track of everyone. True, everyone has at least one name, but that name can even
be blank. Or it may be the same name as several other people in your database.

Some users find it helpful to think of a person entered in TMG as a piece of paper in a ring
binder. To start with, the paper is blank except for the ID number written at the top of the
page. When we add names or events like birth, marriage, or death, we are adding sticky notes to
the page. Those sticky notes represent TMG’s Tags and Flags.

All Data is Entered in Tags

As we just saw, Tags define each person’s name(s) and relationships with parents and children,
as well as events, including birth, marriage, death, and any other events or facts we choose to
record. TMG’s basic display, the Person View in the Details window, is a list of the Tags for the
Focus Person. The Focus Person is the person who is currently the subject of the Details
window. All the windows, such as Children or Siblings, also refer to that same Focus Person.

The Person View is a list of all the Tags recorded for the Focus Person. The screenshot on the
next page illustrates such a listing.
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Person | Farnily | Tree |
Type I Hame | |Type
@=P[lcre  Martha JONES (3) (1855-1923) Reference
Father Thomas JOMES (1) (1823-1903) Children
Mother Mary SMITH (2) (1827-1910) Soundex

*Birth 25 Dec 1855 Providence, Chio

*Marriage 04 1ul 1876 Robert GREENM (4); Cleveland, Chio
* Son-Bio 10 Sep 1372 Bobbie GREEM (5); Cleveland, Chio
*Death 03 Mar 1323 San Francisco, California

In the upper section of the screen, the labels Name, Father, and Mother are in fact three Tags:

(1 Primary Name — the Primary Name Tag for the person. This Tag records the Primary, or
main, name of this person.

@ Parents — the two Primary parent/child Relationship Tags that create the links between
this person and each of his or her parents.

In the Tag Box, or main area, of the Details screen we see all the other Tags recorded for this
person:

© Alternate Names — Tags for any other names by which the person was known. In this
case, it is a married name but could also be a nickname or an alternate spelling.

O Events - Tags for all manner of events can be recorded by Event Tags. Here we have Tags
for the person’s birth, marriage, and death. We might also have Tags for occupations,
anecdotes, military service, or any other event, fact, or note about the person.

© Children - parent/child Relationship Tags that link this person to his or her children. The
Tags for the person’s children appear in the Tag Box along with event tags. (In a helpful
but sometimes confusing arrangement, the birth date and place shown are from the child’s
Primary Birth Tag, not from the Relationship Tag).

Note: The Person View is a /st of Tags. Unlike some genealogy programs, you do not
enter or edit data directly on this screen. You open a Tag Definition screen to do
that, as discussed in Chapter 5 — Entering and Editing Data.

Names are Tags

A person may be known by many names. We all have a full formal name, but we often use a
briefer version, say with just a middle initial, or even use our middle name instead of our first
name. People change their names — after marriage or upon immigrating to a new country, for
example — or they may change the spelling.

In TMG you can enter as many of these name variations as you like. Each is entered in a Name
Tag. One of those tags is made Primary and appears at the top of the Person View. The name



Chapter 1 — Basic Concepts 3

entered in the Primary Name Tag is the name TMG uses by default in many displays and
reports.

Events are Tags

Event Tags are used to record the essential genealogical events — birth, baptism, marriage,
death, and burial. They are also used for any other kind of event or record we might choose to
add about a person. The following list contains a sampling of some standard types of event
Tags available in TMG:

Adoption Census Engagement Milit-End
Anecdote Christning Graduation Misc
Annulment Codicil Illness Natlzation
Associatn Death Immigratn Note
Attributes Descriptn Living Occupation
Baptism Divorce Marr Bann Psgr List
Birth Education Marr Lic Residence
BirthlIlleg Emigration Marriage Retirement
Burial Employment Milit-Beg Will

Most of these are obviously intended for specific events, but Anecdote, Misc, and Note, for
example, could be used for anything for which a specific type of Tag does not exist. Users can
also create an unlimited number of custom types to accommodate the kinds of data they
encounter.

Most event Tags allow two people to be recorded as Principals. The Principals in a Tag are the
two people most closely associated with the event; for example, the husband and wife in a
marriage. Being able to enter two Principals is also useful for other types of joint events, like
moving or residing at a common address. Additional people can be attached as Witnesses.
Witnesses are other people involved in the event.

Relationships are Tags

Perhaps less intuitive, but key to working comfortably with the linkages between parents and
their children, is the understanding that these relationships are recorded in Tags. In TMG, a
child is linked to each of his or her parents with a Relationship Tag. The Primary Relationship
Tags for a person’s father and mother appear at the top of the Person View, just below the
person’s Primary Name.

Since patrent/child relationships are simply Tags, cotrecting relationship errors is simple. For
example, if we discover that we have assigned the wrong father to a child, all we need to do to
correct that is change the father in the child’s Father Tag.

TMG does not explicitly recognize a family as an entity. Rather, the “family” shown in the
Family View, a Family Group Sheet, or a Journal report is constructed as needed to display the
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Family view, or to create those reports. A couple is displayed as a “family” in the Family View
or in reports when there is a Marriage Tag for the two people or when they have children
together. Children are included in a “family” based on their Relationship Tags with the parents.

Tag Types and Tag Type Groups

Each Tag created in TMG is of one of the many Tag Types. The Type appears in the first
column of the screenshot of the Person View on page 2 and provides a label so we know what
function the Tag serves. It can be a Name Type, a Father or Mother Relationship Type, or one
of the Event Types, like Birth, Marriage, Occupation, etc. The Tag Type controls not only how
the Tag functions on the screens, but also defines the default output of the Tag in reports.

Tag Types in TMG are in one of ten Tag Type Groups:

® Name ® Divorce

® Relationship ® Death

® Birth ® Burial

® Marriage ® Other Event
® History ® Address

All the Tag Types in each Group behave in the same way. The Name and Relationship
(parent/child link) Groups have very special features, as described in the preceding sections.
The purpose of the others is obvious from their names, except perhaps the History Group.
History Tags are special-purpose Tags for recording events in which a large number of people
are involved and are not covered further in this guide.

Perhaps the most significant aspect of Groups is how they constrain changing the Tag Type of
existing Tags. Once a Tag is created, it can be changed to a different Tag Type in the same
Group. For example, you can change an Anecdote Tag to a Note Tag, because both Tag Types
are in the Other Event Group. You can change a Birth Tag to a BirthStill Tag, because both
Types are in the Birth Group. Existing Tags cannot be changed from a Type in one Group to
one in a different Group. If you have an existing Birth Tag, for example, you cannot change it
to a Tag Type in the Other Events Group.

Multiple Tags of Same Type Are Allowed

Since all names, events, and parent/child relationships are recorded as Tags, a person can have
any number of names, events of each type, and even multiple sets of parents.

The utility of this for names is obvious, as we have already noted. We can record nicknames,
spelling variations, married names, and changed names. When we create separate Name Tags
for these different names, we can search for a person under any of those names. For example, a
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married woman can be found under either her maiden name or her married name if both are
recorded in Name Tags.

Obviously people can experience some kinds of events multiple times. One might graduate, be
married, or be recorded in a census several times. One might have several occupations. While a
person may actually be born or die only once, we may have conflicting information about when
or where that occurred. We can, if we choose, create multiple Birth or Death Tags, recording in
each the information found in one of the several conflicting sources.

In the same vein, we may have conflicting information about the identity of a person’s mother
or father, or we might choose to record both a person’s biological and adoptive parents. In
either case, we can create more than one Father and Mother Tag for the person.

Primary and Non-Primary Tags

Closely linked to the concept that a person can have multiple tags of each type is the idea of
Primary Tags. A Primary Tag is the one Tag of a given type that is used when TMG is required
to use just one of them. For example, while a person can have many Name Tags, only one can
be at the top of the Person View, at the top of a report, or in a pedigree chart — the Primary
Name Tag.

Likewise, while we might enter multiple parent/child Relationship Tags for a person, only one
mother and one father can appear at the top of the Person View or on a pedigree chart. Again,
those are the parents in the Primary Relationship Tags.

The rules for how many Tags of each Type can be Primary for a person are as follows:

® A person can have one Primary Father Tag and one Primary Mother Tag.

® A person may have one Primary Tag each in the Name Group, Birth Group, and Death
Group.

® A person with multiple marriages can have a Primary Tag with each spouse in both the
Marriage and Divorce Groups.

® For Tags in the Other Event Group, a person may have one Primary Tag of each Type;
that is, one Primary Occupation Tag, one Primary Note Tag, one Primary Residence Tag,
etc.

® All Tags in the Other Event Group can have one or two Principals. When a person has
several Tags of any Type in that Group, one Tag with each different other Principal can
be made Primary. For example, a man might have a Primary Occupation Tag with his
father and another Primary Occupation Tag with his son.

® For all Tags that have two Principals, the Primary designation may be assigned differently
for each Principal.
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Whether a Tag is Primary or not is important in some contexts and unimportant in others:

When a new Tag is created, it is automatically made Primary unless a
previously entered Tag precludes that based on the rules listed on the Toggle Primary
previous page. You can manually change the Primary status of any
Tag by selecting the Tag in the Person View and using the Edit >
Toggle Primary menu command. In the Person View, Primary Tags in

The Primary Name Tag appears at the top of the Person View, in the Tree and Family
Views, and in the Children, Siblings, and Associates windows. It is used in many reports.

The Primary Birth Group and Death Group Tags are used to display the life span on
various views and charts.

The Primary Birth Group Tag is used to compute ages at various events.

Only Primary Marriage Group Tags will be used to display spouses in various screens and
reports.

Certain charts and reports have room for only one Tag of each Type. For example,
Pedigree and Descendant Indented Charts can accommodate only one Name, Birth, and
Death Tag.

Most other types of reports can include both Primary and non-Primary Names and events.

Optional Commands

Tag box Toolbar:

the main tag box are marked with an asterisk. In the screenshot on T‘Zg;i}e

page 2, only the married name Tag — Name-Marr — does not have the Primary
Primary mark. All the other Tags in that illustration are Primary. Shortcut Key: *
Flags

To this point we have discussed Tags, the most commonly used method for recording

information. While Tags provide space for recording names, dates, places, memos, and

cita

tions, Flags record only a single character of information, for example Y, N, or ? —

representing yes, no, or unknown.

There are seven standard Flags, two of them important to most users:

Allowable
Flag Values Functions
Sex ?,F,M Controls whether a child is a “son,” “daughter,” or “child”; a

parent is a “father,” “mother,” or “parent”; and whether male or
female pronouns and Sentence Structures are used in reports.

Living ?,N,Y Controls the display of the Age in the Other Info box in the

upper right corner of the Person View, and optionally controls
output of information about living people in reports.
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A Flag is said to be “set” to a particular value for each person in your database. For example,
one person may have the Sex Flag set to “M” and the Living Flag set to “N,” while another
person might have the Sex Flag set to “F” and the Living Flag set to “?”.

Flags are sometimes set automatically when you enter other data. For instance, the Sex Flag is
set automatically when you enter a new person defined as a husband,
wife, son, daughter, etc., of the current focus person. The Living Flag
is automatically set to “N” when you enter a Death Tag for a person,

Optional Command
Open Flag Window

or enter a Birth Tag with a date indicating the person’s age exceeds Layout Toolbar:
the assumed maximum life span. {X:?
Flags are displayed in the Flag Window. That window is not Flans

displayed in the standard Layout but can be opened by using the
Window > Flags menu command.

ol x| The screenshot on the left shows the Flag Window with the
standard Flags displayed. You can change the setting of any Flag
by double-clicking on that Flag and then choosing the desired
value from the Edit Flag screen that opens.

BIRTH ORDER.

ng';?és ks You can also set a particular Flag for a large group of people,

rl
7
ANCESTOR ; using the List of People report. That is described in Chapter 8 —
DESCENDANT 0 Reports for Research and Analysis.

2
Ere

In addition to the standard Flags, users can create any number of custom Flags. They are useful
in keeping track of the people in your Project with a particular characteristic. For example, you
might use them to track which line people belong to, whether they had a particular occupation,
or if they were in the military.

Sources and Citations

Working with sources is a two-part process. First, you record information about the source
itself — its title or description, what kind of source it is, who created it, etc. This is called
defining a Source. Once a Source is defined, you attach it to each Tag for which it provided
information. That is called citing the Source, or creating a Citation.

For example, a birth certificate might provide a person’s name, date and place of birth, and the
names of the parents. You would then cite it in the Name Tag of each parent and of the child,
in the parent/child Relationship Tags linking each parent to the child, and in the child’s Birth
Tag.

TMG does not provide for source citations to a person, as some genealogy programs do.
Rather, in TMG all Citations are made to Tags. The idea is that a source does not tell us about a
person in general. Instead, it tells us about a specific aspect, such as name, or about events in
the person’s life. Those aspects or events are recorded in Tags, and therefore Citations are
associated with the individual Tags that Source supports.
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We might record a man’s name, who his parents were, when and where he was born, where he
went to school, what occupations he engaged in, whom he married, when and where they were
married, who their children were, when and where he died, when and where he was buried,
when he wrote a will and what it said, or any of hundreds of other bits of information.
Generally one source does not provide all this information. Rather, for a well-researched
person, we might consult dozens of different sources, each providing various bits of
information about our subject. In order to reflect which information comes from which source,
TMG allows us to cite sources in individual Name, Relationship, and Event Tags.

Recording Sources

We define a Source by recording its essential elements. Those elements differ depending on the
type of source at hand. Typically they include the name of the person or people who created it;
its name or title; if it was published, who published it, where, and when; if not published, where
it is found; and if unique, like a family Bible, its provenance, or history. To assist us in
identifying which elements to record, TMG recognizes over 100 Source Types, based on
published style guides. Each Source Type lists the elements appropriate for that type of Source.

The style guides recommend different formats for describing our sources in the initial footnote,
in subsequent footnotes, and in a bibliography. When we create reports that display source
information in TMG, Source Templates automatically take care of formatting the three kinds
of output. The Source Templates are instructions telling TMG how to construct the notes,
placing the elements in the proper order, correctly punctuated, with quotation marks and italic
type used as appropriate.

Citing Sources

Once we have recorded a Source, we need to tell TMG which information we obtained from
that Source. We link the Source with the Tags by adding a Citation to the Source in each of
those Tags.

Any number of different Sources can be cited in each Tag. When we first enter a person in our
database, we would cite the first Source we use for each Tag we enter for that person. Typically
we would later find additional sources supporting the same Tags, so we would then create
Source definitions for them and cite them as well.



Chapter 2 - Getting Started

This chapter describes the two ways of getting started with The Master Genealogist — starting
with an empty Project and entering data, or importing your data from another genealogy
program. The following section describes how to create an empty Project and enter the first
few people.

If you are importing from another program, you may want to skip to the sections starting at
page 11, which describe the importing process and provide suggestions about clearing up any
issues that may result from that process.

Starting Fresh

If you want to start with a “blank slate” and enter your data from the beginning, you create a
new Project by starting the program and clicking the New button on the “Welcome to The
Master Genealogist!” screen. If you already have the Program open, perhaps to the Sample
Project, use the File > New Project menu command. Fither method opens the Create New
Projects screen.

Look in: IbThe Master Genealogist 7 j L] |=_°F '

File name: IThe Greene Family j B Open

Flesoftpe:  |Projsct fieC pic) -] Coned |

Enter a name for your Project in the File name field, and then click the Open button to create
the new Project. You are then asked whether you want to use the new Project for an Import or
for Data Entry.
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=

Your new praject has been created. What would you like to do with it?

Import
Select this button to use the Import Wizard to start your new project with
data that you have recorded in another program.

Import

Data Entry

Select this button to start entering data from scratch into your new
project.

Data Entry

&

Click on the Data Entry button, which opens the New Project Wizard. The wizard is intended to
guide you through the process of entering a starting person and his or her parents into your
new Project. At Step 1 of the wizard you can click the Cancel button if you want to start
entering data manually, or click Next to proceed with the wizard. At Step 2 of the wizard you
enter basic information about the starting person for the Project:

Mew Project Wizard

x|
[l

IStep 2: Enter your name

The firat 2tep iz to enter information about yourself (or choose any perzon who iz central to your
research}..

Your name : IGeorgE IGreene
GivenMame Surname
Sex: |Male =
Your birth:

Date: |120ct 1941

City : [ Chico
County : |Butte Co.

State : ICaIifornia

Country : I ]/>
L«—"“
Cancel | < Back | Mext = | Eimish Help

You can start with yourself or another person, leaving blank any fields you wish to omit or for
which you do not have information. When you have entered as much information as you like
about this person click Next. In Steps 3, 4, and 5 enter information about this person’s father
and mother. At Step 6 add some details about the source of the information you entered. Don’t
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worry about the fine points in any of these steps as you can modify the data entered later if
necessary.

When you have finished the New Project Wizard you will see TMG’s main screens, which
display the information you entered for the starting person. For some tips on navigating to the
other people in your Project, see Chapter 3 — Navigating from Person to Person. To add more
information to the people you just added or to add new people to the Project see Chapter 5 —
Entering and Editing Data.

Importing from Another Program

If you already have your data entered in another genealogy program, or if you have received a
file from another researcher that you want to enter into TMG, you can use TMG’s Import
process to enter that data directly into TMG.

Most genealogy programs, including TMG, can import a GEDCOM file. GEDCOM is a
standardized file format created by the Church of Jesus Christ of Latter Day Saints for
exchange of basic genealogical data. Because that format was designed to exchange only basic
data, use of GEDCOM to export and import may cause the loss of some information. Whether
there will be data loss, and the extent of it, depends on the program in which the data was
previously recorded, whether that program offered advanced features, and the extent to which
the person who recorded the data used those features.

TMG can also directly import from the data files of many common genealogy programs using a
proprietary technology called GenBridge™. Use of direct import generally avoids loss of data
on import. You should use the direct import method if available for the program from which
you are importing, and if you have the files from that program available.

Even if you use a direct import, differences in approaches between TMG and your previous
program, along with the methods used to record data in that program, will likely cause some of
the imported data to be placed in less than ideal fields. The following sections may help in
obtaining the best possible import and offer some tips in approaching the task of cleaning up
any remaining issues.

The Import Wizard

Whether you import from a GEDCOM file or directly from another program, you start by
choosing Import from the Welcome screen or, if you have a Project open, by using the File >
Import menu command. Fither will open the Import wizard. At Step 1, start with the “Simple
Wizard” option and click Next to bring up Step 2.

Choose the program from which you are importing, or if you are importing a GEDCOM file,
choose that file type as we have in the screenshot on the next page. Enter the file you are
importing from either by typing in its name and location or by using the Locate button to find
the file.
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x|
=

IStep 2: Import from

Where iz the data that you want to import? Pleaze specify the location of the data zet te be
imported.

NOTE: The data may be on a hard drive, floppy dizk, or other removable dizk.

Import file type : |Family Origins BACKUP (*.ZIP) ;l
Family Tree Maker (* FTW) _|
Family Tree Maker BACKLUP (*.FBK)

el it G Mwd 0, va.5

File to import :

D\Genealogy\TOTAL. GED

Size of file 8,628,769 bytes

Autosearch, .. |

Cancel | < Back | Mext = | Eimish | Help
Click Next to advance to Step 3:
Ei Wizard ;Iglﬂ
IStep 3t Import to

You can import data to a new project or append itto a current project as a separate

dataset. Flease specify the descriptive name and location of the new TMG project
that will be created.

Name of this data set : | Total imported on 10 Oct 2007 09:53:12

" Add it to the current project

% Create a new project

MNew project name : IM\,.- Project

Putin folder : IC:'.,My DocumentsiThe Master Geneslogist 7\Projects), Locate. .. |

Collate sequence : |MACHINE =l

Cancel | < Back | Mext = |

st | Help |
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If you have a Project open, you can choose either to add the new data to your current Project
or to create a new Project. If you are creating a new Project, as we are above, specify the name
of the Project and where it is to be located on your computer, or use the defaults if they are
satisfactory. Click Next when you are ready to move to the next step.

There may be additional steps in the wizard. The number of steps and options available in
those steps depends on which file type you are importing. Generally, the default values for each
of the steps are good choices. Continue clicking Next as you complete each step until the Next
button is dimmed, and then click the Finish button to complete the importt. If you are Importing
a large file, the process may take considerable time to complete.

Before investing in any editing of your newly imported data, examine it closely. Make a few
sample reports to see how they read. If the results are less than ideal, consider importing again
with different settings. The TMG Import Wizard offers many options when importing from
most programs. Because of differences between how TMG and your previous program record
your data and because of a wide variety of methods employed by users of each program, you
may obtain a better import using a different set of options. A little experimentation with
different settings may save you hours of cleanup later.

While some options are available with the Simple Wizard, others are available only if you
choose the Advanced Wizard at Step 1. For example, if you are importing from a program that
combines places and comments in the same field, you may get better results with the Advanced
Wizard, which allows you to specify for each item whether that field is more likely to contain a
place or a comment.

Cleanup After Import - Places

While the import is likely to bring all the data from the prior program into your TMG Project,
significant differences in the way different programs record and organize data may result in
some of the information imported being placed in fields where it doesn’t really belong. Also,
many users find the move to TMG is a good time to correct inconsistent data entry practices
that developed over time in their prior program or programs (see Chapter 4 — Personal Data
Entry Standards, for some points to consider). In this section we will discuss some strategies
for reviewing and relocating data to best take advantage of TMG’s capabilities.

Once you are satisfied that you have the best possible import of your data, probably a good
place to start the cleanup is with the place names. While many programs provide only a single
tield for place names, TMG offers ten. Typically, you enter address, city, county, and state each
in separate fields in TMG. This allows you to control the output in reports to display the entire
place name, or any specific parts of it, to obtain the desired result in any given report.

The Import Wizard will try to place the parts of the imported place name in the correct fields
and generally does a good job, particularly for place entries that contain the U.S. state names.
The Master Place List offers a powerful tool for correctly aligning misplaced place elements,
avoiding having to do so in each Tag individually. Any inconsistency in entering place names —
for example, in use of abbreviations, or spelling — can also be corrected in the Master Place List.
Changes made in the Master Place List are simultaneously made in every Tag that uses that
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exact place name, so it is much more efficient to make the changes there rather than in each
individual Tag.

Open the Master Place list using the Tools > Master Place List menu command, and you see
something like the screenshot below.

E=| Master Place List N m] |
Filter : IAII data sets j Elil
D|Addr| Detail | city | county | state | country ;
Salina Twp Kankakee Co. Tllinois ﬂ B
Salina Twp. Kankakee Co. Tllingis Sort
Shreffler Cemetery Kankakee Co. Tllingis
5t. Anne Kankakee Co, Tlinois Search
e Kendall Co. Tlinois e A |
H La Salle Co. Tllingis Search again
=~ La Salle Co. Tlinois e
Meriden LaSalle Co. Hllinois i Replace
Livingston Co.  J([gh1a
Chatsworth Livingston Co, Tllingis
ath 5t Chatsworth Livingston Co, Tllingis N
Fourth 5t. Chatsworth Livingston Co. Tlinois
Oak 5t Chatsworth Livingston Co. Tllinois
Forrest Twp. Livingston Co., Tlinois
Germanville Twp.  Livingston Co. Tlinois
Carlinville oo Tlinois
Tlinois
Alma e Tlinois
Martin Cemetery Alma Marion Co, Tlinois
Alma Cemetery Alma Marion Co, Tlinois
Salem Marion Co. Tlinois
Tonti Marion Co, Tlinois ==

Type letters on the keyboard to find the first match on the highlighted
colummn. Close Help

Three common kinds of problems are illustrated above:

(1 Non-place data — may be in the Master Place List; for example the occupation “Farmer”
here. You can move that data to its proper field with the following steps:

= Select that line and click the Events button. The Master Event List opens,
displaying only Tags that contain the misplaced information.

® In that list, select one of the Tags and click Edit to open the Tag Entry screen for
that Tag.

® In that screen, move the information from the Place field to the Memo field,
where it likely belongs. You can use the standard Windows functions to cut (the
Edit > Cut menu command or Ctrl+X keys) and paste (Edit > Paste or Ctrl+V keys)
to avoid re-typing the data.
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Note: After you make the correction, the duplicate entry may remain in the Master Place
List until you “optimize” your Project using the File > Maintenance > Optimize
command on the main menu.

(2 Misaligned data — is offset to the right or left of the correct alignment. Here the county
and state are offset one column to the right. To correct this, select the rightmost element,
and use Ctrl+Left Arrow keys to move all elements to the left. Each element can be moved
independently if needed.

© Data errors — may be present, such as spelling errors or variances from one’s personal data
standards, like use of abbreviations. Here the name of the county is misspelled. To make
these changes, select an element on the desired row and double-click it, or click the Edit
button to open the Edit Place screen where you can edit any part of the place entry.

Reviewing Sources or People Next

After addressing Places, some users prefer to review Sources next, while others prefer to first
go through the people, straightening up Tags and Flags. Sources and Tags may need editing just
to print in an acceptable format in reports. Most users will eventually want to review both all
Sources and the Tags for each person.

Since these steps require examining every Source or every person in your project, before
beginning them you might want to consider whether you prefer to first get everything tidied up
using TMG’s basic features or whether you want to delay the cleanup process until you have
explored some of the more advanced functions and decided which, if any, you want to use.

For example, if you are anxious to use TMG’s advanced source-recording features, you may
want to examine the alternatives and decide which method best serves your purposes before
spending time cleaning up your sources. Likewise if you are eager to use TMG’s Witnesses and
Roles features to improve how you record wills, census records, and the like, you may want to
decide just how you want to use these features before you start to review each person in your
Project. Sources, Witnesses, and Roles are discussed in later chapters.

While adopting new features at the same time you are reviewing your imported data may seem
more efficient, it may be more comfortable to get your existing data cleaned up before
expanding into the more advanced features.

Splitting Large Notes

One common issue is that some programs provide a single large text field in which users record
all sorts of notes about a person. Those notes are generally imported into a single Note tag for
that person in TMG, with the entire contents placed in the Memo field. This note may include
a variety of information, including both information about the person’s life and also research
notes you may have made. This can result in several issues that can be adjusted to work better
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in TMG. (Before attempting any of the editing described below, it may be helpful to read
Chapter 5 — Entering and Editing Data).

® These entries were often written as complete sentences in the original program. The issue
is that TMG’s Note Tag is designed to prefix the name of the person or the pronoun
“He” or “She” to the Memo contents when creating narrative reports. The result can be
something like “He John was raised in a small town...” — the pronoun “He” having been
added by the Note Tag’s Sentence Structure (see Chapter 11 — Working with Sentences,
for more on this). To fix this you can

® Change the Tag Type from Note to a more specific Tag Type, such as Occupation,
Census, or whatever might be appropriate.

= Edit the Memo to remove the person’s name from the text.
* Transfer date and place information from the Memo to the Date and Place fields.

If you are otherwise happy with the flow of the note, you could just change the Tag Type
to Anecdote, which simply prints the text of the Memo field, and add a Sort Date to
sequence the Tag chronologically. (See page 43 to make Sort Dates available if you are
using the Beginner Data Entry mode.)

® The Note may cover several separate subjects that may best be broken into two or more
separate Tags. Not only does this let you see them correctly sequenced on screen, but it
allows you to control which Tags are printed in any specific report, if you use different
Tag Types for different types of data. The easiest way to split such Tags is to make copies
of the Tag, using the Add > Copy Tags menu command. Then for each copy

= Edit the Memo text, deleting all but the information about a single subject.
® Change the Tag Type if desired.

* Transfer the date and place information from the Memo to the Date and Place
tields if desired.

= If the event has no specific date, use the Sort Date to sequence it appropriately
with the other Tags.

= If there are embedded source notes in the text, replace them with regular Source
Citations if you wish.

Keeping Track of Who's Been Reviewed

In all likelihood, you will need to eventually review every person in your Project in order to get
all the data arranged just as you want it. There is no need to do that all at once. For example, 1
imported a file of just over 7,000 persons about eight years ago. I've cleaned up people as I
work with them or as I create reports that include them, but I have spent more time adding
new people or more information about those already entered. As a result, I've added about
9,000 new people, while there are still just under 5,000 from my original import yet to be
attended to — you don’t have to do it all at once.
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Obviously, if you are going to do this review over an extended period, you need some way to
keep track of which people you have reviewed and who is yet to be examined. Many users
create a custom Flag to mark those that are finished. You can do that with the following steps:

® Use the File > Flag Manager menu command to open the Flag Manager. Click the Add
button to open the Add New Flag screen.

H Add New Flag f =] |

Labd : ICIeaned
Vahses : IN,Y
Dataset: |1 yly Data Set [

St

I -

oK Cancel | Help |

® Give your new Flag a Label, like “Cleaned,” and values N,Y (N for “no” and Y for “yes”).
By placing N first it becomes the default value, which will be initially assigned to everyone
in the Data Set.

® (lose Flag Manager, allowing the new Flag to be set for everyone.
® Reopen Flag Manager, select your Cleaned flag, and click Edit.

® Change the values to Y,N, reversing the original order. This will not change the values set
for the existing people but will make Y the default for any new people you add in the
future, who presumably will be “cleaned” as you enter them.

To change the setting of your Cleaned Flag for a person when you are finished with cleanup,
double-click on the Flag’s name in the Flag Window (see page 7), and then in the Edit Flag
window that opens, double-click on the Y value in the column on the left.

Finally, set an Accent color so you can easily see by color coding on any screen who is already
cleaned and who is not. See the section starting on page 91 for more on using Accents,
including use of the Cleaned Flag in combination with other Accents.
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A Cleanup Checklist for Each Person

If you need to review everyone, just what would you want to check for each person? The
answer, of course, will depend on exactly how you want to use various TMG features and your
personal data entry standards (see Chapter 4 — Personal Data Entry Standards). Every user may
have a different list, depending on the user’s preferences, the program from which the data was
entered, and the methods used in that program. The list below shows the items I check:

® FEnsure the Name is entered according to my standards (mixed case, unknown names left
blank, nicknames in a separate Tag, common titles and suffixes abbreviated).

® Assiogn Sureties to every Citation. (Sureties are described on page 54.
g Ty pag

® Add Citations for Relationship Tags with parents, and verify that Sources are cited for all
other Tags.

® Add Sort Dates to undated Tags so they are correctly sorted.

® Verify that the Living Flag and my several custom Flags are correctly set.

® Add a Married Name tag for married women so they can be found by that name.
® When multiple items appear in a single Tag, separate them into appropriate Tags.
® Change any source notes embedded as text in Tag Memos to proper Citations.

® Fxamine “double date” entries and verify that the date was correctly entered, if possible.
(Double dates refer to the notation used to account for the shift from the Julian to
Gregorian calendars, which various genealogy programs handle differently.)

Use John Cardinal’s TMG Utility

John Cardinal, an experienced TMG user, has written a program designed to make mass
changes in specific TMG data fields. The program was originally designed to aid in data clean-
up after importing and has many functions useful in that task. To mention but three of many
examples, it can change names from all upper case to proper mixed-case spelling, change the

Living Flag for many long-dead ancestors to N, and find and replace a specified string in any
tield.

See John’s website at www.johncardinal.com for details.
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TMG’s main screen is made up of a number of individual windows, as shown in The Parts of
TMG’s Standard Screen, page xi. At any one time all the windows focus on a particular person,
called the Focus Person. The Details window displays the events in that person’s life, the
person’s spouse and the parents of both, or the person’s ancestors, depending on whether we
have selected the Person, Family, or Tree tab. Other windows show the children of the Focus
Person, that person’s siblings or associates, and Flags set for the Focus Person. Which windows
appear depend on the Layout you select, as described in Chapter 10 — Customizing Your
Workspace.

Once we have a few people entered in our Project, we want to be able to “navigate” from one
person to another to see what is recorded about a person, to add new information, or to add a
parent, child, or spouse. TMG offers a number of different ways to move from one person to
another, as described in this chapter.

For those who prefer use of the Keyboard, see Appendix B — Shortcut Keys for a list of
keyboard shortcuts to perform many of the functions described below.

Double-Clicking a Name

One of the easiest ways to move to another person is to find his or her name in one of the
windows in view and simply double-click on the name. The Focus Person is changed to the
person whose name you double-clicked.

Note: If you have “Item Tips” turned on to display additional details about a person or
Tag in a pop-up box, that box may appear as you try to double-click on the
person’s name. If that happens, click once to dismiss the pop-up box, and when it
disappears, double-click on the name.

Last Viewed Person Button

We often need to return to the Focus Person we most :H: Zﬁﬁ
recently viewed. The simplest way to do that is to = #a Acﬁ
click on the Last button on the Standard Toolbar. Cpem | €D m | EEEEh | L

Focus is immediately returned to the previously
viewed person.

Go To Button /.,?

If you recall the ID number of the person you want = :I:I: ' e | @ o
GoTo | Search  Last P'g'rdsdon

to navigate to, you can click the Go To button on the Open
opens, type in that person’s ID number and click OK. Focus will then change to that person.

Perzon

Standard Toolbar. When the Search by ID screen
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View Menu

At the bottom of the View menu is a list of
the ten people you have most recently
viewed, as can be seen in the screenshot at
the right. You can return to any of them
by selecting a name, which returns focus to
that person.

The Picklist

The Picklist is one of TMG’s handier
tools for finding people. The Picklist
shows not only the names of people but
also their ID number, birth and death
dates, and the ID numbers of their
parents, as illustrated in the screenshot on
the facing page. 'This additional
information makes it easier to identify the
desired person if there are several people
with similar names.

You open the Picklist with the F2 key or
by clicking the Search button on the
Standard Toolbar.

View Add Web Report Window Tools Help

Toolbars 3
Layouts »
Bookmarks 3
Person View CTRL+P
Family View CTRL+Y
Tree View CTRL+T
Last Viewed Person CTRLH.
Previous on Project Explorer CTRL+UPARROW
Mext on Project Explorer CTRL+DMNARROW

1 Samuel ALEXANDER. (35) - Person View

2 Eliza Jane ALEXANDER. (37) - Person View

3 John ALEXAMDER. (10) - Person View

4 David WOODS (14) - Person View

5 Delilah WoOoDs (11) - Person View

6 Frank ALEXAMDER. (1) - Person View

7 Annie Eliza ALEXANDER (6] - Person View

8 Joseph Alexander FUGATE (43) - Person View

3 John Keys FUGATE {42) - Person View

10 Lula Elizabeth ALEXANDER. (4) - Person View

/O The Picklist is not actually a list of people, but rather a
- list of names. That means that if a person has several
= :H: [% v f|_ﬂ|_|]=3= names, say nicknames, a married name, or names with
Open | GoTo Search| Last 289 spelling variations, you can locate that person under

any of these names. This is a good reason to enter

married names, even if you don’t intend to include them in any reports, as it is often useful to
be able to find a person by married name when you can’t recall the birth name. In the
screenshot on the opposite page, note that the name selected — Alexander, Isabella Cox — does
not have an asterisk in the first column, denoting that is not a Primary name. That is because it

is the married name for Isabella Cox Rooket.

To change focus to a person found in the Picklist, you double-click the name or select the name

and click the Select button.
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E5 simple Picklist (110 names) ; B ]

Data Set : I.-!.II data sets

[

Sortby : ISurname. Given name, Birth date

=~

Search ; I
Prim|Mame of person Person ID |Reference |Birth Death Father I0Mother 10] |
ALEXANDER,, Delilah 11 22 Jan 181725 Mov 1879 12 13
* |ALEXAMDER, Eliza Jane 37 15 May 1343|23 Mov 1869 10 11
#* |ALEXANDER., Elizabeth 28 10 Jun 180727 Mar 1866 17 13 J
* |ALEXAMDER, Frank 1 03 Oct 183813 Mov 1925 10 11
* |ALEXANDER., Frank 39 30 Aug 1332|19 Feb 1956 1 2
ALEXAMDER, Frank (Rev.) 1 03 Oct 1333 (13 Mov 1925 10 11
ALEXAMDER., Franklin 1 03 Oct 1833 (13 Mov 1925 10 11
M A = b 36 31 Jul 134119 Mar 1919 i} 0
* |ALEXANDER, James 653 1325 and 1830(13 Mar 1332 17 13
* |ALEXAMNDER, Jane |15 04 Dec 1302 17 18
ALEXANDER., Jennie 15 04 Dec 1802 17 13
* |ALEXANDER, John 17 1770 and 1730| 18 Jul 1831 0 0
#* |ALEXANDER, John 10 11 0ct 1812 18 Oct 1875 17 13
* |ALEXANDER., John Wright 5 10 Oct 1867 |04 Jan 1891 1 2
* |ALEXANDER, Josiah 32 08 Aug 1819| 12 Apr 1833 17 18| -
1 F

Filter... |

Select I Cancel | Help |

Project Explorer

The Project Explorer is another useful tool for examining the
people in your project and for navigating between them. It displays
people in a very different arrangement than that used in the Picklist.

While the Picklist is an alphabetical list of names, the Project Layout Toolbar:
Explorer uses a tree-like layout, with people arranged according to =
their relationships. =

=8 Project Explorer (110 names)

ML k|

Snrth\r:ISurnamE. Given name, Birth date

ALEXANDER, Delilah {11) (1817-1879)

ALEXANDER, Elizabeth (28) (1307-1358)

I*E

71

T

Frank ALEXAMDER {39) (1832-1956)
ALEXANDER, Frank (39) (1882-1958)

o ey

T

AL ARINET Femeldi; £4% 4000 400t

¥AMNDER, Eliza Jane (37) (1843-1859)

¥ (sp) Mary Catherine KEEBLER. (2) {1843-1915)
* Samuel Lee ALEXAMDER. (3) {1862-1932)

* Lula Elizabeth ALEXAMDER (4) {1865-1954)

* John Wright ALEXANDER {5) (1867-1891)

* Annie Eliza ALEXAMDER. (&) {1870-1938)

* Wiliam Franklin ALEXANDER (7) {1871- )

* Carrie Tipton ALEXANDER (8) {1874- )

* Mary Virginia ALEXANDER {9) (1575-1958)

k3

ALEXANDER, Frank {Rev.) (1) (1838-1925)

Optional Command
Open Project Explorer

You open the Explorer
Project Explorer
with the Window >
Project Explorer menu command.

The Project Explorer screen displays each
person’s name, and if that person was
married or had children, a small box with a
plus sign appears before their name. Click
that box to expand the view to include the
spouse and children. In the screenshot on
the left, the box in front of Frank
Alexandet’s name has been clicked, and the
icon in the box has changed from a plus sign
to a minus sign, indicating that his family is
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being displayed. His wife appears first, followed by his children. Several of them also have
boxes with plus signs in front of their names, indicating that they also have families that could
be displayed.

Clicking on any of the names in the Project Explorer changes the focus of the other windows
to that person. If that doesn’t work when you try it, that is because the Project Explorer is not
“linked.” To link it, right-click on the Project Explorer window and choose Link Project Explorer
to Other Windows from the pop-up menu.

If you like, you can keep the Project Explorer open permanently by arranging the various
windows on your screen to make room for it and saving the Layout, as discussed in Chapter
10 — Customizing Your Workspace.

A useful feature of both the Project Explorer and the Picklist is that they can be sorted and
filtered in various ways to display only a limited group of people you might be interested in
examining. See page 61 for information on using Filters.

Focus Group

If you are doing some work with a small group of people that will require you to navigate
among the members of that group, collecting them in a Focus Group creates an easy way to
move between them. A Focus Group is simply a group of People in your Project that you
assemble for a particular task.

The idea of the Focus Group is to place in the Group a set of people you are interested in
examining. Once you have collected the people you want in the Focus Group, you can make
any of them the Focus Person of the other windows by double-clicking on that person’s name
in the Focus Group.

You open the Focus Group with the Window > Focus Group menu
command. When you open the Focus Group window the first time it
will be empty. After that it may contain the people from the previous

Optional Command
Open Focus Group

Focus Group you created. To remove those people, click the Remove Layout Toolbar:
All button. QQ
The easiest way to add an individual to a Focus Group is to right- Cfﬁ:,':u”pss

click on that person’s name in the Details, Children, Siblings, or
Associates windows or in the Project Explorer. Then choose Add this
person to the Focus Group from the pop-up menu. You can continue to add others one at a time
the same way, but it is usually easier to use the Add Others tools to add groups of related
people. The following example illustrates how these tools work.

In the example, we are creating a Focus Group consisting of Frank Alexander, his wife, and
their children. We start by finding Frank’s name in one of the screens and adding him to the
Group as just described.
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el Focus groups 1Ol x|

Current Group:  (new) e

Sort by: IID Mumber j Selected names: 1
|ALEXAMNDER, Frank (1) (1838-1925) Add Individual...
M. KEEBLER., Mary Catherine (2) (1843-1915)
Mt ALEXAMNDER, Samuel Lee (3) {1862-1932)
 ALEXANDER, Lula Elizabeth (4) (1865-1954) - S
bk ALEXANDER, John Wright (5) (1867-1391) ™ Ancestors
bk ALEXANDER, Annie Eliza (5) {1870-1938) I?m =] Generations
bt ALEXANDER, William Franklin (7) (1871- ) =
bk ALEXAMDER, Carrie Tipton (3) (1874- ) [¥ Descendants
b ALEXANDER, Mary Virginia (3) (1375-1953) I 1 3: Generations
Mt ALEXAMNDER, Frank (39) (1882-1258)
v Spouses
[ Mame variations
Select All
Remove Selected
w
ﬂ 3 Remave Al
Close Load. .. Save. .. Help

We then add his wife and children by the following steps:

0 Click once on his name to select him.

@ Check the Descendants box and set the Generations counter to 1, because we only wanted
his children and not any other descendants.

© Check the Spouses box.

9 Click the Add Others button.

Note that checking Spouses did not add the spouses of his children. That is because the Add
Others function applies only to the people already in the Focus Group, and only to those
people there that you have selected. If we wanted to add the spouses of his children, we would
now click the Select All button to select the children, check the Spouses box, and click Add Others
once more.

You can save a Focus Group for later use with the Save button on the Focus Group screen —
enter a name for your group in the New Group Name field in the Save Group screen that
opens, and click the Add button. Any number of different groups can be saved. To recall a
previously saved group, use the Load button.

If you like, you can keep the Focus Group open permanently by arranging the various windows
on your screen to make room for it and saving the Layout, as discussed in Chapter 10 —
Customizing Your Workspace.
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In addition to serving as a navigation tool, the Focus Group is very useful for
@ collecting a selected group of people to be included in various reports, as described
TIP in Chapter 7 — Setting Up Reports, or to Export a specific group of people to a
GEDCOM file to send to another researcher or to post on a website.

Bookmarks

-~ .a
= jii

10 [l|=
Bookmrk
il Manager

returning to the same person, the
Bookmark feature may help. A
Bookmark functions essentially like a
bookmark in a book — it is an easy way
to return to the same person.

If you find vyourself frequently
‘ L Frank ALEXANDER (1)
B

Benjamin Franklin KEEBLER. (21)
John Keys FUGATE (42)
Frank ALEXANDER (1) .

You can set Bookmarks for any number of people and then easily make them the current Focus
Person by choosing that Bookmark. The easiest way to work with Bookmarks is to open the
Bookmark Toolbar, which is not open by default. Do that with View > Toolbars > Bookmark menu
command, or by right-clicking on any open Toolbar and choosing Bookmark.

To set a Bookmark for a person, navigate to that person and click the Bookmark button on the
left end of the Bookmark Toolbar. To navigate to a Bookmarked person, click the drop-down
arrow on the left end of the Bookmark Toolbar and select the desired person from the list.

If you like, you can keep Bookmark Toolbar open permanently by arranging it on your screen
as you like and saving the Layout, as discussed in Chapter 10 — Customizing Your Workspace.
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There is no set way to enter most data in TMG. This of course means that the program
accommodates a wide variety of users with different needs. The opposite side of this flexibility
is that users need to decide on the standards that best meet their own needs and preferences.

This chapter lists some areas in which a user might choose to establish personal data entry
standards and discusses some considerations that may be helpful at arriving at those standards.

Your Objectives are Key

Before we discuss specific standards that might be useful, it is helpful to think a moment about
your objectives in using TMG. In my view, the single most significant consideration in deciding
how to use many of TMG’s features is how they can serve your objectives. With your
objectives clearly in mind, many of the individual decisions become clear.

For example, some users have a strong focus on using TMG as a research tool. It is important
to them to have all the evidence they have found in clear sight as they view it on their computer
screen. They also want to be sure that data is entered so it can be easily found with TMG’s
powerful filter and reporting tools.

Other users might be more focused on arranging their data so it can be output in a way that it
can be easily shared with others. Clear display of all the details found in research might be less
important than smoothly reading narrative reports that will be enjoyed by relatives sharing the
same ancestors.

Still others may be concerned primarily with carefully documenting their findings in order to
pass them on to others interested in the same lines. Carefully crafted prose might be less
important than arranging the evidence in a way that allows the knowledgeable reader to follow
the research and evaluate it deliberately.

TMG can certainly support any of these areas of focus. The most satisfactory results are likely
to be obtained if one decides on methods of data entry that best support his or her objectives
and then uses them consistently.

Name Conventions

Perhaps the first question in the use of names is to decide which of a person’s names to enter,
and which to make the Primary name (the one that appears at the top of the Person View and
in many reports). As we have seen, TMG allows you to enter any number of names for a
person, but only one can be Primary. Traditionally, genealogists have used a person’s birth
name consistently for all references to that person throughout his or her life. Accordingly, many
TMG users try to identify each person’s name as given at birth and make that the Primary
name. However, some people use their middle names exclusively, or change their names
entirely. In such cases, current relatives may not even recognize the birth name, so some users
prefer to make the more commonly used name Primary.
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Most people don’t actually use their full birth names in everyday life. They use some
combination of names and initials or a nickname. Should those names be entered in TMG?
You should enter them if you want them to be mentioned in reports, as “He was known to
family as Bobbie.” Likewise, you would if you wanted a name other than the primary name to
be used in narratives (see Name Variations in the discussion of Advanced Data Entry beginning
on page 43). Otherwise, entering them is totally optional. My practice is to enter the full birth
name and ignore the various combinations of names and initials. When a person consistently
used only a middle name I do create an additional Name Tag reflecting that information.
I ignore nicknames that are obvious diminutives of a given name, such as Johnnie for John.

Many people actually change their names, especially surnames. The most common example is
taking a spouse’s surname at marriage. Others changed their names when they immigrated to
another country. Entering these additional names makes it easier to find the person in the
Picklist or Project Explorer, whether or not you intend to include them in reports.

Finally, we have many cases where surnames, especially, are found with many different
spellings. Commonly, the spelling evolved over generations. In earlier times little attention was
paid to spelling, so many variations can be found. Other disparities are simply errors made by
record-keepers. Which, if any, of these should one record? Some users like to record every
variation found. My preference is to record the most commonly used spelling, preferably the
one most used by the person involved, when it is possible to determine that.

In the case of a surname that changed over time, I try to use the spelling actually used by each
generation. Then, for convenience, I add a “standard name” tag, using the current spelling, so 1
can find a member of the family without having to recall which spelling was used by a particular
individual. I never include that standard name tag in any reports.

In addition to the name itself, one has to decide whether to include titles such as Dr., or
military rank, and suffixes such as Sr. or Jr. Except for the last, these are obviously not part of
one’s birth name. Still, in an exception to the practice of using birth names as a primary name,
many users add those titles when they were commonly used by the person in adult life.

Place Conventions

There are several issues around the recording of place names. The first is the fact that the
names of many places have changed over time. This is true occasionally for towns and cities,
but more often county, state, or country boundaries changed so that a given town found itself
in a different county, state, or country. Many genealogists recommend that one record a place
name as it was used at the time of the event being recorded. An advantage of this approach is
that the place recorded in the event Tag suggests where supporting records might be found.

Following this convention, however, can produce a series of Tags recording events that
occurred in the same place but appear to have been in different places because the names are
different. One way of dealing with this is to add notes, perhaps in the Memo field of one of the
Tags, noting the change of the place name.
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Another aspect of recording place names is to decide which place levels — Detail, City, County,
State, Country — to enter. Some favor entering only the levels found in one’s sources so that the
Tags reflect what the sources say. Others prefer to enter the full place name when it is known,
even if the sources for that event show only a partial name. The trick here is to be sure that the
place mentioned in the source really is the one you think it is and not a similarly named place in
another county or state.

Related to this is the issue of entering country names. Some users, especially those who think
they may share their work with relatives in other countries, prefer to always enter the country.
Many others prefer to omit the name of their own country to reduce the large number of
repetitions of the country’s name in reports.

Abbreviations

Use of abbreviations, especially in names and place names, is an area about which there is
considerable disagreement. Some suggest that all abbreviations should be avoided, because they
tend to change over time and may become confusing to future readers. Sharing your data with a
relative speaking a different language offers further opportunity for confusion.

The standard postal abbreviations seem somewhat appealing, in part because they can shorten
long place named in crowded charts. However, experience teaches that they too change over
time, and many readers find even the current ones confusing. One way to avoid difficulty with
these abbreviations is to spell out the name in full during data entry, then when creating a
report in which space is tight choose the option to substitute the standard abbreviations on the
Places tab of report Options.

My practice is to limit use of abbreviations to a short list — certain titles, like Dr. and Capt., and
in place names St. and Ave. for street and avenue, Twp. for township, and Co. for County.

Conflicting Data

We often find conflicting information about the dates or places that events occurred,
particularly with births, marriages, and deaths, in my experience. As described in Chapter 1 —
Basic Concepts, TMG allows one to enter an unlimited number of Tags to record these events.
So the straightforward way to record conflicting information would seem to be to simply enter
a new Tag for each new date or place found. Whether this is a good approach depends largely
on your personal objectives.

If your priority is to have all the available data clearly visible, creating multiple Tags is a good
way to do that. But this approach creates a rather disjointed and confusing report, perhaps like

She was born 25 Jan 1853 in Johnson City. She was born 25 Jan 1854 in Johnson
City. She was born 28 Jun 1854 in Rush Creek.

If keeping the conflicting data visible is a priority, one way to do that, while making your
reports seem more sensible and also providing a way to communicate what you think is the
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most likely information, is to create “alt” Tags. These are custom versions of the standard
Birth, Marriage, and Death Tags and are used for the “alternative” data you have found. With
such Tags your output might read something like

She was born 25 Jan 1854 in Johnson City. She has also been reported to have
been born 25 Jan 1853 in Johnson City. She has also been reported to have been
born 28 Jun 1854 in Rush Creek.

However, if smoothly reading output is a priority you might create only a single Tag using the
information you consider most likely. Then either note the conflicting information in the Tag
Memo or “bury” it in the Citation Details of your Citations. This way, the casual reader sees
only the more likely version, while a more serious reader can still see the conflicting data.

In practice, I find “alt” Tags more useful in the early stages of research on a line. Often the
conflicts can be resolved during the course of research, and I end up removing the “alt” Tags
and rolling all the versions into a single Tag with the differences recorded only in the Citations.

Multiple Persons in an Event

In Chapter 1 — Basic Concepts, we saw that most Tags can have two Principals. This is
obviously required in such “couples” events as engagement, marriage, and divorce but is useful
in many other contexts as well, such as two parties buying and selling land. Many events include
whole families or even groups of unrelated people. A family’s enumeration in a census, move to
a new city, or immigration to a new country are common examples of where this occurs.
Entering the additional people as Witnesses makes it easier to see that the whole family or
group was involved in the event. It is also easy to include mention of other participants in
narrative reports if they are all included in the same Tag.

See Chapter 11 — Working with Sentences and Chapter 12 — Witnesses for details on how to
effectively use the capability to enter multiple people in a single Tag. Also see the following
section for some cautions if the ability to export to a GEDCOM file is important to you.

Is GEDCOM Export Required?

As mentioned in Chapter 2 — Getting Started, the GEDCOM standard is the only generally
accepted way to exchange genealogical data, and the only format accepted by most genealogy
programs and websites. It was designed to exchange basic data, not the more complex
information that advanced programs like TMG can record. If exporting your data to
GEDCOM is important, you need to carefully consider how you enter data in TMG. Basic
names, birth, marriage, death, and burial data will export without issue. Other data must be
entered with care if it is to be exported. For example, GEDCOM allows only specific two-
person tags, and the two people must be in a “family” — that is, be married or have children
together. So a census Tag with a husband and wife as Principals is recognized, but a land sale
Tag with two unrelated Principals would not be.
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The GEDCOM standard has no provision for Witnesses, so, for example, children entered in
their parents’ census Tag as witnesses will leave no record of their being in a census in the
exported data. Each child would need a separate census Tag if that information is to be
exported. Source data is exported, but not TMG’s Source Templates. So the exported source
information may not be easy to reconstruct in a coherent form.

If you must export beyond basic data by use of GEDCOM files you must enter your data very
carefully. Experiment with small samples, or consult the available references to ensure that
what is important to you can be included in the export.

Many users find the TMG features which are not supported by GEDCOM so compelling that
they elect to forgo the ability for a complete export and instead share their data by TMG’s
reports and websites created by John Cardinal’s Second Site program (see Chapter 9 —
Genealogy Reports).

Source Conventions

It is easy to accumulate dozens, or even hundreds, of Sources in the Master Source List. They
quickly become too numerous to easily find a particular one in the list. Many users devise a
code system for the Abbreviation field in the Source Definition to organize the list in a more
manageable way. For example, the following are some of the codes I use.

Code For Code For

bapt- baptism record bur- burial record
Bible- family Bible cen1810- 1810 census
birth cert-  birth certificate Itr- letter

bk- book man- manuscript

Following the code, I add the name of the individual for records about a specific person, the
title of the item if it has one, or a short description. For a census I add the state, county, and
name of the head of household. By using such codes and then using the “Less” mode of the
Master Source List (see page 49), the sources are organized by type. Deciding on a system that
suits your own needs early in your data entry or cleanup may be helpful.

A more fundamental issue is to decide exactly the level of detail you wish to include in each
Source you define. For example, one might create a single Source definition for all birth
certificates. Or one might create a single Source for all birth certificates issued in a single county
or state. Or one might create an individual Source for each certificate.

Defining fewer Sources does not necessarily mean that less detail is actually included in the
tinished footnotes. It just means that instead of recording the details — like the name of the
person, issue date, and certificate number — in the Source, you would record it in the Citation
Detail when you cite the source. The result is fewer Sources listed in the Master Source List but
the need to enter more details each time the Source is cited. For those who care about
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formatting the footnotes according to the recommendations of style guides, it is more difficult
to obtain the suggested order of terms when using more broadly defined Sources.

You may see the terms “Lumper” and “Splitter” used as shortcuts to describe these two
approaches. A Lumper would define one or a few Sources in TMG for each type of source,
while a Splitter would create a separate Source in TMG for each separate record. The default
Source Types are designed to work as a Splitter would use them. If details are to be shifted to
the Citation, as a Lumper would, some editing of the Source Templates will be required (see
Chapter 15 — Customizing Sources).

By using a coding system for Source Abbreviations as described above, a large number of
Sources can be easily managed, so the decision between lumping and splitting is largely a matter
of personal preference. In practice, most users probably “lump” some types of sources and
“split” others. The most important point may well be to be aware of the choice and to make
sure that your Source definitions and Citations are entered so that all the needed detail is
included in one or the other for each Citation.

Create a Test Project

A good way to try out alternate approaches safely is to create a test Project. You can then use
that Project to try out various ideas and find those that work best for you without worrying
about possibly messing up your real data. Some users like to construct a simple Project with a
few well-known people for this purpose, but I prefer to make a copy of my real Project so I can
explore alternate methods with the data I will actually use. Just be sure to give the copy a
distinctive title so you don’t accidentally start entering your “real” data in it.

If after a while the test Project becomes filled with ideas you decided to reject, simply delete it
and create a new one, again copying your real data.



Chapter 5 - Entering and Editing Data

TMG offers the user extensive control over almost every aspect of data recording, and the
resulting display in screens and output in reports, charts, and websites. This chapter is designed
to help users feel more comfortable with the basic tasks of entering and editing data, and with
the screens and data fields used for those tasks.

As discussed in Chapter 1, a fundamental concept used in TMG is that virtually all information
about each person is entered in Tags. Tags define the person’s names, relationships with
parents and children, and events, including birth, marriage, death, and any other events or facts
we choose to record. In this chapter we see how to create and edit those tags.

We will assume that the reader has either imported data from another genealogy program or
has used the New Project wizard to enter basic data about a few people. We will now discuss
the next steps a user will want to undertake — editing that data, adding new data, and adding
new people.

This chapter consists of four main sections:

® Understanding the three main types of Tag Entry screens. Tag Entry screens are used to
enter and edit data in Tags.

* Name Tags.
® Relationship Tags.
= Event Tags.

Each type has different fields as needed to serve its purpose. We’ve omitted some more
obscure types, such as History tags, which are not generally used by new users.

® Applying this information to
= Edit existing Tags.
® Add new Tags for the people already entered.
* Add new people to the Project.

® Two features that are useful in data entry:
* A warning when you may have entered a person already present in the Data Set.
= Tools for repeating data elements previously entered elsewhere.
® Using the Advanced Data Entry Mode. To this point, the discussion uses the Beginner

Data Entry mode, which hides some more advanced features to make the screens simpler.
The final section discusses use of the Advanced mode.
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Name Tags

The Tag Entry screen for Name Tags contains six areas for user input:

=10l
Tag twe@lﬂ Mame-Var

Date: ||___ @

Titee ||
Memo | F‘I'Eﬁle

- Gi'-.-'enr-larnej I Frank

PreSurnamejl

Surname j Alexander
9 Suffix jl
Oﬂ1erHamEj|
SortSurname j I Alexander
SnrtGi'-.-'Enﬂ I Frank

'{'Plgf’l Eﬁ’l':l 1 ditation

P 15 Alexander, Frank - obituary

OK Cancel Help

p

© Name Part fields — is where the actual name is entered. Only four of these fields are of
concern to most users:

= Title — used for titles, such as Dr. or Capt. (you can abbreviate them or not as you
prefer).

* GivenName — used for given names, such as John Robert or Sue Ann.
* Surname — used for the person’s surname
= Suffix — used for suffixes such as Jr., St., or IIL
All the other fields are used for advanced features, such as Name Styles or custom sorting

of the name in the Picklist and Project Explorer. Consult Help for details on using them.

Enter names in mixed case, like Jones or McClure. The names can still be displayed
@ in the various windows in all upper case if you prefer, and that is the default setting
mip  for surnames. You can change how they are displayed in Preferences > Current Project

Options > General. Reports also have options to print names in upper case if desired.
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@ Name Part labels — are dimmed, indicating they cannot be changed. (Actually, they can be
changed by use of Name Styles, but that’s an advanced feature not covered here.)

© Citation features — are covered in Chapter 6 — Working with Sources.

O Date field - has no meaning for primary names and is generally not used for other names.
It can be useful when a name was adopted at a specific date, for example with a legal
change of name.

O Memo field — is generally not used in primary Name Tags, but may be used for name
changes, nicknames, etc., to record details about that name.

(6 Tag Type button — allows you to change to another Tag Type in the Name Tag Group,
for example, to a nickname or married name tag.

Parent/Child Relationship Tags

The Tag Entry screen for parent/child Relationship Tags contains five primary areas for user
input:

-inix]
Tag typeelﬂ Father-Bio M

Parent: | 10 () ﬁl John ALEXANDER, (1812-13785)
chid: |1 @) ﬂl Frank ALEXAMDER, (1833-1925)

Memo I

(4

A = X
I:li}a E™| =™ = 1 dtation

AlexanderMWoods Bible

0K Cancel Help |
A

© Parent ID number field — s for the ID number of the parent in this relationship.

@ Child ID number Field — s for the ID number of the child in this relationship.

Note: To link a child to a different parent, or a parent to a different child, simply change
the parent or child ID number to that of the new person.
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© Citation features — are covered in Chapter 6 — Working with Sources.
O Memo field - is generally not used in Relationship Tags.

(5 Tag Type button — allows you to change to another Tag Type in the Relationship Tag
Group, for example, to an adopted Relationship Tag.

Event Tags

There are several different groups of Event Tags, including Birth, Marriage, Death, and Other
Event. The Other Event group contains types like Occupation, Census, Note, Will, and many
more. The example below is for a Marriage Tag. The Tag Entry screen for Event Tags contains
seven primary areas for user input:

_ioix
Taq type @ Marriage @a|@|+|ﬁ¢| ||

Principal : |42 o @4 | John Keys FUGATE, (1859-1922)
Principal : |& @k | Annie Eliza ALEXANDER, (1870-1936)
Date:
08 Dec 1898 9 A-:Idresseej | Cc-untwj
Detailj The Parsonage Pc-stalj
9 City j Dickensonville e Fhone j
C-:-unt'fj Lath.ngj
State = || Virginia Temple +
Memo I J k. . J

ICeremony performed by her father, - Hel[Ee [= s
Rev. Frank Alexander. _Iﬂ*‘ _|B = | | 1 citation

6 Houts, Mary {Alexander) Letter of 1 Apr 1938,

CK I Cancel | Help

(1] Principal ID number fields — contain the ID number(s) of the Principal(s). Most event
Tags allow for two Principals, that is, people who participated in the event. Birth and Death
Tags allow only one. (Additional participants can be added as “Witnesses” but only in
Advanced Data Entry mode, see page 43.)

9 Date field — is where the date of the event is entered.

© Place Part fields — are for the place where the event occurred. Only five of these fields are
of concern to the most users:

= Detail — used for street address, name of church or cemetery, or similar details.

= City — used for the town or city.
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* County — used for name of the county.
= State — used for the name of the state.
* Country — used for the name of the country.

Any of these fields can be omitted if not known or if the user prefers they not be used.
The other fields are for advanced features, such as Place Styles, or for special applications,
such as Address Tags and Repository place entries. Consult Help for details.

O piace Part labels — are dimmed, indicating they cannot be changed. (Actually, they can be
g they g Yy, they
changed, by use of Place Styles, but that’s an advanced feature not covered here.)

© Memo field — is used differently for various event Tags. In some cases, such as Birth or
Marriage Tags, it may be used to record additional details about the event. In other cases it
is used for essential information. For example, in a Note Tag it contains the text of the
note, and in an Occupation Tag it would contain the occupation, such as “a bricklayer.”
The Reminder function, described below, explains how to use it for commonly used Tag

Types.
@ citation features — are covered in Chapter 6 — Working with Sources.

(7 Tag Type button — allows you to change to another Tag Type in the same Tag Group.
The event groups are Birth, Marriage, Divorce, Death, Burial, and Other Event.
For those who prefer use of the keyboard to the mouse, the F9 key serves the same
purpose as the OK, Close, or Select buttons in virtually all TMG data entry screens.

TIP

Reminder Screens

Many Tag Types have Reminders that provide tips x|

for entering data so that the best results are
obtained in reports. The one for the Occupation
Tag Type is shown at the right.

Enter the occupation in the Memo to complete the
zentence "HelShe was _.." The optional date and
place wil appear after the Memo.

By default, the Reminder screen opens =)
automatically when a Tag Entry screen is opened

if the Tag Type has an associated Reminder. That feature can be disabled in Preferences >
Program Options > Data Entry. Reminders can be turned off or on manually by using the light bulb
button that appears next to the Tag Type button on the Tag Entry Screen.

Editing Existing Data

To edit any existing data, you edit the Tag in which that data resides. You open the Tag Entry
Screen for that Tag by

® Double-clicking on the Tag Label — the word “Name” in the example shown on the next
page — or
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® Clicking once (© sclect the Tg

and then pressing the F5 key on

. Person Famil
the keyboard, or pressing the | i I

ree |

Enter key (provided that option

is enabled in Preferences > Program

Jilah WOODS (11) (1817-1879)
WOODS (12) (b1788->1835)

Options > Tag Box). Agnes (13) (1778- )
When the Tag Entry screen opens you Filtered _|Date [name/Place
will see the fields described in the i -

R . . *Birth 22 Jan 1817 Sullivan County, Tennessee
preceding sections. You can edit any of * Marriage 22 1an 1835 John ALEXANDER (10); Sullivan County,
those fields, modifying, deleting, or * 5on-Bio 16 Feb 1335 Samuel ALEXANDER (35)
adding data as you wish * Son-Bio 03 Oct 1833 Frank ALEXANDER (1); Elizabethton, Cz

Adding New Tags to an Existing Person

The first step in adding a new Tag to an existing person is to make
that person the focus of the Person View. Then use the Add > Add Tag
menu command to open the Tag Type List, which is shown below.

Choose a Tag Type that is appropriate for the data to be entered and
click the Select button, or just double-click the desired Tag Type.
This will bring up a Tag Entry screen, as shown in the preceding
sections, where you can enter the desired data. In the screenshot we
have selected the Baptism Tag Type in order to create a Baptism Tag
for our subject.

Optional Commands
Open Tag Type List

Tag Editing Toolbar:

o7

Al
Tag

Shortcut Key: F4

Ed| Tag Type List 1 =10l =|
| 1My Data set -] selected: 109
Address - ]
Filter : I | Add
Adoption All groups -
(il Type : IStandard Edit
Age
ke Tag Group : [Birth Delete
Annulment
Assodatn P
Attributes Abbreviation : | bap, Copy
‘Baptism
P : I Translate
BarMitzvah GEDCOM : | EAPM ransla
BasMitzvah
Birth ("E) Sentence :
BirthIlleg
Birthstill [F] was baptized <[D]= <[L]= =]
Blessing
Burial  {~U)
Caste ;I
Census -
child-Ado Witness Sentence :
Child-Bio [W] witnessed the baptism of [P] <and [PC]> <[D]> ;I
Child-Fst =[L]=
Child-God LI
=
™ Show LDS tag types
¥ Show deactivated tag types
Close | Help J/
2
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<

For certain commonly used Tag Types, such as Birth, Marriage, Death, and Burial,
you can open the Tag Entry screen directly from the Add menu or with a keystroke.

mTip  The keystrokes are listed after the Tag Type label in the list in the Tag Type List.
For example, note in the screenshot on the facing page the “*B” in parentheses
after the label “Birth,” meaning you use the Ctrl+B keys to open a Birth Tag.
Adding New People
So far we have discussed editing existing Tags and adding new Tags X
to people already entered in your Project. Now we will cover adding Optional Command
new people to the Project. Add Person
Standard Toolbar:
If the new person is related to someone already in our Project, we
navigate to that person first. Then use the Add > Add Person menu @
command, which will open the Add Person Type screen, in which we P':'Fsdnn
specify how the new person is related to the person currently in view
on our screen.

il x4

Add ta |1 -TMG Sample Data Set

Linrelated | - Father |

Brokher
Sister

|

IFrank ALEXAMDER (1) b. 03 Oct 1835, d. 13 Mo —

L Mother

hildren
WiFe |

™ add multiple people of this bype at ance

Ty Farnily | Cancel Help

g

In this case we are going to add a daughter of Frank Alexander, so we click the Daughter button.

TIP

For the more common relationships, you can select how the new person is related
directly by selecting the relationship from the Add menu.

If the new person is a child of an existing person, as in this case, we are asked to specify who
the other parent is on the Select Second Parent screen, as shown on the next page.
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This screen lists the SpOUSC(S) of the IDIiI

current person, and generally we just .

. & Picka
select the correct spouse. We might also
select “None” if we don’t know who the
other parent is or we don’t have that
parent entered in our Data Set. If the
other parent is entered but not listed, we
can enter his or her ID number in the
field below “Identify another person,” =l
or search for him or her with the {” Identify another person

binoculars button. We click OK when we ID— ﬂ

have completed this screen.

We now see the Add Person screen, as i I Cancel Help |

. . i
shown in the screenshot on the facing
page. The Add Person screen is a sort of short-cut screen that allows us to do a number of
things from a single screen:

® Have the program assign an ID number to the new person.
® (reate a primary Name Tag for the new person.

® Jf the new person was identified as a parent or child of the current person, create
parent/child Relationship Tag(s) to link the new person to the patent or child.

® [f the new person was identified as a spouse of the current person, create a Marriage Tag
for them.

® Optionally, create Birth and Death Tags for the new person.

In the example illustrated in the screenshot on the facing page we are adding the information
we have about a daughter of Frank and Mary Alexander, using information we have found in
one of Frank’s letters. We have entered the following information:

® Her given name and surname.

Her date and place of birth.

Her date and place of death.

A Citation to the source of our information. (Citations are discussed in Chapter 6 —
Working with Sources.)
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_ipix
H D |64 SE}{I F vl Reference I

Type Field Value ]
Name-Var Title
w GivenMame Deliliah
Surname Alexander
Suffix
Birth Date 12 Oct 1385
Detail
City Urion
County Floyd County
State Virginia
Country
Death Date 20 Apr 1923
Detail p
. City Clarksville
County
State Tennessee
Counfry
[

1 ctation
39 Alexander, Frank - letter 1923

Setup oK Cancel Help

When we click the OK button TMG will add the following items to our Data Set, based on the
numbered lines in the screenshot:

O # _1MG automatically assigns an ID number for the new person.
® Name Tag — a Name Tag will be created for the new petson.

© Birth Tag — because we entered a birth date and place, a Birth Tag will be created. Had we
not entered anything on these lines, no Birth Tag would be created.

O Dearh Tag — because we entered a death date and place, a Death Tag will be created. Had
we not entered anything on these lines, no Death Tag would be created.

® Marriage Tag — had we said the new person was a spouse of the current person, a
Marriage Tag would have been created, regardless of whether or not we entered any date or
place information. Because in this example we said the new person was a daughter, the
Marriage Tag lines do not appear. Caution: depending on the size of your Add Person
screen, you may have to scroll down to see the Marriage Tag lines.

© Source Citation — will be added to each Tag created. Only a single Source may be cited in
g y g y
the Add Person screen, and that Source will be cited in every Tag created.

The new person will become the Focus Person when the Add Person screen is closed. You can
then add other Tags if you like, or edit any that were added by the Add Person screen.
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Duplicate Person Warning

If you are entering people from an extended family, it is quite possible not to recognize a newly
found relative as someone you have already entered in your Project. As you enter new people,
TMG compares them with people already in your Project and warns you if the person being
entered may be the same as someone already in the Project:

il x|
D Iﬁ SE){I E vl Reference I

Type Field Value 1f2]pfp M| 4]
Mame-Var Title

GivenMame Sally
Surname Green
Suffix
.Bil‘th Date

Detail for
City
County
State

Country
Death Date

Detail
City
County
State

Country Q\ j

Possible matching people: 1 Ml

B
o

Setup | 0K I Cancel | Help |/

When you have entered enough information for TMG to tentatively identify a duplicate, a
warning appears in red, as marked by the arrow above. The binoculars (search) button appears
next to the warning so you can check the possible duplicates. If you click that button the
Picklist appears, displaying only the potentially matching person or persons. If you decide the
new person really is a duplicate, you can use the Cancel button to exit the Add Person screen. If
it is not, simply continue to enter the new person.

Mo citations

=
=l

The criteria used to identify potential duplicates are specified in Preferences > Program Options >
New People, as shown in the screenshot on the facing page.

Uncheck the “Check for duplicates while adding new people” option to turn off the feature.
The options shown in the screenshot are the default values. You can adjust any of them to
allow less stringent conditions so that less then perfect matches will be identified.
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EE| The Master Genealogist Preferences 3 _ Ol x|
-] Options

E-Program Options Iv¥ Check for duplicates while adding new people
—General surname
—Startup and Exit " Same soundex
—Data Entry ) '
B ew People] i+ Identical spelling
—Item Tips Given name
—Exhibits " Same first letter
_S_I'dEShDW " Same soundex
—Lists ] .
| Prompts {%" Identical spelling
—Warnings ¥ Check only primary names of existing people
—1P_r0]|=_éct Explarer ¥ Check people of the same sex only
—Tag Box )
W
—Custom Styles I Birth Date
| Reparts %" Years are within
—Colors I 10 3‘ years
—Mew Project Defaults z
—Other " Have a year in commen
E-C t Project Opti
S e e " Exact dates are identical
—General
—Colars |v Disqualify parents, children and siblings
[—Flaces ! o
W i}
B [V Display warning in red
—(Cither
Reset Defaults... oK I Apply Cancel Help
A

Note: There is a totally separate feature, opened with the Tools > Check for Duplicate People
menu command. That feature checks all the existing people in your Project for
potential duplicates, rather than checking only the new person being added as this

feature does.

Entering Repeated Place or Other Data

We often find that we need to enter the same information over and over again, most commonly
for place and citation information. TMG offers three tools to make this easier and help avoid
spelling errors and inconsistencies. The functions work in almost every data entry field in
TMG — try them and I think you will find them most helpful. To use them, place the cursor in

the desired field and press the indicated key or keys:

F3 — Repeat Function — recalls the most recently used value in that field. Press again for

the next prior value, up to 15 prior values.

Ctrl+F3 — Repeat List — opens a list of up to 15 prior values, from which you can select
the desired value. In the screenshot on the next page, we have placed the cursor in the
Given Name field in a Name Tag and used the Ctrl+F3 keys to open this Repeat List. We
would choose the desired name by double-clicking on it, or by selecting it and clicking the

OK button.
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IRI=TEY
Thomas 1 ;I
Martha 2
Mary Jane S
Craig 4
Scott 5
Virginia [

Susan 7
Mary Helen 3
Mancy 9
Jon 10
Robert 11
Mary 1z
Mary Liz 13
Billy Bob 14
Sally 15

-]

CK I Cancel Help |

g

Note: Special rule for citations — the Source number and Citation Detail fields are
recalled together. Using the F3 or Ctrl+F3 keys in either recalls the values for
both. See also the special buttons for repeating Citations on page 52.

F2 — Search Function — opens a list of all values previously used in that field. Once the
list appears, type a few letters of the desired value, and the list will scroll to it:

| City; County; State; Country; Postak Phone; LatLong; Temple " |EI|5|

Search ! I fa

T = i [ [P [ [ [ o= = [ = = [T = = = = A

oK | Cancel Help

—
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In this example we have placed the cursor in the City field in an event Tag and used the

F2 key to open this list. We typed in the letters “fa” in the Search box at the top of the

screen, causing the list to scroll to the Falls Church line. We would choose the desired
name by double-clicking on it, or by selecting it and clicking the OK button.

Note: Special rule for places — place the cursor in the field for the smallest geographic
level you want to recall before you press F2. Then when you select your desired
value, all higher-ranking places will be filled in as well. In the example above, both

the city, Falls Church, and state, Virginia, would be inserted.

The F3 key provides a very useful way to “copy” source citations from one Tag to
@ another. To use it, open the Citation you wish to copy. Press F9 twice or click the

TiIp  OK button to close both the Citation and Tag Entry screens. This saves the Citation

information to the “repeat list.” Then open the Tag Entry screen for the Tag to

which you want to copy the Citation, open a new Citation, and use F3 to recall the

data just saved.

Consider Switching to Advanced Data Entry Mode

Several times above we referred to the Advanced Data Entry Mode. The Beginner mode

simplifies the data screens by hiding some fields that would appear in Advanced Mode. Here is

a Tag Entry screen for a Marriage Tag in Advanced mode:

Ed Tag Entry K

Tag type @l Marriage

IPrincipaI j

42

IPrincipaI *I

Date:

&

|08 Dec 1396

Sort date:

|ns Dec 1336 @)

Memo

=Y
| @]+ |io| O] 5]

Ml John Keys FUGATE, {1853-1922) Primary name
Ml Annie Eliza ALEXANDER, (1870-1936) Primary name

FPlace style | L5, Standard Flace

A-:Idresseej Countr'-r'j

Detailj The Parsonage Pc-stalj

Count'—;j Latlong j

Statej Virginia Temple j

o =

= =l

City j Dickensonville Phone j

ICeremony performed by her father, a
Rev. Frank Alexander,

EEJ 1 more withess

v (2
'ﬂjlg"‘lsf’l‘:l 1 citation

Houts, Mary {Alexander)

Sentence Q

OK Cancel

Frank ALEXANDER. (1) 03 Oct 1838 13 Mow 1925

Witness

The most useful features available only in Advanced mode are listed on the next page.
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Sort Dates — control the sorting of tags in the Details screen and in reports. TMG
automatically sorts dated tags in chronological order, but undated tags are sorted to the top
or bottom of the list (depending on which you select in Preferences > Program Options > Tag
Box). Sort Dates, which never appear in any output, allow you to place undated tags in their
approximate chronological order, or to place tags in any desired order regardless of the
actual date entered.

Sort Dates are not visible by default in the list of Tags in the Person View, but they
@ can be displayed instead of, or in addition to, the Date column. Choose which
mip  column or columns to display with the Show Columns item on the right-click menu in
the Tag Box, or in Preferences > Program Options > Tag Box.

Witnesses — allows you to enter participants in events beyond the two Principals.
Witnesses are useful when you want to record in a single Tag members of a family moving
together, members of a household enumerated in a census, various participants in a
wedding, and many other examples. Use of Witnesses is described in Chapter 12 —
Witnesses.

Sentences — control how the data entered in the Tag will appear in narrative reports. Use
of Sentences is described in Chapter 11 — Working with Sentences.

Sureties — provide a means to record the estimated reliability of the source. See page 54 for
details.

Name Variations — permit you to select married names, nicknames, etc., that you have
entered in Name Tags. The selected name will be used for this event in narrative reports.

Roles — can be assigned to show each person’s part in the event and to enhance narrative
reports by mentioning various participants in an event and their part in it. Use of Roles is
described in Chapter 13 — Roles.

You switch between Beginner and Advanced modes in Preferences > Program Options > Data Entry.
For a complete list of features enabled in Advanced mode, search Help for “Advanced.”
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TMG has a comprehensive set of capabilities for recording source information that includes
these features:

Sources need be entered only once and then can be cited for any number of event, name,
and relationship Tags.

Citations link Sources to the Tags they support.

Each Tag may have an unlimited number of Citations to different Sources.
Reports produce footnotes or endnotes to document the recorded Citations.
Bibliographies are available to list the Sources cited in reports.

Footnotes or endnotes, and bibliographies, are automatically formatted based on popular
style guides.

Repositories need to be entered only once and then can be attached to any number of
Sources.

This chapter is intended to help a new user better understand the basics of TMG’s capabilities
for managing sources and to offer some guidance for getting started in entering and citing
Sources.

Understanding the Terms

Before we begin, it’s helpful to have an understanding of the basic parts of the system.

A Source is something from which we have obtained information:

It might be a book, letter, or e-mail. It could be a public record, tombstone, or census. It
might also be an interview, or even our own memotry.

We describe a source by certain characteristics, such as title, author or creator, location,
etc.

In TMG, we describe each Source only once. That’s called “creating a Source,” or perhaps
more propetly, “creating a Source definition.”

Sources are listed in, and new Sources defined from, the Master Source List. The list is
opened with the Tools > Master Source List menu command.

Creating a Source definition doesn’t associate that Source to any event we may record;
that’s done with a Citation, described next.
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A Citation links the information recorded in a Tag to the Source of that information:

® When we enter a name, event, or relationship, we can add a Citation to show that
information was found in a specific source.

® C(Citations are entered on the Citation screen, accessed from the Tag Entry Screen of the
Tag that contains the information we obtained from the source.

® The Citation may also record details about how the source supports the information we
entered. It may tell exactly where in the source the information was found, such as the
page number. It may provide some detail about what the source said or how we
interpreted it in recording what we entered in the Tag. For example, we might enter
“shows age 16” when we enter a date in a Birth Tag, to record that the source had the age
and that we computed the date from the age.

A Repositoryis a place where a source can be found:

® It might be a library where a book can be found, the archives where a public record is
kept, or your own files where the letter from Aunt Jane is stored.

® Generally, style guides do not call for identifying Repositories for published works, such
as books, since it is assumed that they can be found in many places. This information is
usually called for with one-of-a-kind items, like deeds or private papers.

® Repositories are listed on, and new ones defined from, the Master Repository List, which
is opened with the Tools > Master Repository List menu command.

® Repositories are attached to Source Definitions on the Attachments tab of the Source
Definition screen.

® A Repository can be attached to any number of different Sources.
Source Types

Different types of sources are described differently, using characteristics appropriate for each
type. The definition for a book, for example, might include title, author, and publisher, while
one for a tombstone might include the name of the person and the name and address of the
cemetery. When TMG produces footnotes or bibliography entries in reports, the items entered
in the description appear in an order appropriate for the type of source, using italics, quotation
marks, and other punctuation. TMG provides over 100 predefined Source Types to help
create a Source definition that is appropriate for the particular kind of source you are defining.
Source Types specify which characteristics of the source are to be recorded, and how the
footnotes and bibliography entries will be formatted.

The default Source Types in the standard edition are based on Wholly Genes’ interpretation of
Elizabeth Shown Mills’ Ewvidence! Citation & Analysis for the Family Historian (Baltimore:
Genealogical Publishing Co., Inc., 1997). Those in the UK edition are based on designs by
Caroline Gurney specifically for sources commonly encountered in the United Kingdom.
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With the general concepts now defined, how do we actually go about creating a Source
definition? What follows is a step-by-step example of entering a new source and attaching it to
a Tag. We are going to use a very common source as an example, an e-mail message from a
relative.

Defining a Source

We open the Master Source List by using the Tools > Master Source List menu command. On that
screen, click on the Add button to open the Source Types screen:

H Source Types i _ 1ol =]
| 1My Data Set =
Source Categories @ Customn
= |Snume Types I Add
Deed (Town or County Level) d
Diary or Journal {Manuscript) Edit
Diary or Journal (Published, Edited)
Dissertation Delete
Dissertation (Microfi
Primary
Electronic Database (Family File)
Electronic File {Image from Private Files - Annotated) Copy
Electronic File (Image from Public Archives)
Electronic File (Listserve Message) ;I Initialize
Full footnote Count : 105
[AUTHOR], "[TITLE]," &-mail message from [AUTHOR E-MAIL] ([ADDRESS]) to Import
[RECIPENT]=, [DATE]=<, [CDJ=<. Hereinafter cited az "[SHORT TITLE]™>.
Export
Short footnote
[AUTHOR], "[SHORT TITLE]," e-mail to [RECIPIENT]=, [DATE]==, [CD]=.
Bibliography
[AUTHOR] “[TITLE]." E-mail message from [AUTHOR E-MAIL] at [ADDRESS]<. [DATE]>.
Help
Lz

Since our example is an e-mail, we select the E-Mail Message Source Type and click Select. The
Select button applies the E-mail Message source type we have selected and opens a Source
Definition screen so we can create a Source of that type, as shown on the next page.

Note: The Add button is a common source of confusion in this and similar screens. That
button is for creating new Source Types, which would then be “Added” to this list.
While we are in the process of adding a new Source, on this screen we are selcting a
source type for our Source, so we use the Select button.
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| Source Definition I [ |
Supplemental | Attachments Output form
Source #: 1 Active?: (¥ Yeg Category : Custom
Default surety (0-3): IU_ " No
% Abbreviation: IRnbert Rodefeld e-mail
Source type Iﬁl E-Mail Message
K Title | Rodefeld Family History
SN
Short Title IRDdEfEII:I Family History I I
ﬁ Author | IRDdEfEII:I, Robert E I I
!i Recipient | IReigeI,Terrence II
17 S ||23JanZDDS ||
l:l Address | IRid‘umDnd, Indiana II
Author E-mail | Irrodeﬁald @loa.com I I
| |
0K Cancel Help L

For this Source Type, we entered information into the following source elements:

(2]

@0

Abbreviation — always has to be filled in. It is used only on the Master Source List and on
the Tag Entry and Citation screens to identify this Source. It is never included in any
endnotes or bibliography, so enter any description that briefly describes this source to you.

Title — is used for the “Subject” line of the e-mail in this Source Type. It could also be the
title of a book or article. In some Source Types the label “title” appears in all lower case,
which means it is not used and can be left empty. However, it is still a good idea to enter
something for your own reference.

Short Title — is used in footnotes after the first one for this soutce in a report. Repeat the
Title if it’s short, as in this case. If the Title is long enter a shortened version of it here.

Author — is where we enter the name of the author (sender) of the e-mail. Generally enter
names as shown, last name first, and TMG will rearrange the names properly for the full
footnote, short footnote, and bibliography. 1f there is more than one name, separate them
with semicolons, like this: Jones, Robert; Smith, Mary

Recipient — is for the name of the person who received the e-mail, entered the same way.

Date — is the date of the e-mail, in the format in which you want it to appear in notes. In
this case, the label “<Date>“ appears with angle brackets. That means that it may be
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omitted if desired without causing a problem in the footnotes. You might omit it if you
choose to use this Source Definition for several different e-mails written on different days.
If you did that you would enter the specific date in the Citation Detail when you cite this
source (see next section).

@ Address — is for the physical mailing address of the author. Entering a physical address in
addition to the e-mail address is recommended because e-mail addresses change so often.
Having a physical address offers a better chance of finding the author again later.

@ Author E-mail — is for the e-mail address of the author.

Note: If your Project was originally created in an eatlier version of TMG, enter the
address like this: \<trodefeld@loa.com\>. The backslash characters causes the
angle brackets, which have special meaning to TMG, to appear correctly in the
output. Web addresses should be entered similarly in such Projects.

If you are unsure of what should be entered in any fields or the correct format to be used,
consult the Reminder that should automatically appear if there is one for the Source Type. If it
is set in Preferences > Program Options > Data Entry to not appear automatically, you can open it
with the “light bulb” button next to the Source Types button. Some Source Types require the use
of a Repository, as described on page 55, or an entry in the Comments field on the
Supplemental tab. If so, the Reminder generally will mention that.

m Reminder - Source Type

x|
Source Definition: ;I
- Title - enter the subject of the e-mail.
- Short Title - enter the subject of the e-mail, shortened if it is long.
- Author - enter the name of the author in the form “Surname,
GivenMame"”,
- Recdipient - enter the name of the redpient in the form “Surname,
Givenhame"®,
- Date - enter the date of the e-mail (optional).
- Address - enter the physical address of the author,
- Authar E-mail - enter the e-mail address of the authar, e.g.,
“samplename @samplebusiness. com”,

Citation:
- Citation Detail - enter notes about how the source supparts
information in the tag (optional). —Té

This e-mail example requires neither, so when all the fields on the General tab have been
completed we click OK to close the Source Definition screen. We can see our newly created
source listed in the Master Source List, as shown on the next page.

Note that the source is listed with its Abbreviation and the Source number, which is “1” in this
case, because it is the first Source we have entered. Click Close to close the Master Source list.
We have now completed the definition of our Source.

Note: The More >> button at the lower right corner of the screen changes the Master
Source List to a different display mode — if you see a << Less button there, click it
to return to this mode.
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Brastersourcert -1 ]

Filter by dataset :IAII data sets j selected: 1

Sorting :IAbbreviation j

[abbreviation

Robert Rodefeld e-mail

[source # [surety [cited [ = Add

Delete

Search

Search again

Copy
Renumber
Merge
Cite Globally
Imnport

Export

Mare > |

mll

Close | Help |
v

Testing Our Work

If we wanted to see the results of our work, we can go to the Output Forms tab of the Source
Definition screen, as shown on the facing page.

Here we can see the three Source Templates that TMG uses to assemble the data we entered
into completed footnotes or a bibliography. Next to each Template is a Preview button. Clicking
those buttons opens a screen in which we can see a preview of how our notes will appear, as

shown below.

The “<[CD]>” code appearing
in the preview may be
unexpected. It appears in the
preview because the Citation
Detail is not entered in the
Source Definition, but is
entered as part of each Citation
when we cite this source. Since
each Citation might have
different information entered,
the preview cannot know what

_iojx

Robert E Rodefeld, "Rodefeld Family History,” e-mail message from ﬂ
<rrodefeld@loa.com = (Richmond, Indiana) to Terrence Reigel, 23 Jan 2005,
[CD]=. Hereinafter cited as "Rodefeld Family History,™

[

Cancel Help J/
4

that might be, so it simply displays the “<[CD]>” code to indicate where the information from
the Citation Detail will appear in the actual note.
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If something does not appear as we intended, we can go back to the General tab and modify
our entries, or to the Supplemental tab or the Repository Definition screen if those are used by
the Source Type we have selected. Or we may choose to edit the Source Template to adjust the
output to our liking (see Chapter 15 — Customizing Sources).

EH|Source Definition i ] 4|
General | Supplemental | Attachments |

Thid :

* 0on- Requires same source

~ On - Requires same source and [CO]

" off

Full footnote ¢ | [AUTHOR], “[TITLE],” e-mail message from [AUTHOR E-MAIL] {[ADDRESS]) to [RECIPIENT]<, = |
[DATE] =<, [CD]=<. Hereinafter dted as "[SHORT TITLE]™=.

Freview
Short footnate :
OrLTOOOtE & [ o THOR], “[SHORT TITLE],” e-mail to [RECIPIENT] <, [DATE]><, [CD]>. =]
Preview |
=
Biblioaraphy : s rmHoR] "[TITLE]. " E-mail message from [ALTHOR E-MAIL] at [ADDRESS] <, [DATE] >, =]

Preview

i

-]

0K I Cancel | Help

Note: The Bibliography Template does not contain a “<[CD]>” code, and one might
wonder why. The reason is that each Citation may have a different detail — and
there is only one bibliography entry for the Source for the entire report. Since
there would be no way to decide which Citation Detail to include, none is
permitted.

)

Citing a Source

Now we are ready to “attach,” or cite, this Source in an event Tag. We create a new Tag, or
open an existing one, to cite our new Source. In the following example, we will use a Death
Tag, because our correspondent provided information about the death of a cousin.
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P [=]
Tagtype | @] Death @+ Bl=]

IPrincipaI =| | 1 ﬁl Sue RODEFELD, (1312-¢1938) IPrimar\,r niame |

Date: Place style | .S, Standard Place
Icirca 1998 Addresseej Cc-untr'—;j
Sort date: Detailj P-:-stalj
Icirca _ 1998 Cit"r'j Richmond F‘hc-nej
County j LatLlong j
— Statej Indiana Templej

= '{IFl -l | Mo more witnesses

S —

)
A 8

_|B_"|'_‘"|:|Nodiaﬁons 12DPM
£

| [

Ok | Cancel | Help

Sentence |

After the appropriate information is entered in the Date, Place, and/or Memo fields (see
Chapter 5 — Entering and Editing Data), we are ready to add the Citation. We do that by
clicking one of the three buttons near the bottom of the screen, above the (currently empty) list
of citations:

il Add New Citation — use this button if this is the first time you are citing this
Source. It opens the Citation screen so you can enter the Source Number and other
tields. You can use the F4 key instead of this button if you prefer.

s Repeat Last Citation — use this button if you have previously cited this source and

E want to use the same Source and Citation Detail. The Citation screen opens with the
most recently used Source number and Citation Detail entered. You can use the F3
key instead of this button if you prefer.

= ca Repeat Recent Citations — choose from a list of previously cited sources. The

Citations screen then opens with the selected Source number and Citation Detail
entered. You can use the Ctrl+I3 keys instead of this button if you prefer.

After opening the Citation screen using the buttons or short-cut keys as described above you
can complete the Citation, as shown on the facing page.

Once the Citation screen is opened with any of these buttons, we can recall any of
@ the 15 most recently used values we have entered in the Source Number and
mip  Citation Detail fields, or in the Citation Memo or Reference fields, by using the F3
or Ctrl+F3 keys, as described beginning on page 41.



Chapter 6 — Working with Sources 53

B Gtation i o ] |
Ml gh |ﬁ|Robert Rodefeld e-mail

Citation Detail iaid she died about 5 years agol -

Citation Memi —

Surety: 1 2 D PM

[T

Default Surety = 0

Reference I

0K Cancel

Hel |
2 2

r

If we use the Add New Citation button all the fields will initially be empty. If we use either of
the other two buttons the Source number and Citation Detail fields will be populated with the
previously used values, which can then be edited if we like. In either case, we enter or edit data
in the following fields in the Citation screen:

O Source Number — we can simply type the number in if we recall it. If not, click on the
binoculars button next to the number field, which will open the Master Source List, and
then select the desired source from that list. Note that when we move the cursor out of the
source number field, the source Abbreviation appears to the right of the binoculars button,
so we can be sure we have the right source.

@ Citation Detail — here we enter any details we might want to record about this citation. In
this case, our source, the e-mail, didn’t give a date but said “she died about 5 years ago here
in Richmond.” But we entered a date — circa 1998 — in the Date field. So we explain that
the source didn’t actually give us the date, but we estimated it from the statement in the
source. In other cases, like a book, we might enter a page number where the information
appeared. If we had not entered the date of the e-mail in the source definition because we
were using this source definition for several e-mails sent on different days, we might enter
the date of the particular e-mail we used for this tag in the Citation Detail.

If our Source had any special instructions for entering fields on the Citation screen, they should
appear on the Reminder screen that opens when we select the Source. The Reminder is the
same as described on page 49, unless a specific reminder has been created for this source.
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There are three fields we are not using in this example:

© Citation Memo — is intended for transcription of the source text, or other notes about the
source as it applies to this citation. It does not print in footnotes with the default Source
Types but can be added by customizing the Source Templates (see Chapter 15 —
Customizing Sources).

O Reference — is intended for entering a number from the user’s personal file system. It does
not print in footnotes with the default Source Types but can be added by customizing the
Source Templates.

(5 Surety — is a shorthand way of indicating the expected reliability of the source in
supporting the data entered in this Tag (not the reliability of the source overall). The five fields
are to record the surety for the first and second Principal (that the source really refers to
these people), and the Date, Place, and Memo (that the source is considered reliable in
reporting the data entered in those fields). Allowed values are the numbers O through 3,
with higher numbers being more reliable, and a minus sign, indicating that the source
contradicts the data entered. Some users find using Sureties helpful, and others ignore
them. Sureties are visible only if you are using the Advanced Data Entry mode.

Instead of using the repeat buttons above the Citation list, click the New Citation
button, or press F4, to open the Citation screen. With that screen open, use the

TIp  tepeat keys described on page 41 to recall previously used entries for any of the
fields.

When we are done, we click the OK button to return to the Tag Entry screen:

E5 Tag Entry 1ol x|
Tag type (ﬁ) Death %l@l‘#’l
[princpal =] |1 ﬂl Sue RODEFELD, (1212-c1398) | Primary name =|
Date: Flace style | .5, Standard Place
Icirca _ 1998 Addressee j Country j
Sort date: Detailj Pc-stalj
Icirca _ 1998 Cit"r'j Richmond F‘hc-nej
Cc-unt'-,'j Lath-ngj
= Statej Indiana Templej
ﬂﬂJ Mo more witnesses
F s
v o
|E@‘|5f’|ﬂ1dmﬁon 12DPM
1 Robert Rodefeld e-mail said she died about 5 years
[~

Sentence |

[0]4 Cancel Help
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Note that the citation we just created is now shown in the list of Citations near the bottom of
the screen. The listing includes the source Number, the source Abbreviation, and as much of
the Citation Detail as will fit. If Surety values had been entered, they would appear after the
fragment of the Citation Detail.

We’re done! Click OK to exit the Tag Entry screen.

Repositories

Repositories are the places where a source can be found. TMG has a provision for recording
Repositories separately and then attaching them to Sources as appropriate. This saves entering
the same information repeatedly when you have several Sources from the same Repository.
Because the e-mail Source used in the first example does not use a Repository, we will use as an
example a Repository that might be created for a Birth Registration Source.

Use the Tools > Master Repository List menu command to open the Master Repository List. On
that screen, we click the Add button to open the Repository Definition screen:

B8 Repository Definition 1ol x|
Repository 1 [’ @l@ﬂ

Abbreviation : |Nc Div of Health

Narme -ID # : Iu ﬁl

Name - Other : INnrH‘u Carolina Division of Health Services-vital Records Branch

Place style | LIS, Standard Flace
Addl'esseej ﬂ Cc-untr'-,'j
Detailj F‘c-stalj
Cit'-r'j Raleigh Phu:-nej
cc""”t"f'j Lath-ngjl

Statej I Morth Carolina Templejl

Mema

oK Cancel Help

In this screen we have entered the data in the following fields:

@ Abbreviation — a label that is used only to identify this Repository in the Master
Repository List and in the Source Definition screen. The exact contents are not important
so long as it is meaningful to us.
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@ Name - Other — the name of the Repository entered exactly as we want it to appear in the
tinished footnotes or bibliography listing.

© Address fields — the address of the repository, entering only the fields we want to appear
in the notes.

When we have finished, we click the OK button and exit the Master Repository List. When we
are ready to attach the Repository to a Source, we open the Source Definition screen for that
Source, and click on the Attachments tab:

_loix]

General | Supplemental Output form |

itories for this source :

—Sources for this source :

A = M
'{IF'l f’l-(’l-lNouEhons

L]

On that screen, we click the + button to open the Repository Link Entry screen:

H Repository Link Entry Screen : o =]

Reference |

oK I Cancel Help
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On this screen we complete the following fields:

(1 Repository — type in the Repository number if we recall it, or click the binoculars (search)
button to open the Master Repository List where we can select it.

@ Reference — if there was a reference number, like a manuscript number at an archive, we
would enter that number in this field.

Click OK to return to the Source Definition screen, where we now see our Repository attached
to the Source:

EH| Source Definition =10l x|
General | Supplemental Attachments Output form

—Repositories for this source ;

.J %l 1 rv.=_|:|-::5|1x:ar\-I

—Sources for this source :

A = e
If|:||:'|El"'|-f"l-lrﬂl::ucnatlt:uns

[

OK Cancel | Help L

We can attach more than one Repository to any Source, but only the one marked Primary (with
the asterisk in front of it) will be used in the printed notes.
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The Master Genealogist offers a wide variety of reports, which can be conveniently divided into
two groups. One group is primarily designed to aid in research tasks. Most of these produce
lists of people, events, etc., that meet a specified set of criteria. This group is described in
Chapter 8 — Reports for Research and Analysis. The second group is primarily designed to
communicate our findings to others, and to record them for posterity. They include various
charts, forms, and narrative reports and are described in Chapter 9 — Genealogy Reports.

Each report is controlled by a Report Definition screen, which defines who or what the
subjects of the report are to be and whether the report is to be displayed on screen, printed, or
made into a file for another program. The actual generation of the report is also controlled
from this screen. This chapter describes the use of that screen to set up and generate reports.

The Report Definition Screen

All reports are started from the Report menu by selecting the desired report, which opens the
Report Definition screen for that report. The screenshot below shows the one for the List of
People report, which is identical to those for most of the reports described in Chapter 9 —
Genealogy Reports. Those for the other types of reports are generally similar.

ES|Report Definition Screen - List of People ] I [ |
Configuration name I List of People j
Add | Delete Reset Defaults |
Subject{s) of the report : [" Use the Current Focus Person

" One pErsan
|1 Ml Frank ALEXANDER. (1) b, 03 Oct 1838, d. 13 Mo 1925

% Filered group | smiths who migrated from vtto in j
add | Edit | Delete |
" Forus Group INEIFIE found j

" Selected people on the Project Explorer
¢~ all people in the project

Repart Destination Properties |
@ iocreen Preview;

Watermark |
" Saveto

File bype : I Adobe Reader (POF) j
Filz name I*,pDF |
" Prinker

Page number For First page :I 1 3:
Print page range :I 1 ::I 'I 32767 i’

1 =~ Copies

Dptions. .. Creake Report Save Settings | Cancel | Help |
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The most commonly used features of the Report Definition screen are described below:

(1 Subjects Box — specifies the Subjects of the report — that is, which people, events,
citations, or whatever are to be included in the report.

(2 Report Destination — controls where the finished report is to be sent. It can be sent to
your computer screen as a preview and then printed if desired, created as a file to be
opened in a word processor or other application, or be sent directly to your printer.

© Options Button — opens the report Options screen, the contents of which vary depending
on the specific report being used. Those options are discussed in the next two chapters.

O create Report Button — causes the report to be generated. If you have changed any of the
settings on the Report Definition screen or in Options, those changes are saved for use if
you want to generate the report again.

O save Settings Button — saves the settings you have made in the Report Definition. Use
this button when you have changed some settings and then decide you don’t want to make
the report just yet but do want to save the changes you have made.

Specifying the Subject Elements of the Report

Each Report Definition has a Subjects section in which you specify which people, citations,
events, or the like are to be included in the report. The methods available depend on the type of
report being used. Those for the List of People report are shown in the screenshot on the
previous page, and are the most extensive of any report:

® One Person — requires you to either enter the person’s ID number or check the “Use the
Current Focus Person” box to have the definition change to the current focus person each
time you open the report definition. This option is primarily used for the reports
described in Chapter 9 — Genealogy Reports.

® Filtered Group — is probably the most useful way of specifying the subjects of the reports
covered in Chapter 8 — Reports for Research and Analysis, and is occasionally useful for
the others as well. Each report has a set of filters specific to the type of data that report
produces. There are hundreds of thousands of possible combinations available, allowing
users to create a virtually endless number of customized reports. Creation of Filters is
discussed later in this chapter.

® Focus Group —is an easy way to specify a group of people that may be difficult to specify
with a Filter. Use of the Focus Group is described on page 22. To use this method, create
the Focus Group before opening the Report Definition. You can also save Focus Groups
and use a saved group, rather than the current one, to control the subjects of the report.
This method only applies to reports whose subjects are people or names.

® Selected People in the Project Explorer — is an alternate way to specify a group of
people. The Project Explorer is discussed on page 21. To use this method, open the
Project Explorer before opening the Report Definition. In the Project Explorer, select the



60 A Primer for The Master Genealogist

desired people. Use standard Windows techniques to select a group of people — select the
tirst and then hold the Shift key while clicking on the last to select a continuous group, or
hold Ctrl while clicking on individuals to select a discontinuous group. This method only
applies to reports whose subjects are people or names.

® All People — is generally only useful for small Projects because of the large number of
subjects that will be included.

Output to Screen, Printer, or File

You specify where TMG is to send your report in the “Report Destination” box that occupies
most of the lower half of the Report Definition screen. If you select “Screen Preview,” the
report will appear on your computer screen, where you can view it, and if you like, then send it
to your printer. You can also copy the text from the screen, for example to paste into an email
or other document.

If you select “Printer” the report is sent directly to your printer.

Often the most useful option is “Save To” — meaning that a computer file is created that can
then be opened in another application. The available formats vary by the type of report, but
generally include the following:

® Adobe® Acrobat® format (“PDF”), which can be read with Adobe Reader® software and
other programs.

® Several varieties of text files, which can be read with many applications.
® Word processor formats; a choice of Microsoft Word or Corel® WordPerfect® programs.

® Several spreadsheet formats, available only in the “List of...” reports.

To create a report as a file, you select the Save To option and then select the desired File Type
from the drop-down list. Enter a file name in the File Name field. If you have not used this
option before, the default name will be something like “ *.pdf ” or “ *.doc ” — change the “ *”
to the name you want to use for the file.

Click the Create Report button to create the report. When it is completed TMG will offer to
open it in the application registered on your computer for that file type. You can also open the
report file later with that application. The default file location is in a folder called
Report_output, which is a subfolder of the “The Master Genealogist v8” folder, which itself is
a subfolder of your normal document location, such as “My Documents.” You can change that
default location when you assign the file name in the Report Definition screen, or change it for
all new reports in Preferences > Current Program Options > Advanced.

Once you have opened the report file in its normal program, you can edit it, print it, or do
anything else you might do with a document created with that application.
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Using Filters

The Filters in TMG’s reports allow you to create an almost unlimited number of custom
reports. A Filter allows you to specify which people, citations, events, etc., are to be included in
the report based on one or more criteria. Thus, a List of People report might be limited to
people born in Virginia, a List of Citations report might contain only Citations to Source
number 123, or a List of Events report might include only events in the city of New York.

Each type of report has its own set of filter elements specific to the subject of that report, but
each works in a similar way. In the remainder of this chapter we will examine the Filters for
people, because they are probably the most commonly used type. People Filters are used not
only in the List of People report, but also in the reports discussed in Chapter 9 — Genealogy
Reports. They can also be used to filter the Picklist and Project Explorer.

The filters of the other reports are similar in concept, so the principles illustrated here should
help with those filters as well.

TMG comes with several example people Filters:

® Females who are not living ® People with more than six children
® People whose given name begins ® Women whose given name
with john contains liz

® People who are adopted

To try these Filters open the Report Filter screen for the List of People report. Select Filtered
Group in the Subjects box and select one of the sample Filters from the drop-down list. You
could run a report with the selected filter, or click the Edit button to examine how the Filter is
constructed.

Query by Example Filters

The people Filters have a special mode of operation, called “Query by Example,” intended to
simplify the creation of basic Filters. We will consider that mode first because it provides a
useful introduction to several filter principles.

Filters are specified on the Report Filter screen. Open that screen from the Report Definition
screen by selecting Filtered Group and clicking the Add button below the Filter drop-down
window. Click on the Query by Example tab on the Report Filter screen to see a screen like
that in the screenshot on the next page.

In this screenshot we have created a filter designed to find only those people with surname of
Smith who migrated from Vermont to Indiana.
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_iaix]

Save Fiter As ISmiHﬂs who Migrated from VT to IN
For example: People born in Virginia %

Filter Query by Example
Find % Any person with a name that contains (optional)
™ Males TIﬂEI
(" Females Given Narnel
Surname I SMITH
Sufﬁxl

EH' AND ™ any of the following event characteristics
{* all of the following event characteristics

% Date Place contains

Birth Group : | IFERMONT
Marriage Group : I I
Death Group : | IINDIANA
Burial Group : | |
Any event group : I I

[ Only consider primary events

Click on the Filter tab to see how to use it to achieve the same results.
Lge the Filter tab for more elaborate filters,

And then add their
[ Spouses [~ Ancestors |0 generations [ Descendants ID generations

QK I Load... | Clear | Cancel | Help

We made the following selections:

© Find box — selected “Any Person” because we wanted both males and females.

@ Name box — entered only a surname. We could have also entered a given name, or a title
or suffix, but we wanted all Smith relatives.

© AND choice — selected “All of the following event characteristics” because we want only
those who both were born in Vermont and who died in Indiana. (Selecting the “Any of the
following event characteristics” option would give us everyone born in Vermont and
everyone who died in Indiana.)

O Event list — entered for the Bitth Group that the place contains “Vermont” and for the

Death Group that the place contains “Indiana.” We could have entered any combination of
dates and places, but no more were needed for our example.

© Filter Name — entered a name for this Filter so we can find it if we want to use it again in
the future. If you don’t expect to use the Filter again, leaving the default name is fine.
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When we have finished specifying the Filter, we click OK to return to the Report Definition
screen, where we can proceed to create the report.

Creating a Filter Line-by-Line

The Query by Example method is easier to use than specifying a filter line-by-line, but is limited
in its flexibility. To understand the more capable method of specifying the filter directly, click
on the Filter tab to see the filter created by our Query by Example exercise:

SI=E

Save Fiter As ISmiths who Migrated from VT to IN
For example: People born in Virginia
| Query by Example I

{ = Fied Subfield Operator Value e&Canned
Q=P | surname = 17| | contains =] [swrm jao =
= 5irt Group. . =lfpace z]]contains =|vermonT jao =
G-HDeaﬂwGraup... j|PIace j|c-:-ntains jIINDIANA IEND j

And then add their
[~ Spouses [~ Ancestors ID generations [~ Descendants ID generations

Ok Load... | Clear | Cancel | Help

v

Here we see that the specifications we entered in the Query by Example mode have been
converted into three lines, each with several elements. The lines correspond to the information

we entered in the Query by Example mode:

® There is no line for sex because we specified “all people.” Had we specified either males or
females, there would be a line for that term.
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O our specification to use the surname Smith appears as a line that says that the Surname of
the person must contain “SMITH.”

@ our specification that a Birth Group Tag is to include the state of Vermont appears as a
line that says a Birth Group Tag must have a place that includes “VERMONT.”

© our specification that a Death Group Tag is to include the state of Indiana appears as a
line that says a Death Group Tag must have a place that includes “INDIANA.”

O The lines are “connected” with AND because we specified that we wanted people who
have surname Smith and are both born in Vermont and died in Indiana.

The “connector” function seems to cause a lot of confusion among users. The choices are
AND or OR. The technical term for this is Boolean Logic, but to many users it seems contrary
to ordinary logic. It may help to think of this in the following terms:

® We want people who were born in Vermont AND who died in Indiana. Both conditions
must apply.

® We do not want people who were born in Vermont OR who died in Indiana. That would
include those who were born in Vermont and never stepped foot in Indiana, as well as
those who died in Indiana and never laid eyes on Vermont.

If we had created the filter directly, instead of using the Query by Example method, we would
have used the drop-down lists to select the Fields — Surname, Birth Group... and Death
Group... in this example. Some Fields have Subfields, such as the Birth Group... and Death
Group... fields in this example. If so, select the Subfield from its drop-down list.

Next we would select the Operator. The Query by Example method generally uses the
Operator “Contains.” If we created the filter directly we would have had a choice of many
others, including Equals, Begins with, Does not contain, and Is empty. The available Operators
differ depending on the Field and Subfield selected.

In most cases, the desired text in the Value field is simply typed in, although in a few cases
there is a drop-down list. The Connect value is selected from its drop-down list. Selecting AND
or OR opens the next line for an additional term.

Filters other than “people” Filters can only be created line-by-line. The main reason to use the
line-by-line method of creating a people Filter is to create a more complex Filter than can be
created with the Query by Example method. For example, suppose in the Filter we constructed
above we wanted to include people who had moved to Indiana but did not die there (or we
have no record of their death). We could do that by adding a new line, entered on the Filter tab,
as shown in the screenshot on the facing page.

We now want to include people who died in Indiana OR those who had any other event
recorded there, like a census, occupation, etc.
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EH| Report Filter ] ~ol x|
Save Fiter As ISmiths who Migrated from VT to IN
For example: People bom in Virginia
Filter | Query by Example |

( = Field Subfield Operator Value Connect

)
J [ surname =l 7] | contains =] |srmH JIAND =]
Birth Group. .. jIPIace jlt:c.ntains jlvERMONT AND j
{ |_|DeathGr|:|up... jIPIace leontains jIINDIANA G&OR j
eW|oﬂ-.er Event Group. .. jIF‘Iace leontains jIINDIANﬁl I]I_IEND j

We have made the following changes to the filter we previously defined:

0 We change the END Connector on the last line to an OR Connector. When we change
g g
END to AND or OR, a new line appears so we can add another term to the Filter.

9 We create the new term, starting by selecting “Other Event Group...” from the Field
g by ) p
drop-down list. We select “Place” from the Subfield drop-down list. We select “Contains”
from the Operator drop-down list. Then we type in “INDIANA” in the Value field.

© When we choose the OR Connector, boxes appear on either side of each line. If we click
on them, parentheses display and can be used to group the terms. In this case, we want
people who were born in Vermont AND also either {died in Indiana OR had another
event there}. We click on two of those boxes to reveal the parentheses, grouping the items
just as they are in the preceding sentence.
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Adding Spouses, Ancestors, and Descendants

There is a useful function at the bottom of the People Filter screen that allows us to add the
spouses, ancestors, or descendants of the people specified in the body of the Filter. (This
feature is only available when using the filter for reports, not when using it in the Picklist and
Project Explorer.) This is often a convenient way to add others one wants to include, but it is

easy to misunderstand how the feature works and get unexpected results. Suppose we create
this filter:

_iojx

Save Filter As Iuser filter 1

For example: People born in Virginia

| Query by Example I

( = Field Subfield Operator Value ) Connect

IIDnumber jl j|= Equal:j|523 ﬂl IEND j

by |
And then add their
Jvw Spouses. |¥ Ancestors 1 generations |¥ Descendants I 10 generations
‘ QK I Load... | Clear | Cancel | Help |
i

We have specified that the Filter is to include the person whose ID number is 523, as can be
seen in the outlined area near the top of the screen. Then in the outlined area near the bottom
of the screen, we said “And then add their...” Spouses, Ancestors for one generation, and
Descendants for ten generations. In other words, we are asking for

O 1 person whose ID number is 523, in the upper area of the screen.



Chapter 7 — Setting Up Reports 67

(2 Then, in the lower part of the screen we add

® The Spouses of the person whose ID number is 523.

® The Ancestors for one generation, that is, the parents, of the person whose ID number is
523.

® The Descendants for ten generations of the person whose ID number is 523.

The common error is to expect we will also get the spouses of the Descendants. But that is not
what we asked for. The Spouses, Ancestors, and Descendants terms at the bottom of the
screen each refer independently to the person or persons defined by the main body of the
Filter. They do not refer to each other, so the Spouses term does not apply to those added by
the Ancestors or Descendants terms.

such as the ID number in the last example. If we then wanted a similar Filter for a

mip  different ID number, we have to edit the Filter to change the Value. A useful
alternative is to enter the code [?] in place of the Value. When we do that, TMG
asks us to supply the value each time the report is run, making it easy to use the
same filter with different values each time. See page 70 for an example of using this
technique.

@ In the examples above we have typed text into the Value field to create our Filters,
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The reports described in this chapter are primarily designed as aids in research tasks. Most of
them produce lists of people, events, etc., that meet a specified set of criteria. For example,
before undertaking a search of death records in a specific state, you might create a list of all
people who lived in that state. Most of the reports in this group are found on the Reports > List
of... menu. In this chapter we discuss the three of them that are most commonly used:

Report Typical Applications
List of People Listing selected people for a research project.

Setting a Flag for a particular list of people.
List of Events Finding all events in a specific place.

List of Citations Finding all citations to a specific Source.

The set-up of these reports, including the specification of who or what is to be included, and
where the finished report is to be delivered, is described in Chapter 7 — Setting Up Reportts. In
this chapter we discuss the considerations specific to this group of reports.

We discuss below each of the three reports, followed by some features common to most of the
reports in the group. Because all the List of... reports work in a similar way, understanding this
foundation should enable effective use of the others. The remaining List of... reports are

® [List of Names ® [List of Tag Types
® List of Places ® List of Tasks
® List of Repositories ® List of Witnesses

® st of Sources

The chapter concludes with a brief description of some unique analysis reports.

The List of People Report

The List of People report has two distinct primary uses — creating research lists and managing
process tasks on groups of people.

The more common one is just what the name implies, to create a list of people for some
research task. A few examples of this use are

® You are going to visit a local historical society and want a list of all the people known to
have lived in the area. You might create a list of everyone for whom you have recorded an
event in that place.
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® You are planning to search Civil War records and want a list of all the men who might
have served in that war. You might create a list of everyone whose birth dates suggest they
would have been at the appropriate age, and who had not died before the war.

® You have found that a state where your relatives lived has images of death records
available online and want a list of those people whose records might be found. You might
create a list of all those who died in that state during the period of the available records. If
your Project does not include a death record for some of the people, you might create a
list of anyone with any event in that state.

The key to creating all these lists is to define the group of people you have in mind. In the
examples above, the group would be defined with Filters (discussed starting on page 61). Other
lists might consist of a set of related people, say all the ancestors of a person, the children of
those ancestors, and the spouses of those children. For these lists, a Focus Group may be easier
to set up (use of the Focus Group is described on page 22).

In most cases you will want to check the settings in Options for the Output Columns to make
sure the resulting list will include the information needed for your research (see the section
starting on page 71). There are other settings available in Options, such as the fonts to be used,
but generally they are unimportant in a working document such as this.

If your list is to be used only while editing data in TMG or while doing online research, you
may just send it to your screen. If you want to check off names as you review them, or take a
copy on a research trip, a printed copy may be best. Or you may want to send the report to a
word processor or to a spreadsheet program for further editing or analysis.

A less common, but very valuable, use of the List of People report is to execute a processing
task on a group of people in your Project. For example you might wish to change Flag settings
for a specific group, or you might wish to create a new Project containing selected people to
send to another researcher. In these cases you would use the Secondary Output, as described
beginning on page 72.

The List of Events Report

The List of Events report generates lists of event Tags that meet specific criteria. It lists only
Event Tags — those for Birth, Marriage, Death, Census, etc. It will not include Name Tags (use
the List of Names for that) nor will it include parent/child Relationship Tags.

For this report, the subject events are almost always defined with a Filter. There is probably no
single dominant use for this report, but the large number of filter combinations possible makes
it a very versatile report for identifying events meeting a large number of criteria. For example,
this Filter

Field Subfield Operator Value Connect

Number of Citations > |s greater than 9 END

will find all events with more than nine citations.
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This filter
Field Subfield Operator Value Connect
Memo Contains ROUND LAKE END

will find all events in which the term “Round Lake” is entered in the Memo.

This filter
Field Subfield Operator Value Connect
Tag Type... Label = Equals CENSUS AND
Number of Other Witness > |s greater than 1 END

will find all census tags that have more than one person attached as a Witness.

A creative user can find many more applications for this versatile report.

The List of Citations Report

The List of Citations report is generally a “working” report used to find information about the
citations entered in your data base. Perhaps the most common use is to locate all the citations
to a specific Source. That can be done with the following filter:

Field Subfield Operator Value Connect

Source Number = Equals [?] END

You could enter the source number directly in the Value field, but then if you wanted to search
for a different Source you would have to open the Filter and edit it. By entering the code [?] in
the value field you are asked each time you run the report which Source to use.

Another application of the List of Citations report is to find a bit of text you have entered in
the Citation Detail of a Citation, but you can’t recall for which person. For that application, you
might use a filter like the following:

Field Subfield Operator Value Connect

Citation Detail Contains [?] END

When you run the report, type in the bit of text you are searching for when prompted.

The List of Citations report can use the columnar output arrangement used by most of the
other “List of...” reports. But by default it uses an “Indented” output format, which groups the
citations by source, and within each source lists the Tag Type, Date if the Tag is dated, the
Principal or Principals with their ID numbers, and the Place. You specify which output form is
to be used in the “List Type” box on the General tab of report Options.
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With the “Indented” output format, there is an option on the General tab of
@ Options to “Include sureties.” Using this option causes the listed citations to be
Tip  sorted by the sureties assigned in the Citation, which is generally not helpful. I
recommend un-checking this option unless you specifically need it.

Specifying the Output

Many of the reports in this group produce their output in columns. The contents and layout of
those columns can be specified by the user. The specific contents available vary by the report
type but typically include names of people, their ID numbers, dates and places of various Tags,
and many special items peculiar to the subject of a specific report.

The output columns are specified on the Output Columns tab of the Report Options screen,
which is opened by clicking the Options button at the lower left corner of the Report Definition
screen. Here is that screen for the List of People report:

[ Ereporcopmns Sz

General | Page Options | Fonts  Cutput Columns | Secondary Output | Places | Miscellaneous

Order Column Type Heading Width

1 I_ IID number j IID rumber I;.r
2 I_ IName Group™ tag; Last, Given Mames j INamE I 30
3 Il_ IBirH‘u Group™® tag; Date j IBirih Date I 0
4 I_ IDeaﬂn Group™ tag; Date j IDEaﬂ'l Date I 20
3 I_ Death Group™ tag; Place - IDEath Flace IZD
o [ | =] |
A | |
Il Bl |
o [ | | |
Total 97
oK Cancel Help L
%

Each row on the screen corresponds to a column in the finished report. We specify what is to
be in each column of the report as described on the following page.
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© We sclect the desired contents from the drop-down list in the Column Type column. Here
we have selected the subject’s ID number for the first column, then the person’s name in
Surname, Given Name format, followed by Birth date, Death date, and Death Place. These
are but a few of the approximately 300 options available for this report. The other List
of... reports offer choices appropriate for their subjects.

® ror cach Column Type there is a default column Heading and column Width, which are
automatically entered in those fields when the Column Type is selected. They are generally
satisfactory, but you can edit either if you like.

© 1he output is sorted based on the numbers entered in the Sort Order column. Here we
have entered a 1 in the Birth Date column, so the results will be sorted by that date. If we
wanted we could enter a 2, 3, etc., in other lines to create further sorts on those items.

Some of the reports in the analysis group do not use the multi-column output format, or offer
it as an alternative to a different format. For example, the List of Sources report offers a choice
among listing of Abbreviations, Titles, or Bibliographic form, or the multi-column format; the
List of Repositories report offers only a choice between a list of the Abbreviation or Name of
the Repository. These choices are specified on the General tab of Options

Secondary Output

One of the more useful but often overlooked features of the List of People and List of Events
reports is the ability to change Flag settings for the people listed in the report, create new
Projects or Data Sets containing those people, and make other changes in your Project.

To use this feature, first define a list of people or events using one of the methods to specify
the Subject(s) of the report on the Report definition screen. Then, in report Options, use the
Secondary Output tab to specify which change you want to make for the people listed in the
report.

The key is to define the group of people or events on which you want the Secondary Output to
act. Using a Filter is often the best method, but for the List of People report, sometimes a
Focus Group may be easier to set up.

Once you have defined the group of people or events the Secondary Output is to act on, you
specify what that action will be on the Secondary Output tab of the Report Definition screen,
as shown in the screenshot on the facing page.

Once you have set the options and specified the subjects of the report, use the Create Report
button on the Report Definition screen to create the report. After the report is created (or
immediately, if you checked the “Suppress output” option), you will be asked to confirm that
the action specified on the Secondary Output tab is to be completed. Click Yes to compete the
action or No if for some reason you decide not to complete it.
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_ioi x|

General | Page Options | Fonts | Output Columns  Secondary Output | Places | Miscellaneous

Hp Create Mew Project ID: \The Master Genealogist 7\amith Line__.PIC ;l
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EH\-IF Change Flag
[Lvme =] [O—

H‘I— Suppress output to screen, file, and printer

oK I Cancel Help L
£

This is the Secondary Output tab for the List of People report. The most useful options are

O Create a new Project — copying from the current Project only those people who are on
the List of People. When this option is checked, you enter the name and location of the
new Project in the field provided.

@ Create 2 new Data Set — within the current Project, copying from the current Data Set
only those people who are on the List of People. When this option is checked, you enter
the name of the new Data Set in the field provided.

© Change a selected Flag — to a specific value for those people who are on the List of
People. When this option is checked, you select the flag you want to change from the drop-
down list then select the value you want the flag changed to from the second drop-down
list. In the example, we are having the Living Flag set to N.
Note: In the screenshot all three of these options are checked for illustration. In practice,
one would usually check only one of them.

(4 Suppress output — to screen, file, or printer. If you are sure the list you have defined
includes the correct people, you can save time by checking this option so that the actual
report is not displayed but is used only to produce the specified Secondary Output.
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The Secondary Output of the List of Events report has only the option for changing Flags.
Since Flags are associated with people and that report deals with events, you have to specify
which people attached to the Tags are to have their Flag changed. Choices are first, second, or
both Principals; Other Witnesses; All Witnesses (includes Principals); or people with a specific

Role.

Other Analysis Reports

In addition to the List of ... reports, there are several other reports in the analysis group. We
will simply mention them and suggest your explore them on your own:

Audit — examines your data for apparent errors, such as parents of improbable ages,
events before birth or after death, etc. The items to be evaluated are controlled on the
Miscellaneous tab of Options for that report.

Distribution of People — provides the frequency of occurrence of specific names.
Project Information — lists the number of people, names, events, etc., in the Project.

Statistical Report — provides various statistics about the people in your Project, such as
the average age at marriage, age at death, etc.
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In this chapter we discuss those reports intended primarily for sharing your data with others.
These reports include

® The traditional genealogy forms — Family Group Sheets, Pedigree Charts and others.
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® Box style tree charts in several configurations, with the ability to edit the finished charts to
achieve customized results.
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The “thumbnail” views above provide only a general idea of the various types of reports. A
good way to get a better understanding of all the report types is to look at the sample reports
posted on the Wholly Genes website. You can view them with the Report > Sample Reports web
site menu command in TMG. There are several examples of each type of report showing the
results of various optional settings.

Another way to become familiar with the available reports is to create a sample using the
default settings. Then print a copy of any that might be of interest, label them, and keep them
in a folder for future reference.

The setup of these reportts, including specifying who or what is to be included and in which
form the finished report is to be delivered, is described in Chapter 7 — Setting Up Reports. In
this chapter we discuss the various considerations and options specific to this group of reports.
We will start with those features shared by most or all of the reports in this group then move
on to the specific aspects of each type.

Selecting the Subjects of the Report

The general discussion of specifying the subjects of reports on page 59 applies, with one very
important distinction. Only two reports in this group, the Individual Narrative and the
Individual Detail reports, are about a single person. For those two reports, you can specify one
person or a group of people as subjects. If you specify a group you will get a set of reports, with
one report for each person.



Chapter 9 — Genealogy Reports 77

All the other reports and charts in the group are ancestor or descendant reports. That is, they
have a starting person, and then show the ancestors or descendants of that person. For these
reports you specify only the starting person as the subject. The report itself, guided by the options
you specify, determines who else is to be included.

Rather than set the subject of ancestor and descendant reports manually each time
@ you create a report, leave the “Use the Current Focus Person” option at the top of
mip  the Report Definition screen checked. Then navigate to the desired starting person
before opening the Report Definition. The starting person is automatically selected
for you when you open that screen.

On rare occasions you may want to specify a number of starting persons as subjects for these
reports. When you do that TMG produces a set of ancestor or descendant reports, with each
report in the set starting with one of the people you specified. For most types of reports, if the
trees in the individual reports in the set overlap, a cross-reference is provided and the duplicates
are omitted.

Controlling Who is Included

Most ancestor and descendant reports and charts will include a specified number of generations
of ancestors and descendants. You set that number on the General tab of Options for each
report.

Several of the reports offer additional options to control who is included. In the Ancestor Box
Chart you can include siblings of the ancestors. You can include spouses in the Descendant
Indented Chart and the descendants Journal report. The Descendant Indented Narrative can be
set to include only those with the starting person’s surname. All of these options are found on
the Miscellaneous or Other tab of report Options.

Sources, Endnotes, and Bibliographies

Excepting the Box Charts, most of the reports and charts in this group provide for source
citations to be included. The same reports and charts have provision for creating a bibliography
of the sources cited.

Sources are enabled from the Sources tab of Options for each report, as shown on the
screenshot on the next page. The most commonly used options are described below the
screenshot.

Bibliographies are enabled from the Publication Tools tab of Options for each report. A
bibliography can be created only if Sources are also enabled in the report.
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10l x]
Publication Tools | Sort By | Tags | Mames | Diates | Places | HThL | Mizcellaneous |

General | Page Options | Faonts and Colars Sources Memos | Exhibits | Indexes

" Embedded
" Embedded with parentheses

[~ Suppress citation details (€09
[ show surety

™ show excluded citations 9
¥ Include name sources w
¥ Include relationship sources

I Disable ibid." i) 6
™ Combine consecutive Footnotesiendnotes

ik | Zancel Help

(1 Enabling Sources — you enable Source notes by choosing to use Footnotes or Endnotes.
In narrative reports, you can also choose to have them embedded in the text.

Once Sources are enabled, a number of useful options are available:

(2 Unique Endnotes — are available if you choose Endnotes. With Unique Endnotes, if an
endnote would be exactly the same as any previous endnote, it is not repeated, and the
reference number refers to the previous instance of that note.

© Name Sources — may be included. If they are, their reference numbers for the Primary
Name Tag appear immediately after the first mention of the person’s name.

(4 Relationship Sources — may be included as well. If they are, their reference numbers
appear immediately after those for the Primary Name. Since they cannot readily be
distinguished from those for the Name, and often refer to the same Sources, many users
tind this option produces confusing results.

© 1id. - replaces a note with “Ibid.” when it refers to the same Source as the previous
footnote. Ibid., short for the Latin Ibiden, meaning “the same place,” was once common in
formal works but is used less now. There are also controls on the Output Forms tab of the
Source Definition screen that control how Ibid. will be used for a given Source, if at all.
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® Combine Consecutive Notes — combines several citations in a single Tag into a single
footnote, eliminating the string of note reference numbers that would otherwise occur.

Footnotes, endnotes, and bibliographies are included in reports in slightly different form
depending on where the finished report is sent:

® Screen — if you send the report to screen the endnotes or footnotes and bibliography you
specify are included in the report. Endnotes or footnotes are “live,” meaning they are
removed if you delete the note reference numbers in the text, and subsequent notes are
renumbered.

® Printer, or PDF File — if you send the report directly to your printer, or have it created as
a PDF file, the endnotes or footnotes and bibliography you specify are included in the
report as plain text.

® Word Processor or RTF File — if you have the report created as a word processor or
rich text file (RTF), the footnotes or endnotes will be included in the file. They will be
encoded using the word processor’s footnote or endnote format, which means that all the
automatic functions of the word processor for processing footnotes and endnotes will be
available if you edit the file in the word processor. For example, if you delete a note, the
remaining notes will be renumbered. If you edit the report so that the pagination is
changed, footnotes are relocated to other pages as needed. (Exception: If you use the
Unique Endnotes option, the notes are produced as plain text, and the word processor’s
note features do not apply.) If bibliographies are specified they will also be included in the
file.

If you create a report containing footnotes or endnotes as a word processor file and
do not see them in the word processor, the problem is usually the view setting in

Tip  the word processor. To have the notes display, change the view to Page Layout,
Print Layout, or similar, depending on the version you are using.

® Text File — if you have the report created as a text file, source notes can only be
embedded in the text. Footnotes and endnotes are not available, nor is a bibliography.

Controlling Formatting

There are a wide variety of controls on the various report Options tabs to control the
formatting of the data elements that appear in reports, as well as the page layout itself. For
example, options on the Names tab allow names to appear in mixed case or upper case and
control the display of identifiers, such as the ID number. The Date and Places tabs allow
control of formatting of those elements. The Page Options and Fonts tabs allow control of the
page itself. Most of the reports have a Miscellaneous tab which controls options specific to that

report type.

The best way to learn about the available options is to scan each of the tabs on the Options
screen. If the meaning of any is unclear, click the Help button, which leads to a description of
each item on the screen.
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Specifying Report Content

The Ahnentafel, Journal, Family Group Sheet, Narrative, and Individual Detail reports all
provide extensive control of the Tags that are to be included in the report. Those controls
appear on the Tags tab of report Options, as shown below.

o

General | Fage Options | Fonts | Sources | Memos | Exhibits | Indexes | Publication Tools | Sort By |

Tags MNames | Dates | Places | HTRL | Miscellaneous
Tag types : Abbreviated events for children :
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ITa'-'_ types Selact Al Include only :
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BarMitzvah I Death
BasMitzvah [ Burial
¥ Birth
Birth-alt T
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™ born 1861
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" all variations
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oK I Cancel Help L
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This screenshot is of the Options for the Journal Report, which has three sets of controls:

(1 Tag Types — controls which Tag Types are included. You can specify that none or all are
included, or you can select specific types you want to appear. When you choose the
Selected option, the list of Tag Types appears, and any number of Tag Types may be
selected. Each type is selected or unselected by double-clicking on it. Here the Baptism and
Birth Tag Types have been selected, as indicated by the check marks.

The Selected option is useful in creating a “bare-bones” report in which you want to
include only a few Tag Types. It is also a handy way to exclude various notes that you
might not want to print, provided you have entered them in a unique Tag Type — simply
unselect that Tag Type.

® Events — allows you to specify “Primary events,” “All variations,” or “All events and
witnessed events.”
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© Other Controls — are available for some reports. In the Journal report, shown here, you
can further control which events are included in the lists of children that follow each
person’s narrative. The Family Group Sheet has options that will further control which
events will appear for the subject, spouse, and children.

The Compressed Pedigree and Descendant Indented charts simply allow you to select
among the primary Birth, Marriage, Death, and Burial Tags on the Tags tab.

The Box Charts use a totally different method of specifying which tags are used. On the Data
Types tab of report Options, you can specify which Tag data is to appear on up to nine lines in
each box, with separate specifications for various people depending on how they are related to
the focus person.

All the reports and charts, except the Box charts, have an option to Suppress details for
living persons. That option is found on the Miscellaneous tab of report Options. If it is
selected, for everyone whose Living Flag is set to “Y” or “?” only names and a message like “is
still living” will appear.

The Surety setting is found on the General tab of Options for most reports. It is intended to
allow exclusion of data that is of questionable reliability, based on the Surety values entered in
Citations (see page 54). Using it for that purpose requires consistent entry of Sureties in your
Project.

This option is often the source of unexpected results. If the value set for the report
@ is higher than the highest Surety entered in a Tag, the information in that Tag is
Tip  omitted from the report. Accidentally setting this option too high can result in data,
or even whole people, being omitted from the report. If you do not intend to
restrict any content the safest setting is “No Threshold,” with “Include blank surety”
checked as well. This is illustrated as item 4 on the screenshot on the next page.

Narrative Reports

TMG’s narrative style reports produce true narrative text — all the output is in complete
sentences, as one would create if writing a narrative manually. The narrative output is controlled
by the Sentence Structure in each Tag, as discussed in Chapter 11 — Working with Sentences.
Using default Sentences, the text may seem somewhat repetitive, reading like the computer-
generated text that it is, but you have the ability to modify the Sentences to produce more
natural-sounding narratives if desired.

The Individual Narrative report provides a narrative about a single person, based on the
event Tags recorded for that person. That person’s parents and children are not discussed
unless the user has constructed customized Tags specifically designed to do that. If you specify
multiple subjects for this report you will get individual narratives for each subject, but with no
indication of how, or even if, they are related.

The Ahnentafel and Descendant Indented Narrative reports are essentially a series of
individual narratives arranged in a format that indicates how the individuals are related. You
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specify the starting person as the Subject and the number of generations to be included, and the
report then includes the ancestors or descendants for that number of generations.

The Journal report is intended to mimic the formats used by the major genealogical societies in
their own journals. This report type includes a narrative for each person followed by a listing of
that person’s children. The report can be used in either Ancestor or Descendant format.

This report has a large number of options to reflect differences in the styles of the society
journals and to provide features requested by users that are not included in those styles.
Controlling the output of Journals starts on the General tab of Options:

1ol x]
Tags | Mames | Dates | Flaces | HTML | Miscellaneous |
General | Page Options | Fonts | Sources | Memos | Exhibits | Indexes | Publication Tools | Sort By

Report title :IDescendanis of [F]

Output Laﬂqij English (U.5.) =l

Mumber of generations | 250 = First Reference Number I 1 3:
Style Sure Researcher
" Register (NEHGR) " Threshold 3 | Atthe end of the report =l
" Record (NGSQ) " Threshold 2 ¥ Name
™ The American Genealogist (TAG) 7~ Threshald 1 v Address
{+ ‘Custom format: " Threshold 0 [¥ Prepared date
Directian : ¥ No Threshold [¥ Phone
{* Dezcendants ¥ Include blank surety g ';Eﬂf-g::ite
" Ancestors

¥ |Use Ahnentafel Numbers
I |siblings show BMDE only

[~ Bypass the Report Definition Screen when this report is called from a toolbar button,

oK I Cancel Help L
e

On the General tab are several of the most commonly used controls:

@ Number of Generations — works the same for all ancestor and descendant reports.

(2 Style — is the heart of the Journal’s options. Three of the well-known journals are listed.
When you choose one of these Styles, a number of options on the various tabs are
automatically set to produce a report similar to the style of that journal. As long as that
Style is set, the associated options cannot be changed by the user, as shown on the
screenshot on the facing page. Choosing the “Custom format” as shown above allows you
to change any of those options, creating the exact format you choose.
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© Direction — allows you to specify whether you want a Descendants or Ancestor report.
(4 Surety — is the often troublesome setting discussed on page 81.

When one of the journal Styles has been selected, as described in item 2, the preset options
appear dimmed on the Miscellaneous screen:

SI=E

General | Page Options | Fonts | Sources | Memos | Exhihits | Indexes | Publication Tools | Sort By

Tags | Names | Dates | Places | HTML Miscellaneous
Format : Exclusion :
™ Indent subject [~ Show exduded data
¥ Sectioninumbers inbold [ Show sensitive data
¥ Include missing spouse I~ with brackets
™ Include spouse events
I™ mumber all children Other :
¥ Include period after child numben
™ [Count children |__Blanks for missing data :
I~ [Children are known children ¥ Blank line before each subject.
¥ |Group commen birth places I Blank line before each family
¥ suppress married names from text I™ Suppress details for living people
I” [Fallow surname only Living text |is still living
¥ EMDEina separate paragraph
Marratives
These options are enabled when the Style )
on the General tab is set to Custom. Mon-breaking character I_ (ASCII 32)
Spaces between sentences I 2 3:

oK I Cancel Help L
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The options on the left side of the screen have been preset by choosing the Register style on
the General tab and cannot be changed by the user unless the style is changed to Custom
Format. Similarly, several options on the Tags and Names tabs are preset when you choose one
of the three journal styles.

Forms and Charts

TMG offers a number of forms and charts, some being traditional genealogical formats and
others being unique. They include the following reports:

® Family Group Sheets — are a traditional format used by genealogists long before the
advent of computers. TMG’s version offers control of contents, format, and page layout
as described in the preceding sections. Note that the format produced when the report is
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generated as a word processor file is different than that produced to screen, printer, or as a
PDF file.

® Pedigree and Descendant Indented Charts — are also traditional formats long used in
genealogy. Because of the limited space in these formats, there is limited flexibility in
specifying content, but the controls for format and page layout remain.

® Individual Details Report — produces a report that contains much of the data displayed
on TMG’s Person View. I have included it with the reports intended for sharing because it
offers the same controls of content, formatting, and page layout as those reports. But
most users probably consider it more of a research tool than a report that would be shared
with others.

® Relationship Chart — is a unique report designed to display the linkage between two
related people in a box-chart format. Rather than specifying “Subjects” as with the other
reports, you enter the two people on the top of the Report Definition Screen. Only names
and basic birth, marriage, and death information are included.

® Kinship Report — is another unique report, which lists the relatives of a given subject,
grouped by their relationship to that person. For example, it lists spouses, parents,
siblings, their spouses, nephews and nieces, their spouses, etc., continuing for the number
of generations specified on the General tab of report Options.

Box Charts

TMG offers very capable tools for creating box charts, which are ancestor or descendant
“trees” consisting of boxes connected by lines. There is also an “Hourglass” chart, which
combines both ancestors and descendants of a starting person.

Like the other ancestor and descendant reports, you specify the starting person as Subject on
the Report Definition screen and the number of generations on the General tab of report
Options. The Box Charts have a special control on the Report Definition screen to include only
those people with a specified Flag setting. This is useful if you want to include, say, only males,
only females, or if you want to exclude specific lines from the chart.

The orientation of trees — left to right or top to bottom — for example, is controlled on the
Chart Style tab of chart Options. Many aspects of the box size, line styles, and more can be
controlled by the various options on the other tabs.

The process of generating Box Charts is a bit different than for other charts and reports. You
set all the various options on the Report Definition screen and Options, as with the other
reports. However, when you click the Create Chart button the information is actually transferred
to a separate program that is supplied with TMG, called Visual Chartform™. If you specified
the Destination of the chart as “View in Visual Chartform” Visual Chartform then opens and
actually creates the chart, as shown on the facing page.

If you want to save the chart, you can do so using the File > Save menu command in Visual
Chartform.
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You can print your chart with Visual Chartform. If the chart is larger than a single page, you
print it in sections. The View > Page Bounds menu command will cause the page boundaries to be
displayed on screen. If boxes cross page boundaries, the chart can be reformatted to fit each
box entirely on a single page with the Tools > Diagram > Repaginate menu command.

Wholly Genes Software offers an inexpensive high quality printing service that can print charts
up to 3 feet by 25 feet. The Report > Chart Printing Service... menu command in TMG provides an
easy way to send your completed chart for printing.

Visual Chartform is a very capable chart editor. With it you can edit the text; rearrange, add, or
delete lines and boxes; and even copy one chart to another to create a completely new custom
chart format. The details of this editing are beyond the scope of this guide but are covered in
several of the resources listed in Appendix A — Other Resources.

If you specified the chart Designation as “Save To” a file, rather than “View in Visual
Chartform,” Visual Chartform creates and saves the file, but neither that program nor the chart
appear on your screen. Available formats are Visual Chartform’s own file format and standard
bitmap and JPG image formats. The bitmap and JPG formats, as well as enhanced Metafile
(emf) format, are also available from the File > Export menu command in Visual Chartform.
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Websites

Many TMG users find that creating websites from their TMG data is very useful in three
different contexts:

® “Work-in-progress” sites — posted as Internet websites, are primarily intended to make
contact with other researchers interested in the same lines. Many users post only basic
data for this purpose, along with an invitation to make contact to exchange data.

® Family CDs — websites shared with family members on compact disks (CDs) that are
distributed to family members. This provides a way to share information with family
members without posting private information on the Internet where others might find it.

® “Share with the World” sites — websites posted on the Internet for the purpose of
sharing completed, or substantially completed, lines with anyone who is interested. These
sites are generally much more complete than those intended primarily for contacting other
researchers.

Websites have an advantage over paper publishing in that they are easy and inexpensive to
update as new data is found, and in the case of those posted on the Internet, easy for interested
researchers to find.

Many of the TMG reports can be produced in HTML — the format used for websites. This is
done by specifying “Hypertext Markup Lang (HTML)” as the file type on the Report
Definition screen.

Many users find the TMG reports, which were designed primarily for two-dimensional paper
reports, less than ideal for website use. A program called Second Site, produced by veteran
TMG user John Cardinal, is designed specifically to read TMG data files and produce web
pages that are optimized for the multi-dimensional nature of websites. The program creates
attractive websites “out of the box” and offers extensive features for customization for those
who prefer a site tailored exactly to their own preferences.

More information about Second Site can be found on John’s website: www.johncardinal.com.
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TMG offers a long list of features that enable the user to customize the workspace to best fit
each user’s preferences, experience level, computer equipment, and the specific activities being
undertaken. In this chapter we discuss a number of these features and suggest when they might
be useful. If you have not explored all the options available, scanning this chapter may uncover
some that would be useful to you.

When you open TMG, you probably don’t see this (or the color version shown on the cover):
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The screenshot above is similar to the way my copy of TMG usually appears. Why does your
screen look different? Because I have customized my basic Layout to fit my preferences, work
habits, and screen size; added a custom Toolbar so the functions I most commonly use are a
single click away; and applied accents to color-code my ancestors, cousins, and more. A Layout
is a specific arrangement of screens and Toolbars, as described further below. I'm not
suggesting you would want to see the same Layout I do, but hopefully the sections that follow
will suggest some ways you can make your copy of TMG work best for you.

Customizing Your Layout

You can adjust the size of the main program window on your screen if you do not want it to fill
the whole screen. You can select which individual windows are displayed within the main
window and set the size and position of each of them. You can adjust the widths of columns in
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many screens. You can select the Toolbars that will be visible and their position on the screen.
Each such arrangement is called a Layout. You can save your personal Layout so it will appear
when you open TMG next time. You can even save a number of different Layouts for different
types of work you do and recall them when needed.

You change the various parts of Layouts as follows:

Main Window — adjust the size and position of the main window just as you do for any
Windows program. If it is displayed full-screen, double-click the title bar at the top of the
window, or click the standard Windows “Restore Down” button in the upper-right corner of
the screen. Then click and drag an edge or corner until it is located as you prefer.

Interior Windows — turn the individual windows on or off from the Window menu, or by
clicking on their buttons on the Layout Toolbar. Open windows can be resized and positioned
by dragging using standard Windows techniques. Note that if you let windows ovetlap, you
cannot control which will appear on top when the Layout is reopened.

Tag Box Columns — set the Date column to display the Date, Sort Date, ot both, and turn on
or off the columns that display Age, maximum Surety, and the presence of Witnesses, Exhibits,
Tasks, Sources, and Memos. These settings are made with the right-click menu in that window,
ot in Preferences > Program Options > Tag Box. When you have the desired columns turned on you
can adjust their width. Position the mouse cursor in the title bar of the columns, at the divider
between two columns, until it becomes a double arrow with a vertical line between them. Then
click and drag the divider to re-size the column.

Toolbars — turn Toolbars on or off and locate them along the top, bottom, or either side of
the main screen or “float” them anywhere within the screen, as described on the facing page.

Note: The various data entry screens that open and close as you work also allow you to
adjust their size, position, and in some cases the width of columns. Those
adjustments are automatically used next time you open that screen and are not
saved as part of your Layout.

Saving a Layout Optional Command
Save Layout

Once you have created a Layout you like, you can save it and recall it Layout Toolbar:

later. In fact, when you make any of the changes described above and

then close the program, by default TMG will ask you whether you E\

want to save the new layout if you have not already done so. To save Save

a layout use the View > Layouts > Manage Layouts menu command. Cayeth

You cannot modify the Standard Layout, so enter a name for your custom Layout in the field at
the top of the screen and click the Save button. If you later want to modify your custom
Layout, select it from the drop-down screen in the lower half of the screen (where “Standard”
appears in the screenshot on the facing page) and click the Overwrite button. You can save any
number of different layouts and give each a descriptive name so you can recall it easily later.
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EH|Layout Manager o ] b

Create a new layout using the current screen and toolbar configuration

Layout name :ITerryd Save |

Comment :I

Modify an existing layout

Select layout : | Standard E| Delete |

Comment :IThE standard layout OVErmhite

Close | Help |

A

The next time you open TMG, it will apply the Layout that you last saved before you closed the
program.

When you first open the program, or when you save a changed layout, the name of that Layout
will appear in the box in the Layout Toolbar. Adjusting the size or position of either the main
window or any window inside it changes the Layout. Opening or closing any interior window is
also considered a change, as is any adjustment of the Toolbars or column
widths. Any change to the Layout causes the name of the current layout to
disappear from the box in the Toolbar, signaling the change.

Terry's Marrow
Terry's Mormal
Terry's short
Terry's Wide

You can recall any saved Layout at any time by clicking on the drop-down
arrow at the right end of the Layout Toolbar and selecting the desired
layout from the list. You can also choose a saved Layout from those listed

on the View > Layouts menu.

Customizing the Toolbars E?

TMG comes supplied with eight Toolbars to allow specific operations Open Ga To

to be performed with just the click of a button. Only two of them,

“Standard” and “Layout,” are displayed in the standard Layout. You Large with Text
can see the others listed, and turn them on or off by either right-

clicking on any Toolbar or using the View > Toolbars menu. I i, #
recommend turning each of the others on in turn to see if any of them e
seem useful to you. If so, consider making them part of your normal Large Buttons
Layout.

= | H

The buttons come in three sizes — Large with text (the default), Large,
Small Buttons
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and Small. You can choose the size you prefer by right-clicking on any Toolbar, or using the
View > Toolbars menu. Using the large buttons without text or the small buttons leaves more
room for viewing your data, or room to open more Toolbars.

Toolbars can be placed at the top, bottom, or sides of the main screen or be allowed to “float”
anywhere in the screen. To move a Toolbar, click and drag it by the “handle” — the small bar at
the left of the screenshot below.

2

Open

[El] If you position a toolbar near the top, bottom, or a
:H: o . Ac‘i{' side of the main window, it automatically “docks” —
Gafo  =search  Last  poon | that is, attaches itself to that edge. If you leave it

elsewhere in the window, its appearance becomes
more like a normal window, with a small title bar at the top.

All these Toolbar settings are part of the Layout, so if you want your changes to be used next
time you open TMG, save the Layout as described above before closing the program.

You can make more space for displaying your data | — T vale |
@ by turning off the four buttons located in the [roronce 205 f’
mip  right-hand side of the tag list in the Person View  [chidren 8

in Preferences > Program Options > Data Entry. Then |5oundex A425 |

turn on the Tag Editing Toolbar if it is not already Add

part of your Layout. That Toolbar has equivalent = :

buttons and can be located anyplace you like. Save _ e

even more space by using the keyboard for these T;g;i;:;en Delete

functions. Use F4 to add a Tag, F5 to edit one, the TE,.,,.,ESSEE; Primary

Delete key to remove one, and the asterisk key to  nty, Tennesse=

toggle Primary.

In addition to the eight standard Toolbars, you can create your own custom Toolbars with any
buttons you find useful. In the screenshot at the beginning of this chapter, note the custom
Toolbar (upper one along the left side of the screen). It contains several buttons found on
various standard Toolbars, but I’ve added only the ones I use so those I don’t need are not
taking up space on my screen. I've also included some buttons not available on the standard
Toolbar, such as those to switch Accents between the ones for my ancestors and for my wife’s,
and some for commonly used reports.

To create custom Toolbars, use the View > Toolbars > Customize... menu command to open the
Custom Toolbar Manager. The details of that feature are beyond the scope of this guide, but
clicking the Help button on that screen will provide detailed information about it.

Setting Fonts, Colors, Sorting and More

You can adjust the font type and sizes used in many of the individual windows and screens, as
well as screen colors, and in some cases the order in which items appear, as desctribed on the
facing page.
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List Fonts — many of the windows and screens are “Lists” — the Person View in the
Details window, the Children and Siblings windows, the Picklist, and many other screens,
such as Master Source List. You can set the font type used for these lists and the size of
that font in Preferences > Program Options > Lists. Enter the desired size in the "Minimum
font size" field. (You can set a minimum/maximum range for the font size if you choose
the "TMG 5/6 method of window tesizing" at Preferences > Program Options > Other.)

Tree and Person View Fonts — can also be set but work a bit differently. They always
adjust according to the size of the screen, but you can adjust their starting point in
Preferences > Program Options > Other. You may need to experiment with this setting a bit to
get the size you like.

Prompt/Warning Font size — you can set the size of the font used in the prompt and
warning screens in Preferences > Program Options > Other.

Screen Colors — you can set the colors for many windows and lists under Preferences >
Program Options > Colors. By default the colors from your Windows system settings are
used, but you can choose custom colors or even make each screen a different color.

Flags — you can control which Flags appear in the Flags window and the order in which
they appear. To do that, right-click on the Flags window and choose Customize Flags to
open the Flag Manager, where you can move individual Flags up or down in the list, as
well as disable any you would rather not see.

List Lines — you can add vertical and horizontal lines to lists, which some users find
makes them easier to read. They are controlled under Preferences > Program Options > Lists.

Other Info Box — at the top of the Person View displays several fields of information
about the current focus person, but only the first three items are visible without scrolling.
You can control the order of the items in that list and thus which are visible at the top.
Right-click in that box and choose Customize “Other Info” Box... to set them as you prefer.

Accents

One of TMG’s better features, in my opinion, is the ability to apply Accents to mark people
with a given characteristic. The term Accent refers to color-coding the names of people when
they appear in the various screens. See the screenshot at the beginning of this chapter for some
examples of Accents used in the main screens, and on page 96 for examples of their use in the
Picklist. Accents are a great help in seeing at a glance such things as how people are related,
who has not yet been reviewed after an import or in a cleanup effort, who was born in a
specific place, or any other characteristic you might find helpful.

You can choose both the text and background color for each Accent condition you define.
Accent schemes can be named, saved, and later recalled, making it easy to keep several different
sets of Accents for different purposes. For example, I have one that accents my wife’s ancestors
according to how close they are to her direct line, and a similar one for my ancestors.
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Accents can be based on Flags or on any of over 1400 pre-defined Accent Conditions. These
Accent Conditions include the number of various types of Tags; the contents of the date, place,
or other fields in various Tags; the name of a parent or sibling; or whether the person is an
ancestor or descendant of a specified person. The Flags used can be standard Flags, like Sex or
Living, or any custom flag you might create. By creating and using custom Flags, very complex
Accent systems can be defined.

TMG comes with a few prepared Accent definitions. They illustrate several useful techniques
for controlling Accents:

® Males and Females — marks males and females with separate background colors. This
example is based on the setting of the Sex Flag.

® Living Status — marks those with a Living status of Yes, No, or unknown with separate
background colors. This example is based on the setting of the Living Flag.

® End of Line Ancestors — marks those whose mother and father are both unknown. This
example uses the Accent Conditions “Father ‘Is Not Known’ ” and “Mother ‘Is Not
Known.””

® Born in Virginia or Tennessee — marks those born in either Virginia or Tennessee. This
example uses the Accent Conditions “Any Birth Group tag; State” = Virginia and “Any
Birth Group tag; State” = Tennessee.

The colors used in the examples demonstrate various combinations of text and background
colors.

The first step in using Accents is to open the Accent Definition screen. You access that screen
by one of the following:

® Using File > Accent menu command.

® Right-clicking on most of the main windows and choosing Accent... from the right-click
menu.

® Using the Ctrl+A keys.

® Double-clicking on the lower-left section of the Status Bar, which lies along the bottom of
your TMG screen (if you have it turned on in Preferences > Program Options > General).

Once in the Accent Definition screen, you can use an existing Accent definition, including the
samples described above, by clicking the Load... button at the bottom and selecting one of the
defined Accent files in the dialog box that opens. It may be helpful to Load each of the sample
conditions and examine how they are defined to understand some of the methods available.

Accents color-code specific people. You can also color-code specific types of Tags.
See “Tag Label Color” on page 126 for details.

TIP
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Creating a New Accent Definition

The following example shows how we might create an Accent definition that 1) marks people
not yet “cleaned” after import, based on a custom Cleaned Flag (see page 16), and 2) marks
with a different color all of the ancestors of a specified person.

EH| Accent Definition ' =10l x|

The Accent feature controls the color of each person's name on the screen based on field
characteristics for that person.

" Accent OFF
* Accent names by the FIRST matching condition

" Accent names by ALL matching conditions

lse this color when mare than one condition is met (Conflict Color): IJohn Coe | A |
A t Conditi -
ccent Conditions Add |
Field Operator Value ISampIe |

CLEAMED#1 = John Doe Insert
Is an Ancestor of ID # 1 John Doe
Delete |
Mowve up |
Mave down |
Selected Accent Condition : Sample :

@\
G-T|CLEANED=1 =ll- jlm ;lﬂ Update |
N

QK Apply | Load... | Save as... | Cancel | Help

=

—

We create our new Accent definition with the following steps:

O Sclect cither the second or third setting in the box at the top of the screen to turn Accents
on. We selected the second setting because it makes the first condition, based on the
Cleaned Flag, the dominant one, so our second condition can only be seen after the person
is “cleaned.”

@ Sclect the first line in the “Accent Conditions” box, to modify that condition.

© Define the conditions for the selected line in the “Selected Accent Condition” box:
* In the Field column select the Flag Cleaned #1 from the drop-down list.
* In the Operator column select “=" from the drop-down list.
* In the Value column select N from the drop-down list.

* Click on the |[..] button and select an ugly pink background in the Color screen
that opens.

® Click on the A button and select white in the Color screen that opens.
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O When weve defined that condition, we click the Update button to apply the definition we
have just created to the first line.

O Click on the second line and similarly define the second condition. (If there is no second
line, click the Add button to create one.) In the Selected Accent Condition box we

* Select “Is and Ancestor” and “of ID#” in the Field and Operator drop-down
boxes.

* Type the tatget person’s ID# in the Value column.
= Select background and font colors, then click the Update button as before.

If there are additional unneeded lines in the Accent Conditions box, select them and click
the Delete button to remove them.

@ Click the Save as... button and enter a name for this Accent Definition in the File Name
field of the Save an Accent Definition File screen that opens. The name you use will appear
in the Status Bar when this definition is in use.

@ Click the OK button to exit the screen and apply the new definition.

When you close TMG, the Accent condition in use, if any, will be applied next time you open
the program. You can recall a previously saved Accent definition by opening the Accent
Definition screen and clicking the Load... button.

Use Flags rather than pre-defined Accent Conditions for better performance. When

@ you define Accents based on Conditions, such as “Is an Ancestor of”” some person,

mip TMG must recompute the Condition every time you change focus from one person
to another. Depending on the specific Condition used, the size of your Project, and
the power of your computer system, this may result in an undesirable delay. By
contrast, Accents based on Flags are much faster — TMG only has to look at the
predefined Flag values for that one person. Consider creating custom Flags for
Accent definitions you use often.

My Accent System - an Example

Users have developed a wide variety of Accent definitions, some for a special analysis and
others to easily identify people with certain characteristics. As an example, the Accent definition
I generally use has three different parts, each based on a different custom Flag:

® (Cleaned — My first condition is based on my Cleaned Flag (see page 16). I place this
condition first so the other conditions are not visible until the person is “cleaned,” which I
find is a great motivator to do some cleanup work when I’'m working with a family branch
that I've not looked at in some time. I also apply a very ugly pinkish shade to this Accent
condition as a further motivator.

® Related By — This is based on my version of the popular “related-by” Flag, which shows
how a person is related to me or to my wife. Various users have developed different
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versions of this Flag, which are explained on several TMG users’ websites, including one
on my own site — see Appendix A — Other Resources, for addresses.

® Connected — My last condition is based on my Connected Flag. It identifies people in my
Project that I’'ve not connected by blood or marriage to my family. They include persons
of a surname of interest who may or may not prove to be related and neighbors and
others involved with events linked to my family.

Customizing the Picklist

The Picklist is one of the more resource-intensive features — depending on the size of your
Project and the capabilities of your computer system, opening and navigating it may be slower
than you like. TMG addresses this by providing a choice of two styles of Picklist: Simple and
Expanded. The simple version, which emphasizes speed of operation, is used by default:

E=| Simple Picklist (21306 names) o ] [
Data Set: IAII data sets j
Sort by : ISurnamE j
Search : I
Prim|Mame of person Person ID  [Reference Birth Death Father ID| «
fd'-f-.-‘ieman. Amelia M. 27 16 Jun 1861p Dec 1943 11265
*  |Wieman, Edward 14924 [a_ 1866 11265
*  [Wieman, Elizabeth Caroline 13415 05 Mow 18583 Apr 1944 113265
*  |\Wieman, Henry 13421 fa_ 1853 13418
*  |Wieman, Henry 13418 _ Sep 1821 0
*®  |Wieman, infant 15158 20 Feb 18860 Feb 1835 13427
Wieman, Louisa 13419 fa_ 1318 0
Wieman, Louisa 13424 __ Mar 1855 13418
* |Wieman, Louisa 14264 fa_ 1846 12524
Wieman, Louisa 15093 _ Mar 1870 0
* |Wieman, Mary 14925 25 May 135306 Jul 1915| 12524
Wieman, Mary 15094 __Mar 18561 0
Wieman, Mary 15098 fa__ 1824 0
Weiman, Minnie 12530 23 Mov 18509 Now 1933 11265 —I
* [Wieman, Sophia 13420 A_ 1858 13413 | &
i | of
Filter... | Select Cancel Help |
4

In exchange for quicker operation, you give up some features. Accents are not displayed,
parents and spouses are not shown, and you cannot specify which information is shown for

each person (although you can hide a column by adjusting it to the minimum width).

The Expanded Picklist, shown on the next page, emphasizes flexibility and information in
exchange for some speed of operation. You can choose it in Preferences > Program Options > Lists.
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E=l Expanded Picklist (22660 names) 3 N [m] A
Data Set = I all data sets j Father : Henrich Friedrich Wiemann (11265}
Birth : 20 Dec 1816
Sort by : I Surname, Given name, Birth date j Death : 11 May 1838
Mother : Anna Maria Catharine Charlotte Rothefeld (11
EEE'd‘-l Birth : 06 Apr 1823
Death : 08 Jun 1891
- - - — ;I Type Date Iﬂame;‘ Place
ekl et Mame-Marr  __ _ Fenker s
man, Amelia M. 2 Bi.rth 16 Jun 1861 Cincinnati, Ohio . £
=7, TETEE L 16650 =‘v’u'|h'n=_.ssed 07 Jul 1870 Cens 1:'3.?.0: Henrich Friedrict
Viiemen, Edward 13574 Marriage 26 May 1830 John 'u'!ll!am Fenker (26); M
\Wieman. Elizabeth Carcline 3315 *Cens1880 05 Jun 1830 John William Fenker (2a); 7
T L PERoES o * Son-Bio 15 May 1331 Alfred William Fenker (28)
...!f"_‘?nf : ErgEns * Son-Bio 05 Apr 1833 Howard Wieman Fenker (7)
= L *DauBic 06 Mar 1885 Louise A. Ferker (29)
'u'feman, Henry 13418 *5onBio ©__Mar 1837 Henry Frederick Fenker {30
Vieman, Henry 13421 * Son-Bio 28 May 1889 Clement Meade Fenker {11;
15158 ! 1= Moved r 1897 Tohn William Fenker r;'ﬁ‘l:_1|ﬂ
16658 MK F 4
Filter.. Options... ||} Column mode ;
QK Cancel Help

4

If Accents are enabled, they will appear in the Expanded Picklist (obviously, they are more
useful on your color screen than in this black and white screenshot). The default Event List
mode, which shows a list of events for the selected person (sort of a miniature version of the
Person View), is shown above. Clicking the Column mode button switches to the version below:

E5| Expanded Picklist (22660 names) _1Ol| x|
Data Set : | All data sets =
Sortby : I Surname, Given name, Birth date j
Search :I
Y
Person Mame erson IC Birth Death Father's Mame Maother's Name Spouse's Mame —I
a
16660 | Apr 1892 |22 May 1981 arg , Annie {16657)
dward 14924 | 1866 f 2
Elizabet /13415 |05 Mov 1853 23 Apr 1944 H & Stagge, Robert Fre
org 12529 | Aug 1855 |14 Now 1937 f : , Annie (16657)
16659 | Feb 1889 |16 Jun 1948 org , Annie {16657)
Wieman, Henry 13418 |_ Sep 1821 ; Louisa (13419)
[ Wieman, Henry 13421 [c_ 1853 Wieman, Henry {13413]|, Louisa (13419)
Wieman, infant 20 Feb 1836 20 Feb 1586 , Mary (15054) —
Wieman, Irene C. Sep 1884 4, Annie {16657} Luce, George Dongl LI
Filter... Options Event List
oK Cancel Help
L

In this mode brief information about each person, including parents and last viewed spouse, is
listed. You can select which columns appear by clicking on the Options button.
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I find the column mode of the expanded Picklist to be far more useful than the default simple
Picklist and suggest trying it unless the size of your Project and your available hardware make it
too sluggish for comfortable use.

Note: The Picklist is not only used to navigate from one focus person to another but can
be accessed in nearly any context in which a person needs to be selected. This
might be when entering a second person or Witnesses in the Tag Entry screen (see
Chapter 5 — Entering and Editing Data or Chapter 12 — Witnesses). Or it could be
when specifying a person in a report definition or a filter (see Chapter 8 — Reports
for Research and Analysis and Chapter 9 — Genealogy Reports)

To access the Picklist in these contexts, you can place the cursor in the _l
tield where the ID number is to be entered and press F2 or click the small
search button that appears next to the field. After finding the name of the person

you want to enter, double-click on the name to enter the person’s ID number into
the field.

Customizing the Add Person Screen

By default, the Add Person screen creates only the Name, Birth, and Death Tags, and if
appropriate for the new person’s relationship to the focus person, parent/child Relationship or
Marriage Tags. You can customize the items displayed to better fit your needs:

® Add Tag Types — so you can create additional types of Tags as the new person is added.
I often find it helpful to include the Burial and Baptism Tags, as many sources include that
information. You can include any other tag you find useful.

® Change fields — which appear for each Tag Type. For example, you might remove
Country fields if you seldom enter that field in Tags, or add sort date or Memo fields to
certain tags if you commonly add them for new people.

® Including Flags — so they can be set for the new person. I find it useful to include the
Living Flag, as well as some of my custom Flags.

To make any of these changes, click the Setup button in the lower left corner of the Add Person
screen to open the Add Person Template screen, as shown on the next page.

You customize the Tag settings on the Tag Types tab of that screen. Those Tag Types that will
appear on the Add Person Screen are listed on the left half of the screen. (The Marriage Tag
appears only if the person being added was identified as the spouse of the current focus
person.) Those that could be added are listed in the right half of the screen.

The options in the box in the lower part of the screen allow you to control which fields will
appear in the Add Person Screen for each Tag. You can save space on that screen by omitting
tields you seldom use when adding a new person.
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H Add Person Template o ]

Tag types | Flags |

Selected tag types ; Tag types to select ;
Move Up Name-Var |=] eAn Address ﬂ
Birth —— | Adoption
Mowve Down Death << Add Al AFM
Age
= Remove =&
Burial —Emc e Anecdote
"‘" y Remove Al == ||Annulment
= |Associain
= Aftributes ~|
Show these data entry fields for the selected tag type : Style
I” Prindpal j v Detail j ¥ Country j ™ Temple j
IV Date ¥ City j [T Postal j [~ Memo
[V sort date [ County j Il Phone j
[T addressee j v State j r LatLong j

Reset template | OK Cancel | Help l
243

In this screenshot we have

@ Added the Burial Tag Type by
® selecting the Burial Tag Type in the list on the right,

* clicking the <<Add button, and

® positioning the new tag in the list with the Move Up and Move Down buttons.

@ Added the Sort Date field to the Marriage tag by
® selecting that Marriage Tag Type in the list on the left and

® checking “Sort date” in the lower box.

Flags are added to the Add Person screen by clicking the Flags tab and choosing and sorting
them in the same way as Tag Types are selected. Adding the Living Flag, for example, allows
you to manually set that Flag to N for long-dead ancestors when you do not have birth or death
dates to set that Flag automatically. It is also useful if you have created custom Flags that you
want to set correctly for each new person.

If you want to restore the original settings for the Add Person screen, click the Reset Template
button.
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Narrative reports are those written in complete sentences, as opposed to family group sheets,
pedigrees, and other charts and forms. If you are very sure that you will never want to produce
narrative output of your TMG Project in reports or a website, you can skip this chapter. In
TMG, Sentence Structures, generally called simply Sentences, are used only to produce
narrative output. All other reports and charts use different methods to assemble the data into
the report format.

Sentence Structures are templates that control how the data in the various fields in Tags —
names, dates, place information, or the text of memos — will be assembled into finished text
when narrative reports are generated. Each Tag Type (Birth, Anecdote, Census, Marriage,
Education, and so forth) has its own Sentence to generate text appropriate for the event being
recorded.

The Sentence Structures supplied with the standard Tags work fine for many purposes. Still,
most users of narrative reports sooner or later find that they want to modify the text generated
by these standard Tags. Or they may want to create some custom Tag Types (see Chapter 14 —
Adding Custom Tag Types), and find they need to create Sentence Structures so these tags will
generate the desired output text. This chapter describes how to modify or create Sentences.

Local vs. Global Sentence Modifications

In working with Sentence Structures, a key point to understand is that there are two very
different places where you can modify Sentences. Recall that each Tag you create in TMG is
one of many Tag Types — it might be Birth, Marriage, Note, Will, or any of hundreds of others.
When you change Sentences, you do it either of two ways:

Globally — by modifying the Sentence Structure of a Tag Type. This modifies the
Sentence Structure for every individual Tag of that Type, both any existing Tags as well as
all new Tags you may create later.

Locally — by modifying the Sentence Structure for one individual Tag. When you do that,
you only change the Sentence for that one Tag.

Note: Once you make a change to the local Sentence Structure of an individual Tag, any
Global changes made later to the Tag Type will 7o have any impact on that
individual Tag.

Deciding to Use Local or Global Sentences, Roles, or New Tag Types

You would generally contemplate changes in a Sentence Structure because you have found that
the text created by the existing Sentence is not satisfactory for some reason. It could be that
you simply want to be able to include the Memo field in the output of a standard Tag Type that
doesn’t include it by default. Perthaps you prefer that the narrative for a certain kind of event
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flow in a different way. It might be that the narrative for a particular person could be improved
by rearranging the text. You may have come across a type of event that is not a good fit in any
existing Tag Type. Depending on the reason for the proposed change and your preferences
there are several ways to approach the changes:

If you want to add a variable to a standard Tag Type, say add the Memo to the standard
Birth Tag Type so you can include details about the birth event, changing the Sentence of
that Tag Type globally is a simple solution.

If you want to change the way a specific type of event is described, say change the
wording for all Census tags, the obvious approach is to modify the Sentence Structure of
that Tag Type globally.

If you find that the narrative for a particular person in your Project could be improved by
rearranging the output of some Tags, it may be best to locally modify some of the
Sentences of that person’s Tags. Sometimes, changing the global Sentences for the Tag
Types may improve the narrative for one person but make it worse for others.

If you find that you make the same type of local changes for several but not all cases for a
particular Tag Type, you may want to consider creating “Roles” for the Tag Type. See
Chapter 13 — Roles, for more details on this helpful tool.

If you have found your ancestors left records of a type of event that doesn’t fit well in an
existing Tag Type, there are two choices. If the type of event is found only rarely,
generally the best solution is to use an existing Tag Type. You could use a very general tag
type, like Note or Anecdote, and simply record the details in the Memo, or use a Tag Type
designed for somewhat similar events and customize the local Sentence to better reflect
your event. If there are a number of events of this type, however, it may be better to
create a custom Tag Type for them (see Chapter 14 — Adding Custom Tag Types).

Where to Modify Sentence Structures

Whether you are adjusting the Sentence Structure locally for an
individual Tag or globally for a Tag Type the procedure is the same —
the difference is the screen you work with.

Globally — To modify the Sentence Structure of a Tag Type globally, | Tag Editing Toolbar:
you open the Tag Type Definition screen. To open that screen you
first use the Tools > Master Tag Type List menu command to open the
Tag Type List, which is shown in the screenshot on the facing page. Tan

Select the Tag Type you want to edit from the list. Here we have

selected the Birth Tag Type. Tag type |

Optional Commands
Open Tag Type
Definition Screen

Add

Tag Entry Screen:
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Filter : Add
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Then click the Edit button to open the Tag Type Definition screen:
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Witness Sentence :

[ETagTvoebeimion _ioix

Label : Birth Language : IEninsh j ¥ Active

General Roles and Sentences | Other
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This role is appropriate for : Sex: |any -

LI Minimum age : | Any &

MNew | Edit | Delete | Maximum age : | Any b
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In that screen we

0 Click on the Roles and Sentences tab.

@ Sclect the Role you wish to modify in the Role list on the left side of the screen. By default,
all Principals will be assigned the Role of “Principal” and all Witnesses will receive the Role
of “Witness.” Unless you want to explore additional Roles, these two are the only ones you
need to deal with. (See Chapter 13 — Roles for more information on using other Roles.)

© Modify the Sentence Structure in the fields to the right in that screen. For most Tag Types
only the “Male sentence structure” is used; it is applied to everyone unless there is an entry
in the field labeled “Female sentence structure (if different).” The Female field is used only
in those cases where different wording is required for female subjects.

A discussion on editing the Sentences is found in the section “Writing Sentence Structures”
beginning on page 104.

Locally — You modify the Sentence Structure locally for an individual Tag in the Tag Entry
Screen. You access that screen for an existing Tag by double-clicking on the Tag name in the
Type column in the Details screen. This is also the screen you access in the course of adding a
new tag.

o

Tagtype | (@] Birth Eb|®|+|

IPrincipaI =l | 3 ﬁl Marvin BLACK, (1850-1225) IPrimary name =|

Date: Place style | .5, Standard Place

[03 Mar 1850 Addressee ¥ | Country |
Sort date: Detailj Pc-stalj
||33 Mar 1850 Cit'-,'j Turbut Twp. Phonej
Cc-Llnt'-r'j Morthumberland Co. LatLongj

== ¥ || Pennsylvania Temple +
Memo é\J ! . J
i 'ﬁ'}'l -l | Mo more witnesses
b
- Ll
| Be| 2o = | citatons 12DPM
[~

b

4
4

Sentence |

[o]'4 | Cancel | Help

Sentence Structures for Principals and those for Witnesses are accessed from the Tag Entry
screen in different ways.
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(1 Principals — to modify the Sentence(s) for the Principal(s) at the top of the screen, click
the Sentence button in the lower-left corner of the screen to open the Sentence Structures
screen:

il

Role

Lanauage |Danish

=l
[

Sentence structure: (Default) :

[F] was born <[D] > ::I]_]:=QI -

Preview

Marvin Black was born on 03 Mar 1850 in Turbut Twp., Morthumberland Co., Pennsylvania. %

¥ Recalculate the preview with each keystroke (Why is it not correct?)

oK I Cancel Help

In the Role field, select the Principal you want to modify. In this case, there is only one
Principal. If the Tag had two Principals, we could select either of them here.

4

In this view, the word “(Default)” appears after the “Sentence Structure” label, indicating
that we have not yet edited the Sentence in this Tag, so the Sentence displayed is the
Global Sentence Structure from the Tag Type. To change the Sentence, edit the existing
text in the field below that label. Once we make changes in this field, the “Default” label
will disappear.

A preview of the output appears below the Sentence Structure field. Note that the preview
is an approximation of the actual output because a number of report options can affect the
way the narrative appears in reports, including date formats, use of upper case for names,
several options for places, and more.

@ Witnesses — to modify the Sentence Structures for a new Witness click on the + button on
Tag Entry screen. (Witnesses are discussed in Chapter 12 — Witnesses.) If you want to
modify the Sentence Structure for an existing Witness, double-click on that Witness’s entry
in the list of Witnesses under the + button. Either opens the Add/Edit Witness screen, as
shown on the next page.

Change the Sentence by editing the text in the Sentence Structure field. Note that when you
are editing Sentences for Witnesses locally, each Witness in a Tag has his or her own
Sentence, so you can customize the Sentences specifically for each Witness.

As with the Sentence Structures screen for Principals, a preview of the output appears near
the bottom of the screen.



104 A Primer for The Master Genealogist

I 12 ﬁl Mallie BLACK, {12) (1812-1878)

Role I'J-;'iiness j Language|Dutch
English {U.K.}

Sentence structure: (Default) :
[\/] witnessed the birth of [P1] <and [P2]> <[D]> <[L]= a

.

Memo
s
v
Preview
Mallie Black witnessed the birth of Marvin Black on 03 Mar 1850 in Turbut Twp., ﬂ
Morthumberland Co., Pennsylvania,
4]
V¥ Recalculate the preview with each keystroke (Why is it not correct?)
oK I Cancel Help |
A

Leave unchecked the “Recalculate the preview with each keystroke option.” This
@ avoids unexpected results in the Preview that can occur when a Sentence is partially
mip  edited, as well as any delay when editing Sentences or when typing in the Witness
Memo field. When the option is unchecked a Refresh button appears, which you can
click any time you are ready to see the updated Preview.

Writing Sentence Structures

Now that we have seen where the Sentences are changed, we need to look at the specific
changes we might make. To determine how you want to change the existing Sentence, you must
tirst decide exactly how you want the text in the report to read. Only then can you begin to
craft the new or revised Sentence itself.

Looking at the existing Sentence may offer clues. For example, look at the standard Sentence
Structure for the Birth Tag, visible in the “Sentence Structure” screenshot on the preceding

page:
[P] was born <[D]> <[L]>

The letters in square brackets are Variables. Variables refer to items recorded in various fields
of the Tag and indicate were they will be placed in the finished text.
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® [P] stands for “Principal” — the person whose ID Number is entered in the upper-left
corner of the screen. This Variable will cause either the name of that person to be printed,
or if this is not the first sentence of the report paragraph, the pronoun “he” or “she.”

® [D] stands for “Date” — the date entered in the Tag’s Date field. The Date format is
controlled by settings in the Report Definition for the particular report being generated,
and in Preferences > Program Options > General.

® [L] stands for “pLace” — the information entered in the several Place fields on the Tag.
The Report Definition settings control how the place information is formatted.

A full list of available Sentence Variables can be found by searching Help for “Variables.” Then
look for “Variables (Event tags)” in the list that is produced. You can simply type variables in
the Sentence Structure field. Or click the spot where you want the variable to be inserted, right-
click, and choose the desired Variable from the pop-up menu, as shown in the screenshot
below, where the full Memo variable, [M], has been selected.

El| Sentence structures cut 1ol =l
Role H :I
h {U.K.)
-
Sentence structure: (Default) :
@ 5 <Dl> <LI> Format 3 &
was born - |
Font 3
Embedded Citation ¥
Carriage Return
Tab | Help |
Mon-breaking Space £

Mo Auto Period

Join to Previous Tag

3

Other Principal 4 Memo Part i
Principal #1 » Memo Part 2
Principal #2 » Memo Part 3
Witnesses 3 Memo Part 4
Role 2 Memo Part 5
Bl D Memo Part &

h Mema Part 8
Show formatting codes Mamao Part @
Show no codes Memo Suppress

The angle brackets around some variables — such as “<[D]>” in the Birth Tag Sentence — are
called Conditional Brackets. They tell the program to simply ignore whatever is included
between them if the field referenced by the variable is empty. If these brackets are omitted and
the indicated field is empty, a phrase like “an unknown value” appears in the text in place of the
missing data.
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The punctuation marks and any text — such as “was born” in the Birth Tag Sentence — will
appear in reports exactly as they are written in the Sentence Structure.

The screenshot below shows the result of a simple change to the global Sentence of the
standard Birth Tag Type.

EE| Tag Type Definition i =10l x|
Label : Birth Language : IEninsh j ¥ | Active
General Roles and Sentences | Other
Role :
Witness
Vl Child Male sentence structure :
[F] was born <[D] > <[L]> <[M]>___ =]
Female sentence structure (jf different) :
[~
This role is appropriate for : sex: |any =
ll Minimum age : | Any -
New | Edit | Delete | Maximum age : | Ay =
oK Cancel | Help |
i

Here the Variable for the Memo field, [M], has been added to the Sentence, allowing us to
record any details we might want to include about the birth. We might want to add something
like “on the voyage to New York,” for example. Note that the Variable has been included in
Conditional Brackets. We did that so when nothing is entered in the Memo field the added
Variable will be ignored, but for those cases where we do include a remark in the Memo field
that text will be included in the narrative automatically. Use of Conditional Brackets is generally
a good idea when adding Variables globally. These added Variables often represent fields used
in some Tags but not others, and with the Conditional Brackets the Sentence works well in
either case.

Testing Your Work

Especially as you first start working with Sentences, it is a good idea to verify that you have
obtained the results you had in mind by testing your newly modified Sentence with some real
data. If you are modifying a local Sentence — that is, the Sentence in an individual Tag — a
preview appears on the Sentences Structures screen, as described on page 103. You can see a
good approximation of your result there. For a final test using the options you generally specify
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in reports, run a test report, which also lets you see the output of the Tag in the context of
surrounding Tags. This is especially useful if you are trying to “fine tune” the narrative for an
individual to make it read as you like. TMG has a button on the Reports Toolbar that creates a
preview report in the Individual Narrative format.

If you want to test your work for a global Sentence Structure — that is, one in the Tag Type —
you will need to find a Tag of that Type being used for a person because TMG needs some
actual data to create a preview. A good way to do that is to find a person who has a Tag of the
Type you want to modify (one whose Sentence has not been modified locally), and then

® Open the Tag Entry screen for that Tag,

® (lick the Sentence button to open the Sentence Structures screen, and use the preview
screen there to check your work.

If the results are not as you expect, return to the Tag Type Definition screen, edit the Sentence,
and test again.

Rather than switching back and forth between screens to test a global Sentence that
@ did not work as expected, make the necessary changes in the Sentence of the Tag
TIP You are using as a test. When the Preview has verified that it works as expected,
copy the Sentence in the Tag, go to the Tag Type Definition screen for the Tag
Type, and paste it into the Sentence Structure there. Your tested Sentence then
becomes the global Sentence for the Tag Type.

Some General Considerations

Experimenting with global changes to Sentences is relatively safe, at least until you start
“polishing” the narratives of selected people, because you can simply change them again. Doing
so is a good way to learn about how Sentence Structures work.

Once you reach the point of wanting more polished narratives, at least for some people in your
Project, in my opinion the best tool is to locally modify the Sentences of selected Tags for those
people. Especially for people for whom you have considerable information, producing quality
text requires hand-crafting of the narrative. Using local Sentences in key Tags is essential, I
believe, in achieving that.

Some users prefer to leave the global Sentences and edit the finished narrative in a word
processor. If you expect to produce finished narrative only once for a given line, as a
professional researcher might, that may work well. However, I find I continually produce
narrative reports for cousins, or web pages with Second Site, each including a different group of
people but often containing many of the same ones. I see no need to continually polish the
narratives for the same people time and again when I can make those changes in TMG and
have them reflected each time that person appears in a report or web page.
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One of TMG’s more useful features, and one that may be unique among genealogy programs,
is the ability to record an unlimited number of people who were associated with an event. For
example, the Witness feature allows you to include in a single Tag any of the following:

® All the members of a household in a census.
® Family members who immigrated together.
® The executors and heirs named in a will.

® The minister and attendants at a wedding.

® The pallbearers in a funeral.

As we saw in Chapter 5 — Entering and Editing Data, most Tags allow one to enter two
Principals. Those are the one or two people most intimately involved in the event. Any number
of other people can be attached to the Tag as Witnesses. A Witness in TMG is simply one
who has any association with the event. They are not necessarily eyewitnesses, nor even
witnesses in a legal sense, such as one who witnessed the signing of a will. The association with
the event can be quite indirect. For example, some users add spouses or children as Witnesses
to a Death Tag, not because they were present at the death, but to report that the spouse was
widowed or the children were orphaned.

The Witness feature is not available when operating in the Beginner Data Entry mode. See page
43 for use of the Advanced Data Entry Mode, which makes Witnesses visible on the screens.

Why Add Witnesses?

In its simplest application, using Witnesses saves entering redundant information in multiple
Tags. For example, you might create a census Tag with the head of household as Principal and
add all the other members of the household as Witnesses. Doing so causes that tag to appear in
the Person View of each member of the household, and optionally in reports about them. You
only have to enter the date, place, any memo text, and the citation once instead of for each
person.

The Associates window can display all the Principals and/or Witnesses present in all the Tags
for the current Focus Person, so it is easy to see all the other people you have associated with
that person. You can quickly navigate to any of them by double-clicking on their names in the
Associates window.

But Witnesses are much more powerful than that. Once we have added the members of a
census household as Witnesses, we can modify the Sentences of the Principals, or even of the
Witnesses, so that narrative reports about one person can include mention of the names of any
or all of the others involved in the event. For example, the narrative about a parent can
mention all the children in the household in a census, or children who immigrated with their
parents. The narrative about the marriage of a couple can mention the pastor and all the
attendants if you like.
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Basic Functions of Witnesses

Simply attaching a Witness to an event Tag accomplishes the most basic functions of
Witnesses — the ability to enter the details of an event only once and have that Tag appear for
participants beyond the one or two Principals. It also displays a linkage between the participants
in the Person View and Associates windows. When used with the default settings for the
standard Tag Types, attaching a Witness causes the following results:

In the Person View of the person entered as Witness, the Tag will appear in the list of
Tags. The label in the Type column will be “Witness.” The Tag Type and name of the
Principal(s) will appear in the Name/Place column.

The Witness, identified as “Witness,” appears in the Associates window when either of the
Principals of the Tag are the Focus Person.

The Tag will appear in the Family Group Sheet and Individual Detail reports for the
Witness, identified as “Witness.” The Tag Type and names of the Principals will be
displayed. The Witness will not appear in reports for the people entered as Principals.

For most Tag Types, in the section in narrative reports for the Witness there will be a
statement similar to “He witnessed the birth of John Jones....” The Witness will not be
mentioned in the sections of the report about the Principals.

For certain Tag Types, including those in which entering Witnesses is most useful, the
output is tailored to their specific application. For example, when a Witness is entered in a
Census Tag, the output will be something like “He appeared on the census of 1850 in the
household of John Jones and Mary Smith....” Emigration, Employment, Occupation,
Pagr List (Passenger List), Religion, and Residence Tags produce similarly tailored output
for Witnesses. In each case, the Witness will not appear in the report sections for the
Principals.

As this list shows, the Witness feature can be quite useful with only the default Sentence
Structures. Given all the power and flexibility of the feature, it should come as no surprise that
one can obtain more than these basic results with a bit more effort on the part of the user, as
described in the following sections.

The Associates window is not part of the standard Layout and is not particularly
@ useful if you are not using Witnesses. But if you are using Witnesses, it can be very
mip  useful, displaying all the people you have associated with the current Focus Person.
You can quickly change the focus to any Witness by double-clicking on his or her
name in the Associates window. You can open the Associates window with the
Window > Associates menu command. If you find it useful, you can make it a part of
your Layout as described in Chapter 10 — Customizing Your Workspace.
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Adding Household Members to the Narratives of Principals

One very useful application of Witnesses is to name, in the narratives about the Principals,
other participants in an event. This can be done by modifying the standard Sentences for the
Principals (Sentences are described in Chapter 11 — Working with Sentences). The following
example, using a Census tag, demonstrates how that can be done.

The default Sentence for Principals in the Census Tag is
[P] <]and [PO]> appeared on the census <of [D]> <[L]>
This produces text in narrative reports similar to

John Jones and Mary Smith appeared on the census of 1850 in Lyon Co.,
Kentucky.

If the other members of the household are attached to the Census Tag as Witnesses, they do
not appear in the narratives for the Principals, but that can be changed by editing the Sentence
for the Principals to something like the following:

[P] <]and [PO]> appeared on the census <of [D]> <[L]> <, with [WO] also
listed in the household>

This would produce text in narrative reports similar to

John Jones and Mary Smith appeared on the census of 1850 in Lyon Co.,
Kentucky, with Johnnie Jones, Mary Jones, and Sarah Jones also listed in
the household.

This same approach would work well for Emigration, Passenger List, and Residence Tags, for
example, allowing all the family members to be listed together in the parents’ narratives.

The changes suggested above could be made locally, in the individual Tags, but it is generally
more convenient to make this type of change globally, in the Tag Type. Just be sure to include
the conditional brackets (angle brackets) as shown in the example above so that the Sentence
works equally well whether or not there are Witnesses present in the Tag. Failure to include the
conditional brackets will result in output like the following if there are no Witnesses present:

John Jones and Mary Smith appeared on the census of 1850 in Lyon Co.
Kentucky, with an unknown person also listed in the household.

Modifying Sentences globally is described on page 100.

Witnesses with Different Parts in the Event

Sometimes we want to record several participants in an event as Witnesses, but they played
different parts in the event. We can do that by modifying the Sentence Structure for each
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Witness so that the narratives do reflect each Witness’s unique part. The following example,
using a Will tag, demonstrates how that can be done:

The default Sentence for Witnesses in the Will Tag is
[W] witnessed the will of [P] <and [PO]> <[D]> <[L]>
This produces text in narrative reports something like
He witnessed the will of Tom Jones on 3 Jul 1850.
This is fine if the Witness was literally a witness; that is, he witnessed the Principal sign the
will. However, we might want to record as Witnesses the Executor and the Heir, instead

of or in addition to those who witnessed the signing of the document. We can do that by
editing the Witness Sentence so it reads something like one of the following:

[W] was named an executor in the will of [P] <and [PO]> <[D]> <[L]>

[W] was named an heir in the will of [P] <and [PO]> <[D]> <[L]>
These would produce text in narrative reports something like

He was named an executor in the will of Tom Jones on 3 Jul 1850.

He was named an heir in the will of Tom Jones on 3 Jul 1850.

These changes to the Sentence Structures would be made locally, in each Tag, and separately
for each Witness. While you could change the Witness Sentence globally for the Will Tag Type
so that it says “heir” instead of “Witness,” you cannot create two different parts, say both
“executor’” and “heir” by this method in the Tag Type — you have to use Roles to do that, as
discussed in the next chapter. Modifying Sentences locally is described on page 102.

For the narratives of the Principals, this method does not allow you to specify different parts
for specific Witnesses. That can be done by typing the names of the Witnesses, along with their
parts into the Memo, but it is easier to do it by the use of Roles, which are discussed in the next
chapter.

Entering Witnesses

To add Witnesses to a Tag, we open the Tag Entry Screen, as seen in the screenshot on the
next page. In this example, we are entering in a Will Tag a person who witnessed the signing of
a will.
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Click the + button to open the Add Witness Screen:

1o x|
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Role Iwnness j Language|Dutch =
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Sentence structure: (Default) :
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Preview
Marvin Black witnessed the will of John Jones on 03 Mar 1853. il
V¥ Recalculate the preview with each keystroke (Why is it not correct?)
0K Cancel Help |
e
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We enter the Witness’s ID number in the field in the upper left corner of the screen, if we recall
it, or we can click the binoculars button and select the person with the Picklist. When we move
the cursor to another field, the person’s name appears next to the binoculars button. We could
modify the Witness Sentence, but it’s unnecessaty in this case, so we click OK to close the Add
Witness screen and return to the Tag Entry Screen:

E5 Tag Entry
Tag type @l wil | ®| || D)=
IPrincipaI j 5 ﬁl John JOMES, {1789-1859) Primary name

IPrincipaI j o ﬂl Primary name
Date: Flace style | .5, Standard Place

[03Mar 1853 Addressee ~| Country v |
sort date: Detal x| Postal ~ |
[03 Mar 1853 city -] Phone =]
County j Latlong j

Memo Statej Templej

ﬂ | 1 more witness

Marvin BLACK (3) 03 Mar 1850 27 Mowv 1925 Witnes:

'fl}'lg"lsf’l-ll\lodmtions 12DFM
-
v Ll

Sentence |

CK | Cancel | Help

e

We see that the Witness now appears in the list of Witnesses. If we want to add more witnesses,
we click the + button again and repeat the process for each one.

Witness Memos

The Memo screen visible at the lower half of the Edit Witness screenshot on the facing page is
called the Witness Memo. It is a memo field intended to record notes specific to that Witness.
For example, in a Will Tag in which we enter heirs as Witnesses, we might enter details about
the property bequeathed to each heir in their respective Witness Memos.

Witness Memos are not used by any of the default Sentence Structures, but can be included by
adding the Variable [WM] to the Sentence Structure for the Witness. Witness Memos cannot be
included in the Sentences for Principals, nor can the Witness Memo for one Witness be
referred to in the Sentence for another Witness.



Chapter 13 - Roles

The Roles feature in TMG is a powerful tool for recognizing the various parts individuals
played in an event. Roles are a means to specify a person’s part in an event and cause screens
and reports to reflect that part. In a Marriage tag, for example, one might have persons with the
Roles of Bride, Groom, Minister, Maid of Honor, Best Man, and many more.

TMG’s Standard Roles

Whether the user notices or not, every person entered in TMG is assigned a Role in every Tag
in which they are entered. By default, every person entered as a Principal in a tag is assigned the
Role “Principal.” Every person entered as a Witness is assigned the Role “Witness.”

Some standard tags offer additional Roles. For example, the Marriage tag offers the Roles of
“Bride,” “Groom,” “Best Man,” “Bridesmaid,” “Mother of the Bride,” “Minister,” and many
more. The first two are essentially duplicates of the standard Principal Role and offer little
advantage other than providing a label in certain windows and reports. The others however, can
be very useful in accurately describing the roles of those entered as Witnesses to the event.

What Can Roles Do?

Roles provide four separate, but related, functions:

® Apply descriptive labeling about the person’s part in events in the Person View, the
Associates window, and in Family Group Sheet and Individual Narrative reports.

® Create appropriate text in narrative reports for the participants playing each part. For
example, in a Will Tag, the narrative about the testator would say he or she wrote the will,
while the narratives for the executor and the heirs will say they were named executor or
heirs, etc.

® Allow reference by Role name for each group of participants in the narratives about the
others. For example, in a Will Tag, the narrative about the testator might say that he
“named the following persons as heirs” and then name them. It might also say that others
were witnesses and name them. Likewise, in the narratives about the other participants,
such Roles make it easy to create Sentence Structures for one participant that correctly
refer to other participants, something difficult to do without the use of Roles.

® Allow you to create a “library” of Sentence Structures within a single Tag Type. When
you create a Tag to record an event, you can simply choose an appropriate Role for each
participant, and the narrative output correctly describes that participant’s role in the event.
For example, in a Marriage Tag you can create different Sentences for first, second, and
third marriages and select the appropriate one by choosing a Role.

When you use Roles, you might use any or all of these functions. But it helps to understand
that they are separate, so we can apply them to achieve the results we expect.
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Overview

Recall that Roles define the parts played by participants in an event. TMG offers separate Tag
Types to record different types of events — birth, marriage, death, writing of a will, military
service, etc. Roles are defined for each Tag Type, so each Tag Type can have different Roles
suited for recording the type of event for which the Tag Type was designed. The use of Roles is
a two-part process:

® Define Roles for a Tag Type — before you can use Roles, you have to define them for
the Tag Type in which you want to use them. You might do this for an existing Tag Type,
to improve its functioning, or in a new custom Tag Type you create.

When you create Roles in a Tag Type, you define a global Sentence Structure for that
Role. That Sentence defines how participants assigned the Role will be described in
narrative reports about them.

If you choose, you can modify the Sentence Structures of other Roles so the Sentences
refer to various participants by Role. This is not required but can be a powerful tool in
certain applications, as we will see later.

® Apply the Role in a Tag — once the Roles are defined for a Tag Type, the Roles must be
applied to persons entered as Principals or as Witnesses in individual Tags in order to take
effect. You can make this assignment for new Tags you create, or you might edit existing
Tags to change the Roles for participants already entered.

Using Roles - An Example

We will use a simple case as an example — a Will Tag. The Tag will record information about
the will, from the perspective of four different sets of people involved:

1. The Testator, who wrote the will.

2. The Witnesses, who witnessed the signing of the will.

3. The Executor, who was named to oversee the execution of the will after the death of the
Testator.

4. The Heirs, who were named to receive the proceeds of the estate.

We will create a Will Tag that records all of these participants and correctly describes their roles
when we create narrative reports about them. We plan to enter the testator as the only Principal
in the Tag. All the others will be entered in the Tag as Witnesses.

Creating Custom Roles

In this example, we start with the standard Will Tag Type and add several custom Roles. The
example will demonstrate several different applications of Roles.
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Once we have decided that a Role would be useful for a particular Tag Type, we begin by
editing that Tag Type to add the desired Role. Use the Tools > Master Tag Type menu command
to open the Master Tag Type list, and select the Tag Type you want to edit (or we could create
a new Tag Type as defined in Chapter 14 — Adding Custom Tag Types).
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After selecting the Tag Type to be used, click the Edit button to open the Tag Type Definition
Screen, as shown in the screenshot on the facing page. On that screen, we click the Roles and
Sentences tab.

In the list on the left side of the screen, you can see all the existing Roles in this Tag Type. In
this case there are only the two default Roles, “Principal” and “Witness.” To add a new Role,
click the New button below the list of Roles. This opens the New Role screen, as shown in the
second screenshot on the next page. In that screen, we type in the name of our new Role.

In this example we will add two custom Roles, “Heir” and “Executor.” We could create a
custom Role for the testator, but there is no need since we intend that the only Principal in the
Tag will be the person who wrote the will. I see no value in creating custom roles when the
standard ones will serve just as well. Likewise, the standard Witness Role will serve very well for
the witnesses to the signing of the will.
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Defining Role Sentences

Once the new Roles have been created, we need to create appropriate Sentence Structures for
them. This is done on the Roles and Sentences tab of the Tag Type Definition Screen, as

shown on the following page.

We select a Role we want to modify, and edit the Sentence Structure for that Role (see Chapter
11 — Working with Sentences). Here we have entered the Sentence Structure for the “Heir”

role:

[W] was named an heir in the will of [P] < dated [D]> <[L]><[MO]>

Note: The variable <[MO]> is a code indicating that the contents of the Memo field are

not to be included even if the report option to include Memos is used.
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We would similarly create the “Executor” Role and add a Sentence for it, perhaps

[W] was named an executor in the will of [P] < dated [D]> <[L]><[MO]>

Since the term “executor” is gender specific, we might also create a female Sentence for it,
something like

[W] was named an executrix in the will of [P]< dated [D]> <[L]><[MO]>

These Sentences will be used in the narrative for each participant, to describe their
participation. For example, if we create a narrative about the executor of this will, it might read

He was named an executor in the will of John Jones dated 3 Mar 1853.

We could modify the Sentences for the Principal (testator) and Witness Roles, but the default
Sentences are really adequate.

If all we want to do is create text that properly describes the role of each participant in the
event, our task is done. We can skip to applying the Roles we have defined, but we might want
to use the more complex feature of using Roles to refer to participants to enhance the Sentence
for the Principal, as described in the next section.
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Using Role Names to Refer to Participants by Role

One of the more useful features of Roles is the ability to refer to other participants by role. We
will apply this feature to enhance the narrative for the testator by listing the witnesses, executor,
and heirs. We select the “Principal” Role, since that is the one we are using for the testator, and
modify the Sentence for that Role.
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We have entered the following Sentence:

[P] left a will <[D]> <[L]><, witnessed by [R:Witness]><, naming [R:Executor] as
executor>.< Named as heirs were [R:Heir]>

Note that the Role name variables are used to refer to each group of participants by role, with
appropriate wording to identify them. The narrative produced by the Sentence illustrated here
might be something like

He left a will 3 Mar 1853, witnessed by Marvin Black and George White, naming
Robert Jones as executor. Named as heirs were Mary Jones, Robert Jones, and
Martha Evens.
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Some notes on the Role name variables used here:

® The Role variables contain two parts. The part before the colon, just “R” here, tells what
output the variable will produce. The second part, after the colon, is the name of the Role
itself.

® Some Role variables commonly used are:

Variable Output Example
[R:Rolename] full name Robert Lee Jones
[RF:Rolename] first name Robert
[RG:Rolename] given name Robert Lee

There are a number of other variables available. The most commonly used ones can be
inserted with the right-click menu in the Sentence fields in the Tag Type Definition
screen. Choose the Role menu item, then the specific Role you want to use. For a
complete list, search Help for “variables,” select “Variables (Event Tags),” and in that
Help article, scroll three-quarters of the way to the bottom for the section on “Roles.”

® [f there is more than one person with the specified Role, as is the case with the “Witness”
and “Heir” Roles here, the name variables produce a list of all the participants with that
role.

® A careful observer will note that the Sentence in this example will have difficulty with
certain combinations of participants. For example, having only one Heir or having more
than one Executor, will produce an awkward result. It is possible to create more complex
Sentences that will deal with such cases, but that is beyond the scope of this example.
Alternatively, one can edit the Sentences locally in individual Tags to deal with such cases.

Applying the Roles

Once we have defined the Roles in the Tag Type, we are ready to apply them. We do this by
editing an existing Tag of that type, or by creating a new one. Open the Tag Entry screen and
enter each of the participants, assigning them each the appropriate Role. The results are shown
in the screenshot on the facing page.

In this example, we entered the testator as Principal and left him with the default Role of
“Principal.” If we had wanted to assign to him a different Role, we would have used the drop-
down list to the left of the Principal’s ID number, just below the Tag Type button.

All the other participants are entered as Witnesses and assigned their appropriate Roles. For
those entered as Witnesses, the Roles are assigned with the Roles drop-down list in the
Add/Edit Witness screen, as shown in the second screenshot on the facing page. That screen is
opened by clicking the + button above the Witnesses list to add a new Witness, or by double-
clicking the name of an existing Witness in the list.
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Assigning a Role to the Witness automatically assigns the Sentence Structure from that Role so
that participant is correctly described in his or her own narrative.

Some Thoughts on Design of Roles

Giving some forethought to exactly how you intend to use the Roles before you create them
can improve the chances of quickly obtaining your desired results. The following points may
help in designing custom Roles:

® The default “Principal” Role is automatically applied to each person entered in a Tag as a
Principal. The default “Witness” Role is automatically applied to each person entered in a
Tag as a Witness.

® You cannot apply the “Principal” Role to those entered as Witnesses, nor the “Witness”
Role to those entered as Principals.

® Other than the “Principal” and “Witness” Roles, you can apply any Role to any person
entered in the Tag, both those entered as Principals and those entered as Witnesses.

® In designing a custom Role, I find it a good practice to decide whether the Role will be
assigned to people entered as Principals or Witnesses. Trying to create Roles that can be
used for both complicates the design of Sentences and precludes use of some helpful
techniques.

® One can use the Role name variables within the Sentences for a Role to refer to the
participant with that Role. For example, we might use [R:Heir| here instead of [W] to refer
to this heir. There is generally no need to do that, and typing in the longer variables seems
to me to invite errors. I recommend using [W] for Roles to be used for Witnesses and [P]
for Roles for Principals unless there is a specific reason to do something else.

The Confusing Term “Witness”

In this example, we use the term “witness” in two different ways. TMG uses the term
“Witness” to describe any participant in an event. One or two of them are also called
“Principals” and are entered in the upper-left corner of the Tag Entry screen. Everyone else is
called an “Other Witness,” or more commonly, just a “Witness.” The Other Witnesses are
entered in the Witness area of the Tag Entry screen, as shown in the outlined box below in the
screenshot on the next page.

People entered as Witnesses may be witnesses in the ordinary sense, meaning they witnessed
the event, such as our witnesses to the signing of the will. They may be associated with the
event in another way, such as our executor or heirs. In the screenshot on the next page, we see
five people entered as Other Witnesses in TMG terms, meaning they are not Principals (there is
one Principal in this example, entered at the top left of the screen). Of the Other Witnesses,
only the first two are assigned the Role of “Witness,” meaning that they actually witnessed the
signing of the will. A third Other Witness is assigned the Role of “Executor.” Two more
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persons entered as Other Witnesses are assigned the Role of “Heir.” Note the label “5 more
witnesses” above the Witness field, which tells us that five persons have been entered as Other

Witnesses (“more” meaning in addition to the Principals).
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More About Using Roles

The discussion of Roles in this chapter is necessarily limited to some general concepts. For
examples of other applications, including some that are much more complex, see the sources
listed in Appendix A — Other Resources.
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As we have seen, in TMG virtually all information about a person is placed in Tags. There are
over 100 standard Tag Types, designed to accommodate a wide variety of data. There are also
several general-purpose ones like Anecdote and Note that can be used when there is no specific
Tag Type that is suitable for the particular case.

Even with this broad selection available, many users find it helpful to create a few custom Tag
Types, either to accommodate special types of information that is encountered in their research,
or to better control how TMG manages their data. This chapter describes how to create such
custom Tag Types.

Why Create a Custom Tag Type?

There seems to be little point in creating a custom Tag Type for an unusual type of event that
occurs only once or twice in your data. It would be better to either use a generic Tag Type like
Anecdote or Note, or modify the Sentence locally in a Tag of the best fitting standard Tag
Type. Still, there are several good reasons to create custom Tag Types. They include

® Providing an easy way to record events that occur with reasonable frequency and are not
easily accommodated with any of the standard Tag Types.

® Providing easy-to-find labels for Tags recording unusual events in the Person View or in
Family Group Sheet or Individual Detail reports.

® Allowing certain types of events to be easily excluded from reports when desired.

® Dealing with names or relationships in a way not accommodated by the standard Tag

Types.

There are some specific situations where custom tag types are particularly useful:

® Alternate Data — create “-alt” versions of common Tag Types to record alternate data
from conflicting sources. See page 27 for discussion of this usage. The most commonly
used “-alt” Tag Types are Birth-alt, Marriage-alt, and Death-alt.

® Census Years — many users prefer to have a separate Tag Type for each census year, with
the year as part of the Tag Type label. This makes it easy to see by a glance at the Person
View whether that person has been found in all expected censuses. It also allows
customizing the narrative output for each census year.

® Restricted Data — used when you record information that you may not want to include
in reports, or may only want to include in some reports. For example, you may have an
anecdote about someone that you may only want to include in reports you will send to
selected people. If you place that information in a standard Anecdote Tag, it is more
difficult to restrict its inclusion without also excluding other data in Anecdote Tags. If you
use a custom Tag Type, say “Story,” you can choose to include or exclude that Tag Type
in any given report. (See page 80 discussion of how to select Tag Types in reports.)
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® “Not Married” Couples — users with a number of couples in their data who had
significant relationships but were not married sometimes create a custom Tag Type called
“Liaison,” “Partners,” or the like to record a relationship other than a formal marriage.

® Standardized Names — those with ancestors who changed the spelling of their surnames
several times sometimes find it difficult to find a particular person in their Project when
they cannot recall which spelling was used by a particular generation. By adding to each
person who used an alternate spelling a Name-Standard tag with a standardized spelling,
the person can be found by that spelling regardless of the spelling used in the primary
Name Tag. Generally this Tag Type would be omitted from reports.

Creating a Custom Tag Type

Tag Types are created by using the Tools > Master Tag Type List menu command to open the
Master Tag Type List. On that screen, click the Add button to open the Tag Type Definition
screen:
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In this example, we are creating an “alt” birth Tag to record information about births that
conflicts with data from other sources. We complete four entries on the General tab:

(1 Tag Group — is probably the most often missed entry. By default, the new Tag Type is
assigned the same group as the Tag Type that was selected when we clicked Add in the
Master Tag Type List. If we select an incorrect group the Tags we create will not function
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as we expect. For example, custom name Tags must be in the Name group, or you cannot
create a functioning name with them. Tags in the Birth, Marriage, Death, and Burial groups
all have special functions and are treated in special ways in various reports.

In this case we choose the Birth group. We want our custom Tag to be in the Birth group
so we can change a Birth-alt Tag to a regular Birth Tag, and the reverse. We might want to
do that if we later decide that the data we entered in a Birth-alt Tag is, in fact, more likely
correct than what we have entered in the regular Birth Tag. You cannot change an existing
Tag of one type to another type unless they are in the same group.

Note: It is important that the correct group be selected before you click OK because the
group cannot be changed after the Tag Type is created. Changing the group after
the Tag Type is created requires deleting that Tag Type and creating a new one. All
fields other than the group can be edited later if desired.

@ Label — can be whatever we want, but consider that it will be listed alphabetically in the
Tag Type List when we add a new Tag, and we want to be able to find it easily. The Label
also appears in the Type column of the Person view when a Tag of this type is created, so
we want the label to be meaningful but not too long to fit in that column. Finally, the Label
appears in the Family Group Sheet and Individual Detail reports, so we want it to be
meaningful there. Here we have entered “Birth-alt” as the Label.

© Past Tense — is used in the list of children in the Journal report to create the brief
statement about the child’s events. We have entered “born” as the Past tense.

O Abbreviation — is used to identify the Tag in charts such as the Pedigree, where space is
limited. We have entered “b.” as the Abbreviation.

(5 Tag Label Color — can be used to “color code” Tags of this type in the Tag Box in the
Person View and the Associates window. To apply a color, select “Custom” and choose
colors for the text and background with the two buttons at the right.

Adding Roles and Sentences

If you are sure you will never want to create narrative style reports, you can ignore the Roles
and Sentences tab of the Tag Type Definition. But if you think you might want to eventually
use that report style, it is good to create Sentences for your custom Tag Type. By establishing
the Sentence initially, as you create Tags of this type you can enter data that will produce the
expected output. (You must be using the Advanced Data Entry mode to use Sentences.)

Sentences and Roles are entered on the Sentences and Roles tab of the Tag Type Definition
screen, as shown in the screenshot on the facing page.

First, we make sure the Principal Role is selected, and enter a Sentence for the Principal.
Generally, there is no need for a separate Female Sentence, but if we were using any words that
would be different for males and females, such as “he” and “she” or “executor” and
“executrix,” we would also enter a Female Sentence. (See Chapter 11 — Working with
Sentences, for information on how to construct Sentences.)
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In this case we do not intend to use the Witness feature for this Tag Type, so we do not create
a Sentence for that Role. If we did plan to enter Witnesses, we would select Witness in the Role
list and also enter a Sentence for Witnesses. (Witnesses are discussed in Chapter 12 —
Witnesses.)
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If we wanted to create any custom Roles, we could also create them and add Sentences for
them as well. (Custom Roles are discussed in Chapter 13 — Roles.)

Adding a Reminder

We may want to create a “hint” on how to use our custom Tag Type that will appear in the
Reminder window when we create a Tag of this type (see page 35). Do that by entering the text
of the reminder in the Reminder field on the Other tab of the Report Definition screen, as

shown in the screenshot on the following page.

Here we have added a Reminder that we are to enter a Sort Date for our Birth-alt Tags so they
will appear after the regular Birth Tags in the Person View and in reports.

The other options on this tab can generally be left at their default settings.
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EH Tag Type Definition




Chapter 15 - Customizing Sources

As we saw in Chapter 6 — Working with Sources, when we enter a Source in TMG we choose a
Source Type for that Source. Each Source Type has three output Templates, which tells TMG
how to assemble what we enter in the various fields into the first footnote, subsequent
footnotes, and the bibliography when we create reports.

Many users find the standard Source Types, with their default Templates, totally adequate.
However, some users will want to make minor adjustments in those Templates to better fit
their preferences. This chapter provides an introduction to customizing Sources to help readers
who want to make such adjustments. Some advanced users prefer to create totally new Source
Types and even custom Source Elements. Those subjects are beyond the scope of this guide
but are addressed in the resources listed in Appendix A — Other Resources.

In several respects Source Templates are similar to the Sentence Structures discussed in
Chapter 9. Both tell TMG how to assemble data we enter into finished text in reports.
Sentences do that for Tags, telling TMG how to join the names, dates, place information, and
memos into finished narrative text. Source Templates do the same for Sources, telling TMG
how to connect data we enter in Sources, Repositories, and Citations into finished footnotes
and bibliographies. Both can be modified either locally or globally. They even use somewhat
similar styles of coding to tell TMG what to do in the process.

Local vs. Global Source Templates

Source Templates, like Sentence Structures, can be modified in two very different places. You
can change them either

Globally — by modifying the Templates of a Source Type. When you do this you are
modifying the Templates for every individual Source of that type. Any existing Sources of
that type will use the new Template, as will all new Sources of that type you may later
create.

Locally — by modifying the Templates for one individual Source. When you do that, you
only change that one Source.

Note: Once you make a change to the local Template of an individual Source, any Global
changes made later to the Source Type will 7of have any impact on that individual
Source.

Deciding to Modify Templates Locally or Globally

You would generally modify the Source Templates locally if you were going to enter a Source
that doesn’t quite fit a standard Source Type. For example, if you wanted to create a Source for
information from your personal knowledge, you might start with an Interview Source Type.
Then, change the phrases “Interview with” and “Interview” in the Templates to something like
“Personal knowledge of.”
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You would more likely want to modify the Templates globally — that is, in the Source Type — if
you decide you do not want to use the standard wording of a particular Source Type. For
example, in many of the standard Source Types the Full Footnote Template ends with a phrase
like this

Hereinafter cited as [ITAL:][SHORT TITLE][:ITAL]

Most style guides suggest that such wording should only be used if the Short Title is so
abbreviated as to make it difficult to recognize. So you might delete that entire term from the
Templates of your commonly used Source Types.

You might modify the Templates either locally or globally if you decide to create more general
sources, with some of the details shifted from the Source Definition to the Citation, as
described in the discussion starting on page 29. For example, the Birth Registration (Local
Level) Source Type has the following Templates:

Full Footnote:  [SUBJECT] entry, [RECORD TYPE]< [NUMBER]><, [CD]>< ([DATE])>,
[REPOSITORY], [REPOSITORY ADDRESS].

Short Footnote: [SUBJECT] entry, [RECORD TYPE]< [NUMBER]><, [CD]>< ([DATE])>.
Bibliography: [REPOSITORY ADDRESS]. [RECORD TYPE]. [SUBJECT] entry.

Both the Full and Short Footnotes Templates start with the [SUBJECT] Element, for the name
of the person who is the subject of the birth certificate. If you are creating one Source to be
used for the birth certificates of several different people, you would want to place the person’s
name in the Citation Detail. You would then need to either delete the [SUBJECT] Element from
the Templates or place it in Conditional Brackets so you do not get the phrase “an unknown
person” in your footnotes.

If you plan to create several general Sources of this Type, say one for each county in which you

tind records, it might be best to make this change globally, in the Source Type. If you expect to
make very few, you might choose to make the change locally, in the individual Source.

Where to Modify Source Templates

No matter whether you are adjusting the Template locally for an
individual Source or globally for a Source Type, the procedure is the
same — the difference is the screen you work with, as described

Optional Command
Open Source Types

Screen
below.
Source Definition
Globally — To modify the Template of a Source Type globally, you Screen:
open the Edit Source Type Definition screen. To open that screen, Source type |

you first use the Tools > Source Types menu command to open the
Source Types List, as shown on the facing page. Select the Source
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Type you want to edit from the list. Here we have selected the Census, Federal (Filmed) Source
Type.

Eoorcerpes il x|

[ 1My Data Set =]
Source Categories : Custom

P |Suume Types I Add
Book {Revised Edition) ;I
Book Chapter Edit

Bounty-Land File (Federal, Unfilmed) %
CD-ROM {Produced from Original Records) Delete

CO-ROM (Produced from Prior Publication)

Cemetery Marker Primary
Cemetery Marker (Published)
Census Compendium Copy

Census, Federal (Filmed)
Census, Federal {Local/State Copy) :I Initialize
Full footnote Count : 105
[HOUSEHOLD],< [DATE]= [RECORD TYPE], [REPOSTORY ADDRESS]<, [RECORD Impart

INFOJ=, [REPOSTORY]= [FILM]==, [COJ=.
Export

Short footnote
<[DATE]= [RECORD TYPE], [REPOSTORY ADDRESS]<, [RECORD INFOJ=<, [COJ=.

Bibliography
[REPOSITORY ADDRESS].< [DATE]= [RECORD TYPE]=. [FILM]=. [REPOSTORY].

Close I Help

Note that when we select a Source Type the current Templates are displayed in the lower part
of the screen. Click the Edit button to open the Edit Source Type screen, as shown on the
following page.

L4

The Templates for the Full Footnote, Short (subsequent) Footnote, and Bibliography are
displayed in the three fields in the center of the screen. You modify the Templates by editing
the contents of those fields.

A primer on editing formats is found in the following section, “Editing the Templates.”
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E5| Edit Source Type ! 10l x|
Custom Source Type : ICensus, Federal (Filmed)
is most similar to : ICensus, Federal (Filmed) j
Full footnote
[HOUSEHOLE], < [DATE] = [RECORD TYPE], [REPOSITORY ADDRESS] <, [RECORD = |
INFQ] =, [REPOSITORY] < [FILM] =<, [CD]=.
=
Short footnote
<[DATE] > [RECORD TYPE], [REPOSITORY ADDRESS] <, [RECORD INFG] > <, =]
[CD] =,
[
Bibliography
[REPOSITORY ADDRESS]. < [DATE] > [RECORD TYPE] <, [FILM] >, [REPOSITORY], = |
=
Reminder
Source Definition: ﬂ
- Record Type - enter .5, census”,
- Household - enter name of head of household, in form Given Name Surname and j

Default =ource templates are constructed by Whelly Genes Software according to our
particular interpretation of the selected style manual. No enderzement on the part of
the auther of that style guide iz intended or implied nor are the templates warranted to
accuratehy reflect the intentions of that auther.

Re=searchers are encouraged to conzult the appropriate style guide to ensure proper
usage.

0K I Cancel Help

|

Locally — You modify the Templates locally for an individual Source in the Output Forms tab
of the Source Definition screen. You access that screen for an existing Source by selecting the
Source in the Master Source List and clicking Edit. That is also the screen you access in the
course of creating a new Source, as shown in the screenshot on the facing page.

Again we see the three Template fields for the full footnote, short footnote, and bibliography.
They will initially be the Templates from the selected Source Type, as seen in the screenshot

above.

We can modify the Templates by editing the contents of the three fields.
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B Source Definition ] =10l x|

General | Supplemental | Attachments

Ibid :

{* 0on - Requires same source
™ On - Requires same source and [CD]
i~ off

Full footnote : | [HOUSEHOLD], < [DATE] > [RECORD TYFE], [REPOSITORY ADDRESS] <, [RECORD ;l

IMFC] =, [REPOSITORY] < [FILM] =<, [CD]=.
Preview |

Short footnote : il

<[DATE] > [RECORD TYPE], [REPOSITORY ADDRESS] <, [RECORD INFO] ><, [CD]>.
Preview |
Bibliography : I'o=posIToRY ADDRESS]. < [DATE] > [RECORD TYPE] <. [FILM]>. [REPOSITORY]. =]

Preview |

0K Cancel | Help L

Editing the Templates

Now we look at the specific changes we might make. The first step is to figure out how you
want the text in the report to read or exactly how you want to change the existing rendering.
Only then can you begin to craft the revised Template itself.

Looking at the existing Template may offer clues. For example, look at the standard Template
for the Full Footnote in the Census, Federal (filmed) Source Type, visible in the screenshot
above:

[HOUSEHOLD],< [DATE]> [RECORD TYPE], [REPOSITORY ADDRESS]<, [RECORD
INFO]>, [REPOSITORY]< [FILM]><, [CD]>.

The terms in square brackets are Source Elements. Source Elements refer to the various fields
in the Source Definition, Citation, and Repository Definition screens where the data that will
appear in the finished notes is entered. They are conceptually similar to the Variables used in
Sentences.

To add an Element to a Template, type the Element name, with the square brackets, in the
Template fields. The angle brackets around some Elements — such as “< [DATE]>” in the three
templates in the screenshot above — are called Conditional Brackets. They work just as they do
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in Sentence Structures, telling the program to simply ignore whatever is included between them
if the referenced Element is empty. If these brackets are omitted and the indicated Element is
empty, a phrase such as “an unknown value” appears in the text in the place of the missing
data.

The punctuation marks, like the commas in this example, and any text, will appear in notes
exactly as they are written in the Template.

The following screenshot shows the result of a simple change to the global Template for the
standard Census, Federal (Filmed) Source Type:

_laix]

Custom Source Type !
is most similar to : ICensus, Federal (Filmed) j
Full footnote
[HOUSEHOLD], < [DATE] = REGEE e e -t ADDRESS] <, [RECORD = |
INFO] >, [REPOSITORY] < [FILME> <, [COMMENTS] > <[l[C0] =.
[ -]
Short footnote
<[DATE] = [RECORD TYPE], [REPOSITORY ADDRESS] <, [RECORD INFO] =<, :I
[CD] =,
=
Bibliography

[REPOSITORY ADDRESS]. < [DATE] = [RECORD TYPE] <. [FILM] =, [REPOSITORY], ;I

=
Reminder

Source Definition: ;I
- Record Type - enter "5, census™,
- Household - enter name of head of household, in form Given Name Surname and LI

Default 2ource templates are constructed by Whelly Genes Software according to our
particular interpretation of the =elected style manual. Mo endorzement on the part of
the author of that style guide i= intended or implied nor are the templates warranted to
accurately reflect the intentions of that auther.

Researchers are encouraged to consult the appropriate style guide to ensure proper
usage.

0K Cancel Help l
4

Here the Element [COMMENTS] has been added to the Full Footnote Template, allowing us to
record any notes we might want to add. If we viewed the census online instead of on the
original microfilm, we might want to say something like “viewed on Ancestry.com,” for
example.

Note that the new Element has been included in Conditional Brackets, generally a good idea
when adding Elements globally.
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In the example, a comma and space precede the Element name, inside the Conditional
Brackets. If the element is present, the comma and space will be included in the note but will be
omitted if the Element is not used.

In this case we want the comment to appear in only the Full Footnote, so we modified only
that Template. In other cases, we might want to modify other Templates.

Locations of the Elements

The data input fields for most of the Source Elements appear in the 14 spaces in the center of
the General tab of the Source Definition screen. The remainder appear in various other
locations, as shown in the following table:

Element Location

Title General tab of the Source Definition screen, above the 14
spaces used by the other Elements

Comments Supplemental tab of the Source Definition screen.
Repository Repository Definition screen, where Repositories are

Repository Address  defined.
Repository Memo

Repository Repository Link screen, where Repositories are linked to
Reference Sources
CcD Citation screen, where Sources are cited for an individual
CM Tag.
Cref

Source Elements Are in Groups

If you intend to add an Element to a Source Template, it is important to understand the
concept of Source Element Groups in TMG, because you cannot use more than one Element
of the same Group in any one Source Type or Source. The reason for this is quite obvious once
it is understood but seems to be confusing at first, perhaps because the term “Group” is not at
all descriptive of the actual process.

What are called “Source Element Groups” actually refer to the physical fields in the data files
where the data we enter is stored. It may help to think of them as the “cubbyholes” in an old-
fashioned roll-top desk. Each Source we define has 23 of those cubbyholes, each used to store
a bit of information about the Source. One might contain the name of the author, another the
publisher, and still another the publication date. Each is allowed to contain only one piece of
information. Those cubbyholes are what are TMG calls Source Element Groups.
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Each Source has its own set of 23 cubbyholes, but they may be used for different items in
different Sources. For example, the “author” cubbyhole might contain the name of the
informant in an Interview Source or the name of the speaker in a Lecture Source. If TMG used
only the Group name, “Author,” we would have to remember that the informant’s name goes
in the cubbyhole labeled “Author’” when we create an Interview Source. To avoid this, TMG
changes the labels to one appropriate for each Source Type.

The alternate labels for those cubbyholes are called Source Elements in TMG. In any one
Source, each cubbyhole can have only one label. You cannot apply two labels and then place
two items in the cubbyhole. To translate to TMG’s terms, you cannot use two Source Elements
in the same Group in a single Source.

Some examples of Elements and their Groups may help. Three of the Groups, and their
standard Elements, are listed below:

Group: Author Date Location
Element Names: Agency Compile Date Address
Author Date Author Address
First Party File Date Compiler Address
Informant Interview Date Informant
Speaker Printout Date Address
Publish Date Jurisdiction
Listserve
Location
Ho_w do you know which Elements are in (ol
which Groups? Some of the resources
listed in Appendix A — Other Resources | LMy bais St &
have lists of them, but the easiest way is to
use the Tools > Source Elements menu Edition ] e
command to open the Source Elements Editor
Screen, which is shown on the right. Here Essay Title Edit
we have selected the File Date Element. At Ll ——
the bottom of the screen we can see that W Lrdis
this element is in the Date group. File: Mumber J
File Reference
Morte importantly, how do you figure out Film
. . . Film Murmber
which Groups are already in use and which First Party
are available? If you are editing an Househald
individual Source, the simple way is to Informant
click on one of the blank labels in the |[nerment dress
lower area of the General tab. A Source D A
Elements screen like the one in the Journal Tite
screenshot appeats, but containing only i:ﬁ:ﬁ“;‘”
those elements that are in Groups not S -l
already in use in that Source. You can use e count : 160
any of those shown by noting its name and
then typing it into the Template. Close I Help l
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If you are editing a Source Type, there is no such easy way. The best solution is to open a
Source Definition using that Source Type, either an existing Source or a new one. Use the same
test of clicking a blank label on the General Tab, noting the name of the desired Element, then
return to the Template to type it in.

Groups Designed for Names

Four of the Source Element Groups are designed to be used to record people’s names:

® Author ® FEditor

® Compiler ® Second Person

They have two special characteristics that are useful for recording names but can cause
problems if they are used for other types of data:

® They produce different output for each of the three Templates — the normal given name
surname format in the First Footnote; surname only in the Short Footnote; and surname,
given name format in the Bibliography. This output depends on entering the names
separated by commas and semicolons:

* For a single person the format is: Smith, Robert
= For multiple people, it is: Smith, Robert; Jones, Mary; White, Sarah
® The name of a person in the Data Set can be entered in the Source Element by typing in

his or her ID number. The name from that person’s Primary Name Tag is then used by
the Source Element.

When Source Elements designed for names are used for other types of data, unexpected output
will occur if the entry includes either commas or semicolons, or if it begins with a number.

Testing Your Work

When working with Templates, it is always a good idea to test your work with some real data.
Local modifications, those made in an individual Source, are easily tested. When you modify the
Template of an individual Source, simply use the Preview buttons, as described on page 50.

If you make a global change to a Source Type by changing its Template, save your change and
then open the Source Definition screen for a Source of the same Type. Use the Preview buttons
on the Output Form tab of that Source to check the results of your work.

Advanced Topics

This chapter provides only a brief overview of TMG’s source recording capabilities. For more
information on this subject, consult the sources shown in Appendix A — Other Resources.
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TMG has a powerful feature found in few if any other genealogy programs — your data is
contained in Projects, each containing one or more Data Sets. Unlike other genealogy programs
in which you can only open one Data Set, or “file,” at a time, TMG allows you to open, view,
and compare multiple Data Sets within a given Project.

If you use only a single Project, don’t want to divide your data in any way, and never import
data files from another user or found elsewhere, you can ignore the difference between Projects
and Data Sets. That means you can ignore this chapter.

But if you want to Import a GEDCOM or other genealogy file (in addition to an Import you
might have made to create your initial Project) or if you plan on creating separate subsets of
your data, it is important that you understand these terms and how Projects and Data Sets
relate to each other. This chapter explains what they are, how they differ, and discusses some
issues that arise when working with them.

What is a Data Set?

A Data Set contains information about a group of people. It is what A Data Set
users commonly think of as a “file” in most genealogy programs. In

TMG, Data Sets cannot exist by themselves. They are always

contained within a Project.

The important concept is that everyone in the Data Set can

® Be linked to each other by parent/child links or by marriage.
® Appear as Witnesses in each others’ event Tags.

® Be included in reports, charts, and forms with each other.
A Data Set can

® Be cited in the same set of Sources. contain any number
of people, who may
® Have access to the same set of standard or customized Tag or may not be
Types and Source Types. related to each
other.

Most users find it most convenient to keep everyone in a single Data
Set, because the points above then apply to everyone in their data.

So then What is a Project?
A Projectis a group of Data Sets that you open at one time in TMG.

When you have more than one Data Set in a Project, you can

® Use the Project Explorer, Picklist, or Check for Duplicate People function to search for
people in different Data Sets who may be duplicates or related to each other.
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® Compare information on the same person who may appear in more than one Data Set.
® Copy or move people from one Data Set to another.

Project with 1 Data Set Project with 2 Data Sets

Data Set #1 Data Set# 2

Most of the time users work
with Projects containing only
one Data Set.

You might want a second Data Set in a Project to
compare them, or to copy people from one to the
other.

But the Data Sets remain independent, which means you cannot

® [ink as parent and child or as spouses a person in one Data Set to a person in another
Data Set.

® (ite a Source in one Data Set in a Tag in another Data Set.
® Use Tag Types or Source Types modified or created in one Data Set in another Data Set.

® Merge two copies of the same person when you find the same person appearing in two
different Data Sets.

Data Sets may be added or deleted from a Project at any time, or they can be temporarily
“Disabled” so they do not appear to be part of the Project. See page 142 for details.

Maybe an Analogy Would Help

If the descriptions above don’t clarify how Projects and Data Sets are related, perhaps a simple
analogy would help. It’s not a perfect analogy by any means, but it does illustrate some useful
aspects of the Projects/Data Sets concept.

Imagine that a Data Set is represented by a family tree diagram drawn on a transparent film, like
a slide for an overhead projector. The diagram will depict relationships, show names, and
maybe show some events with dates and places. There may even be footnotes with source
information on the slide.
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Next, let’s say you have one Data Set (slide) for your family. Then you receive a file from a
distant cousin, and you expect some of the people in your Data Set will also be on the file you
received. You import that file into your Project, where it becomes a second Data Set — a second
slide — showing the tree prepared by your cousin.

Put one slide over the other, and move them around looking for places where some of the
same people are shown. Slide them around this way and that until you find bits that are the
same. Then you can compare the information in the two Data Sets (slides) to see if there is
anything new in the data from your cousin.

This is a very basic idea of what you can do with two Data Sets in a single Project in TMG.
Note that the two sets of data (the slides) stay separate. You can compare them, reading part
from one and then the other. But they never connect with each other; they always remain
completely separate. Even such aspects as the source notes always remain separate. There is no
linkage between the notes on one slide and those on the other.

There is one important aspect of using Data Sets in TMG that isn’t apparent from this analogy.
While TMG keeps the two Data Sets separate, you can copy or move parts of the data from
one Data Set to the other or merge them entirely as described in the following sections.

Why Use More than One Data Set or Project?

Most users will find Projects with just a single Data Set meet their needs most of the time.
There are a few cases where separate Data Sets are useful:

® When you Import a GEDCOM file, a file from another program, or a Data Set from an
earlier version of TMG, TMG always places the imported information in a new Data Set.
If you have TMG place this new Data Set in your existing Project, you can take advantage
of all the features to compare the information in the new data with what you already have.
You can then copy specific information, copy people or groups of people, or merge the
entire Data Set with your existing one. Or you may want to simply delete the new Data Set
after examining it.

® Those who work with the data of others, such as professionals and those who keep
records of family associations, will likely want to keep separate Projects.

Those who wish to maintain separate Data Sets have to decide whether it is best to keep them
in the same Project or create separate Projects. Keeping them in the same Project makes it easy
to switch from viewing one to another. If you should find the people in one are related to those
in the other, you can copy parts of one Data Set to the other. If keeping them together creates
such a large Project that performance is unacceptable, dividing into separate Projects may be
helpful. Few users have Data Sets large enough for this to be a concern.
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Data Sets and ID Numbers

When you have more than one Data Set in a Project, TMG adds the Data Set number in front
of the ID numbers assigned to each person and in front of such things as Source numbers so
you can distinguish which ones belong to which Data Set. So the people in your first Data Set
will have ID numbers like 1:1, 1:2) 1:3, etc., while those in your second Data Set will be
numbered 2:1, 2:2, 2:3, and so on. The following view of the Picklist in a Project with two Data
Sets may make this more clear:

B simple Picklist {18 names) ] =10 =]

Data Set : | All data sets |
Sort by : ISurnamE. Given name, Birth date j
Search : I
Priggme s gy Per=on ID [Reference |Birth Death Father ID{Mother ID) LI
|| GREEM, Eobbie Eﬁ _ 1853
GREEM, Bobbie 1:8 ___ 1853
|| o, Marma e 25 Dec 1855 1:1 1:2
GREEM, May L3 ____ 1855 2:1 22
GREEM, May 1.7 ____ 1855 1:5 16
#* |GREEM, Robert 1:4 23 May 13853
ol sorEs, Martha 1:3 25 Dec 1855 1:1 1:2
JOMES, Mary 22 _ o 1sFF|_ 1810
JOMES, Mary 1:6 _ 1827 1910
JOMES, Mary 1.2 13 MNowv 1827(05 Aug 1910
* |JOMES, May 2.3 ____ 1855 21 22
* |JOMES, May 1.7 ____ 18535 1:5 1.6
| |* JJONES, Thomas 1:1 04 Apr 1823 (19 Sep 1903 I
Lot —) — 1823|1903
_fl JOMES, Tom 1:5 ! _ . 1mx3|_ 1903 _ILI
4 F

Filter... | Select Cancel Help |
L

We can see that each ID Number is prefixed with the Data Set number. This example is a
Project in which we have imported data from a cousin that contains some of the same people
already in our own data. There are several cases where apparently the same person appears in
both Data Sets, which we can distinguish by noting the Data Set numbers.

“Switching” Data Sets

<

Users sometimes ask how they “switch” between the Data Sets in a Project that contains more
than one Data Set. The short answer is you don’t!

Rather, you just navigate to the desired person, regardless of which Data Set that person may
be in. You choose a person from the Picklist, Project Explorer, by ID Number, or most of the
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other methods available to move from one person to another. (The only one you can’t use is to
double-click on the name in the Details, Children, Siblings, or Associates windows, because
those windows can only include people in a single Data Set.)

Screens such as Master Place List, Master Source List, etc., generally have filters at the top that
allow you to see items from only one Data Set if you like.

When you add a new person, by default that person is added in the same Data Set as the
current focus person in the Details screen. If you start the add person process by clicking on
the Add Person Toolbar button or using the Add > Add person menu command, there is a drop-
down list at the top of the Add Person Type screen that allows you to select a different Data
Set if you choose.

There is one way, sort of, to “switch” Data Sets. You can Disable one or more Data Sets, and
the people in them will not appear on any lists, nor will places, sources, etc., appear on those
lists. This may be useful if you want to only view one Data Set and hide all the others. You
Disable or Enable Data Sets with the Data Set Manager.

Managing Data Sets

The main tool used to manage Data Sets within a single Project is the Data Set Manager:

=

Refresh

My Data Set
2 vy Cousin Bob's Dataset Edit f@
Delete *@
4| | »] Renumber +ﬂ
Imported from = Impart @
Data set memo :

Al

My main data
Merge
Export
Default Data Set Styles : Enghle

Names : IU.S. Standard Name Digable

Urlock

I

Places : |u.5. Standard Place

=
I-
=
=
Close I Help

R
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The most commonly used functions in the Data Set Manager are

O Add - used o add a new, empty, Data Set in which you can enter people.

@ Edit — allows you to edit the name or memo of the selected Data Set. The memo is an
optional note about the contents or origin of the Data Set.

© Delete — removes the selected Data Set. You might use this when you are finished
examining imported data and no longer want to keep it in your Project.

O Renumber — allows you to change the Data Set ID numbers.
(5 Import — used to import data; the same function as the File > Import menu command.
(6 Merge — combines two Data Sets. See the following sections for details.

@ Disable — with the companion Enable button, will make the selected Data Set visible or
invisible while working in the Project. This is useful to temporarily remove the clutter of
multiple Data Sets while still keeping them in the Project.

Another tool used to manage Data Sets is the List of People report. It can be used to copy
selected people in a Data Set to a new a Data Set or Project. See page 72 for details.

About Merging Projects and Data Sets

You can merge two Projects so the combined Project then contains all the Data Sets from both
Projects. You can also merge two Data Sets in a Project so that the people in both are then in a
single Data Set.

Before we look at the mechanics of the individual processes, we should take note of one point
that sometimes leaves users confused. The term “merge” leads one to expect that two Projects
or Data Sets will become one. That is not actually what happens. Rather, the contents of one is
copied, or appended, to the other. The first does not disappear, but remains unchanged.

Thus after “merging” two Projects, we still have two projects, one of which includes the Data
Sets formerly in the other in addition to those it originally contained. Likewise, after “merging”
two Data Sets in a Project, we still see two Data Sets, but one includes the people formerly in
the other in addition to those previously in it. If we really want to have only one Project or
Data Set, we then have to delete the one that still has only its original contents.

We can control which Project or Data Set will contain the combined results and which will
remain unchanged from the Merge screen. The Merge Projects screen, shown in the screenshot
on the following page, illustrates the process.

After entering the two Projects to be Merged, we look at the box in the lower half of the screen
and select one of the two options there. For me, reading the explanation in parentheses is the
key. The first one, selected here, says “Project B remains intact.” That is, it is not changed. So,
Project A is the one that will end up after the Merge containing the contents formerly in both
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projects. The wording is slightly different on the Merge Data Sets screen, but the meaning is the
same.

_ioix

Mote: this routine will do a total merge of two TMG projects.
Mo attempt is made to identify or eliminate duplication.

Project A ID: \TMG FILES\MY PROJECT__.PIC

i Project B |d: \TMG Files\Cousin Bobs Project__PIC

| ImportBto A (Project B remaing intact)
" ImportAtoB  (Project A remains intact)

OK Cancel Help

pic

The main significance of choosing the order of the Merge is to determine how the individual
Data Sets or People are numbered. The Project that ends up with the combined results will
have its original Data Set(s) numbered first, with those copied from the other Project being
assigned higher numbers. Likewise, when two Data Sets are Merged, the one with the
combined results will have its original people, Sources, and Repositories assigned to their
original numbers, with those from the other Data Set being assigned higher numbers.

Merging Projects
The mechanics of Merging two Projects are straightforward:

1. Open one of the Projects then use the File > Merge Projects menu command to open the
Merge Projects screen, as shown above.

2. Enter the second Project, either by typing in the location and name or by clicking the
[...] button to the right of the field for the name and locating it.

3. Make the desired selection in the box in the lower part of the screen.

4. Click OK.

That is all that’s required. If you want to now Merge the Data Sets in the combined Project,
proceed as described in the next section.

Merging Data Sets

The mechanics of Merging Data Sets are similar to that of Merging Projects. Starting with the
Project that contains the two Data Sets open, you then

1. Use the File > Data Set Manager menu command to open the Data Set Manger.
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2. Select one of the Data Sets you want to Merge, and click the Merge button to open the
Merge Data Set screen, which is similar to the one on the facing page for Merging
Projects.

3. Select the second Data Set from the drop-down list.
4. Make the desired selection in the box in the lower part of the screen.
5. Click OK.

If the two Data Sets contained some of the same people, each of those people will appear twice
in the combined Data Set. They can be combined by using the Tools > Merge Two People menu
command to open the Merge Two People screen. After you select the two people to be
merged, click OK to see a side-by-side display of the two people with all their Tags listed. You
can select which Tags from each person will be kept for the combined person. After merging,
all the Tags previously attached to both people will be attached to the combined person unless
some were unchecked in the Split Display. So there could well be two Name Tags with the
same name, and duplicates of Relationship and various event Tags. The two Tags of each pair
should be checked for information or citations not contained in the other, and then generally
one of them would be deleted.

Because Merging Data Sets requires actually combining a long list of elements, including Tag
Types, Source Types, Flags and more, there are several issues that can arise. Addressing them is
beyond the scope of this guide, but they are addressed in some of the resources listed in
Appendix A — Other Resources.

Using Copy Persons Rather than Merging Data Sets

If you merge two Data Sets that contain a lot of the same people, you end up with the problem
of having a lot of duplicate people to merge, one by one. You may want to include only a few
of the people from the second Data Set. If so, consider using the Copy Person(s) function
instead of merging the entire Data Sets. It allows you to copy only the desired people from one
Data Set to the other.

It is important to copy as many people as possible in a single operation, rather than one at a
time. When people are copied individually, all the Tags that contain two Principals are copied
without the second Principal. Therefore, all parent/child links are broken, Matriage Tags no
longer indicate who the spouse is, and all events with two principals will only indicate one of
them. Witnessed events are not copied at all unless one of the Principals is copied at the same
time.

There are two ways to select the people to be copied. You can select them in the Project
Explorer or collect them in a Focus Group (see page 22). In general, using the Focus Group
method is simpler and less error prone. After you have all the desired people selected, use the
Add > Copy Person(s) menu command to open the Copy Person screen. In the lower half of that
screen, choose the Focus Group or Project Explorer depending on which method you used to
select the group. Specify which Data Set the people are to be copied into. You can choose the
types of data to be copied on the Data Types to Include tab if you like. Click OK to complete
the copy operation.






Appendix A - Other Resources

This guide, focusing on helping new users become comfortable with TMG, is necessarily
limited in scope. TMG has many features not covered, and many of the features discussed have
aspects that are not covered. Further, with a program as flexible as TMG, there are many ways
to accomplish a given task. Exchanges with other users can suggest methods that might better
serve your preferences and objectives. For additional information about the use of TMG, 1
suggest the following:

Help — is probably the first resource to consult. TMG has a well-written Help function
with a great deal of depth in describing how each feature works. For assistance with a
particular feature, click the Help button that is present in most screens, or press F1.

Wholly Genes Support Forum — is the official support forum for TMG, where you can
post questions and receive responses from Wholly Genes staff and other users. Access it
by going to the Wholly Genes website at www.whollygenes.com and choosing Support
Forum from the Support menu at the top of the page.

TMG List on RootsWeb — is an e-mail list for users of TMG to discuss any subject
related to use of TMG. This seems to be the best place for questions about the "best way"
to do anything in TMG. The List archives can be searched at archiver.rootsweb.com —
enter "TMG" in the box for the name of the list.

Subscribe to the List at: lists.rootsweb.com/index/other/Software/TMG.html

Terry’s TMG Tips —is my website, available online at: tmg.reigelridge.com
Lee Hoffman’s TMG Tips — is available online at: www.tmgtips.com

Getting the Most Out of The Master Genealogist — the book edited by Lee Hoffman,
with chapters authored by many experienced TMG users, including the author of this
guide. It covers many topics in more depth than this volume, including many more
advanced topics. It is available at the Wholly Genes web store.

Local TMG User Groups — are established in many communities. To see if there is one
near you, check the “Other Resources” section of the Wholly Genes Support Forum, and
under that the section look for “User Groups.”

Corrections to this Guide — including those related to features added to TMG after the
guide went to press, are available on the update page on my website:
tmg.reigelridge.com/primer



Appendix B - Shortcut Keys

Users who prefer to work from the keyboard rather than the mouse may find the following list
of shortcut keys helpful:

Data Entry
Key Function Key Function
F2 Search (see page 41) Ctrl+V  Add Name Variation Tag
F3 Repeat (see page 41) Ctrl+B  Add Birth Tag
Ctrl+F3  Repeat list (see page 41) Ctrl+M  Add Marriage Tag
F4 Add Tag, Citation, Source, Ctrl+D  Add Death Tag

Repository Ctrl+U  Add Burial Tag

Ctul+C  Copy
Ctl+V  Paste

F5 Edit Tag, Citation, Source,
Repository

Fo6 Delete Tag, Citation, Source,

Repository Delete  Delete
EF7 Enlarge Memo field Esc  Cancel
F9 OK, Close, or Select Enter  Open selected Tag, Witness, or
Citation
Navigation
Key Function Key Function
F1 Open Help Ctrl+T  Open Tree View
Ctrl+A  Open Accent Definition screen Ctrl+L.  Return to previous focus person
Ctrl+K  Open Bookmark Manager Ctrl+I  New focus person by ID
Number

Ctrl+R  Open Relationship Calculator
Ctrl+P  Open Person View Egrtl:r Change focus to selected person

Ctrl+Y  Open Family View
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A Primer for The Master Genealogist

The Master Genealogist (TMG) is widely regarded as the most capable genealogy program
available. A Primer for The Master Genealogist can help users quickly become comfortable
and adept with this powerful tool. It provides an introduction in straightforward terms, with
a level of detail that helps but doesnt overwhelm a novice user, including the following topics:
* TMG’s basic concepts * Establishing personal standards for data entry

* Getting your initial data into TMG * Adding or editing people, events, and sources

* Finding your way around TMG * Creating Reports and Charts

Understanding that most users adopt TMG to make use of its superior capabilities, the
book continues with an introduction to more advanced subjects, presented in a way that
allows readers to explore and apply these features at their own pace:

* Customizing the program’s Screens = Using Witnesses and Roles

* Customizing Events and Sources * Understanding Projects and Data Sets

“This is a great introduction for new users! Terry explains complicated topics in
terms a beginner can understand, and he explains the concepts as well as the
specific steps to make fast, effective use of TMG. Even experienced users will
learn from this book, particularly in the chapters about more advanced topics.
Terrys TMG Tips website is a great resource for TMG users, and now Terry has
expanded that with A Primer for The Master Genealogist.”

= John Cardinal, Author of Second Site, TMG Utility,

and other companion programs for TMG

“A Primer for The Master Genealogist is a ‘must have’ for the new user. With its easy to
read format and multiple illustrations even those seemingly complex features and
tasks are easy to understand. | wish I'd had a copy of this book when | first started
using The Master Genealogist.”

- Mark A. Cunningham, TMG user for two months

“Without reading the entire book, 1 was able to perform not only routine tasks but also
use features that were ‘fun, such as changing colors of entries. | also became aware of
functions that I would never have learned about on my own.”

= Judy Madnick, new user

£24.95
The author is well known as an expert user of TMG [SBN: 9TBoDe@R01452=lm

and a frequent contributor to the on-line TMG user

support forums. He is the author of Terrys TMG AT
Tips, a website with over 75 articles, many also
available in German. He has written several ar-
ticles about TMG for newsletters published by

user groups and two chapters in the sell-out book
CGetting the Most Out of The Master Genealogist.




